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SUMMARY of CHANGE
AR 600-8-14
Identification Cards, Tags, and Badges

This new regulation—

o Replaces AR 640-3.

o Replaces DA Form 428 with DD Form 1172.

o Replaces DA Form 5431 with DD Form 1173-1.

o ObsoletesDD Form 2335.

o Changes all references from MILPERCEN to PERSCOM as appropriate.

o Changes the acronym HILPO to ICPD, PSD, orPSC.

o Allows issuance of ID cards under the cross-servicing agreement to eligible
family members to include former spouses (para 1-16).

o Changes the requirement to issue DD Form 2A to Guard/Reserve personnel called to
active duty during mobilization from 30 days to 180 days (para 3-1).

o Changes the requirement to issue DD Form 1173 to Guard/Reserve family members
whose sponsor was called to active duty during mobilization from 30 days to 180
days (para 6-1).

o Allows DDFona 1173 to be reissued to show a change of grade of the sponsor
(sergeant and above) ; upon reenlistment; when the sponsor is on assignment
instructions to a remote location where ID issuing facilities are not
available ; when the sponsor is on assignment instructions to a family member
restricted tour and the family member1 s ID card will expire before the sponsor's
DEROS and when a hardship exists as determined by the ID card verification
officer (para 6-1) .

o Allows DD Form 1173 to be issued to family members under 10 years of age in the
case of sole parents or if both parents are members of the uniformed services
(joint service marriage) (para 6-1).

o Changes the requirement to issue DD Form 1173 to family members whose sponsor is
in confinement from 90 days to 1 year (para 6-2).

o Changes the requirement to issue DD Form 1173 to family members over 21 years of
age but less than 23 years of age enrolled full-time in an Institution of higher
learning from 1 to 2 years (para 6-13).

o Deletes the requirement for military members in uniform to have their photo
taken with headgear.

o Adds information on DOD Guard/Reserve Family Member ID Card (chap 7).

o Allows DD Form 1173-1 to be issued to family members underage 10 if they are
residing with sole parent or joint service/Army married couple (para? 1).
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•-̂  Q (Allows HDlForm 1173-1 to be issued to family members until age 23 if'jthey are
'-—_ - attenainfean[accredited institution above^lhe hlgbschool level full-tine

leading to a degree (para 7-2).

o Deletes the requirement for fingerprints on DA Form 1602 (Civilian ID Card)
(para 9-7).

o Allows commanders or their designated representative to request ID tags for
soldiers in bulk (para 11-3).

o Adds chapters on Defense Enrollment Eligibility Reporting System (DEERS) ,
Real-Time Automated Personnel Identification System (RAPIDS), and
Mobilization (chaps 12, 13, and 15).

o Adds appendix on moving RAPIDS computer equipment (app G).
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Washington, DC
15 July 1992

*Army Regulation 600-8-14

Effective 15 August 1992

Personnel—General

Identification Cards, Tags, and Badges

By Order of the Secretary of the Army:

GORDON R. SULLIVAN
General Untied States Army
CMefof Staff

Official:

MILTON H. HAMILTON
Atimintstntivo Assistant to tfto
Secretory of (to Army

History. This UPDATE printing publishes a
new Army regulation.
Summary. This regulation updates policy
and guidance on the issuance of ID cards
and the protection of benefits. It implements
DODI 1000.13, appendix 6, the Uniformed
Services Former Spouse's Protection Act of
1983, Public Law 97-252, and provides cur-
rent guidance on the Defense Enrollment Eli-
gibility Reporting System.
Applicability. This regulation applies to the
Active Army, the Army National Guard,

and the U.S. Army Reserve, and their eligible
family members. It also applies to—

a. Retired military personnel and their eli-
gible family members.

b. Civilian employees of the Department
of the Army and their eligible family mem-
bers.

c. Honorably discharged veterans with
100 percent service-connected disabilities
and their eligible family members.

d. Medal of Honor recipients and their eli-
gible family members.

e. Other persons authorized to use both
appropriated fund and nonappropriated fund
facilities as provided in AR 30-19, AR 40-3,
AR 60-20, and international and host coun-
try agreements.
Internal control systems- This regulation
is subject to the requirements of AR 11-2. It
contains internal control provisions but does
not contain checklists for conducting internal
control reviews. These checklists appear in
DA Circular 600 series.
Supplementation, Supplementation of this
regulation and establishment of command
and local forms are prohibited without prior

approval from HQDA (DAPE-MBB),
WASH DC 20310-0300.
Interim changes. Interim changes to this
regulation are not official unless they are au-
thenticated by the Administrative Assistant
to the Secretary of the Army. Users will de-
stroy interim changes on their expiration
dates, unless sooner superseded or rescinded.
Suggested Improvements. The propo-
nent agency of this regulation is the Office of
the Deputy Chief of Staff for Personnel.
Users are invited to send comments and sug-
gested improvements on DA Form 2028
(Recommended Changes to Publications and
Blank Forms) directly to Commander, U.S.
Total Army Personnel Command, ATTN:
TAPC-PDO-IP, Alexandr ia , VA
22332-0474.
Distribution. Distribution of this publica-
tion is made in accordance with the require-
ments on DA Form 12-09-E, block number
2270, intended for all command levels for
Active Army, Army National Guard, and
U.S. Army Reserve.
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Chapter 1
Introduction

Secttonl
Overview

1-1. Purpose
This regulation prescribes policies, responsibilities, and procedures
for the following:

a. Use, preparation, accountability, turning in, and disposition of
identification documents, as well as security identification (ID)
cards and badges used in controlling access to Army installations
and activities.

b. Defense Enrollment Eligibility Reporting System (DEERS).
c. Real-Time Automated Personnel Identification System

(RAPIDS).

1-2. References
Required and related publications and prescribed and referenced
forms are listed in appendix A.

1-3. Explanation of abbreviation* and terms
Abbreviations and special terms used in this regulation are ex-
plained in the glossary.

Section II
Responsibilities

1-4. The Deputy Chief of Staff for Personnel (DCSPER)
a. The DCSPER has the authority to approve exceptions to this

regulation that are consistent with controlling law and regulation.
The DCSPER may delegate this authority in writing to the com-
mander of a Field Operating Agency under his supervision or to a
division chief within the proponent agency who holds the grade of
colonel or the civilian equivalent The approval authority will coor-
dinate all questions regarding the scope of authority to approve ex-
ceptions with HQDA, OTJAG, ATTN: DAJA-AL, Washington,
DC 20310-2200.

6. The DCSPER will establish personnel policies relating to the
ID card program.

1-5. The Chief, National Guard Bureau (CNGB)
The CNGB will recommend Army National Guard (ARNG) policy
changes to include mobilization to the DCSPER regarding the ID
card program.

1-6. The Chief, Army Reserve (CAR)
The CAR will recommend reserve policy changes to include mobili-
zation to the DCSPER regarding the ID card program.

1-7. The Commanding General, U.S. Total Army Personnel
Command
(CG. PERSCOM) The CG, PERSCOM, will establish standards
and mandated operating tasks of the ID card program.

1-6. Commanders of major Army command* (MACOMs)
Commanders of MACOMs will monitor and assist in the adminis-
tration of the ID card program to ensure compliance with the poli-

and operating tasks established by this regulation.

1-4. Commanders of installation*
Commanders of each installation will establish, resource, and oper-
ate an identification program which accomplishes the requirements
^••htMk^i by this regulation. They or their designated representa-
tive will designate in writing a RAPIDS/DEERS project officer for
each installation having RAPIDS equipment. The project officer is
normally the supervisor of the ID card work center.

1-10. The Commandant, Adjutant General School (AG
School)
The Commandant, AG school (ATSG-AG), will ensure lesson pro-
grams of instruction incorporate the provisions of this regulation.

1-11. Director, Defense Finance and Accounting Service-
Indianapolis Center (Dir, DFAS-IN)
The Dir, DFAS-IN, will establish certain family members' eligibil-
ity (outlined in chap 6) for benefits, initially, and will update the de-
pendency determination for each subsequent DD Form 1172 (Ap-
plication for Uniformed Services Identification Card DEERS
EnroOment) submitted for an ID card reissuance.

1-12. Recipients of ID cards
All persons issued DD Form 2A (ACT) (Active Duty Military ID
Card) (Active) or DD Form 2A (RES) (Armed Forces of the United
States Identification Card (Reserve), DD Form 2 (RET) (United
States Uniformed Services Identification Card) (Retired), DD Form
1173 (Uniformed Services Identification and Privilege Card) (family
member), or DD Form 1173-1 (Department of Defense Guard and
Reserve Family Member Identification Card) (Reserve Component
family member) are individually and personally responsible for en-
suring that the card is in their possession at all times, as appropriate.
If required by military authority, it will be surrendered for identifi-
cation investigation, or as collateral for a short period while visiting
a controlled or restricted area.

1-13. Installation RAPIDS/DEERS project officer
The installation RAPIDS/DEERS project officer will—

a. Maintain security users' IDs and passwords, submitting
changes, additions, and deletions of users in a timely manner.

6. Coordinate all equipment moves and maintain all RAPIDS/
DEERS briefs, and ensure that all briefs and training materials are
accessible to all users of the system.

c. Appoint verifying, issuing, and approving authorities in writ-
ing.

Section III
Administrative

1-14. Application form
DD Form 1172 will be used to apply for all ID cards. DA Form
4187 (Personnel Action) will be used to apply for ID tags.

1-15. Reproduction of cards
Unauthorized reproduction of ID cards is prohibited by section
701, title 18, United States Code, except as follows:

a Photocopy is authorized when required by a medical facility to
confirm eligibility.

b. Photocopy is authorized when required by merchants and fi-
nancial institutions when cashing a check for military members and
their family members.

c. Any person willfully altering, damaging, lending, counterfeit-
ing, or using these cards in any unauthorized manner is subject to
fine or imprisonment or both as prescribed by sections 499,506,509,
701, 1001, title 18, United States Code.

1-16. International standardization agreements
Issue of military ID cards are subject to international standardiza-
tion agreements, North Atlantic Treaty Organization (NATO).

1-17. Cross-servicing agreement
a.' The Army, Air Force, Navy, Coast Guard, Marine Corps, Na-

tional Oceanic and Atmospheric Administration, and Public Health
Service have agreed to assist each other in verifying DD Form 1172
and in the issue ofDD Form 1173.
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h. Under the uniformed services cross-servicing agreement, any
orized uniformed service personnel office or ID card-issuing fa-

cility will verify and issue the DD Form 2 to Retired members, and
'-issuethe DD Form 1173 to eligible beneficiaries in the following cat-
egories upon-presentation of required documentation and/or on the
DEERS database:

(1) Family members and survivors of retired members.
(2) Survivors and family members of AD members.
(3) Unremarried and unmarried former spouses who have been

previously enrolled in the DEERS.
(4) Medal of Honor recipients, their family members and survi-

vors.
(5) 100 percent disabled veterans (100% DAV), their family

members, and survivors.
(6) When eligibility can be verified through DEERS, presenta-

tion of documentation will not be required.
' c. The agreement, however, restricts verification of the DD Form

II72 to the parent uniformed service for the following categories:
(1) Incapacitated individuals 21 years and older.
(2) Secondary family members (that is, parents and parents-in-

law) who require a dependency determination.
(3) Illegitimate child of a male sponsor whose paternity has not

been judicially determined.
(4) Retirees and their family members not enrolled in DEERS.
{5) Unremarried and unmarried former spouses applying for

their initial issuance of an ID card.
(6) When presenting a properly verified DD Form 1172 from the

parent uniformed services, any uniformed service may issue the DD
Form 1173 for the categories of beneficiaries listed in (1) through (5)
above.

1-18. Principle* of support
The military personnel system will direct a function to—

q. Issue ID cards to persons likely to become prisoners of war so
as to comply with the Articles of the Geneva Convention of 1949.

6. Issue ID cards to military personnel and their family mem-
bers.

c Support the Army's personnel life-cycle function of sustain-
ment

1-19. Standards of service
a. The identification process—
(1) Is a wartime military personnel function.
(2) Is defined in tables of distribution and allowances (TDA)

linkage for Retirees and family members.
(3) Is denned in the table of organizational and equipment (TOE)

Personnel Service Company (PSQ for the tactical force.
(4) .Deploys with the tactical force.
(5) Is the functional responsibility of the Personnel Actions

Work Center and its tactical counterpart.
6. Installations and communities operate central identification

document facilities.
c ID card customers should not wait longer than an average of

30 minutes for service.
d. Wartime standards: personnel service companies will replace

ID cards and tags for soldiers and noncombataoUt on the battlefield
within 24 hours of the request.

Section IV
Manpower

1-20. Manpower resources
Manpower. Staffing Standards System (MS3) includes the military
personnel function of ID cards, tags, and badges. The manpower au-
thorizations will be determined using the numb"" of actual end-of-
month count of military and family member ID cards and tag* is-
sued plus the number of DEERS enrollments/updates for which no
ID card was issued. Do not count any destroyed cards. The count

should include all services; U.S. Army, U.S. Army Reserve
(USAR), ARNG. and Retired personnel.

1-21. Levels of work
Most personnel work in the field is performed at three primary
levels: unit, battalion, and installation (or some equivalent in the
tactical force). The focus of the guidance in this regulation is on the
Installation Military Personnel Division. This regulation will pre-
scribe the work center required to perform the work.

Chapter 2
Standard Work Center Operations

2-1. Verifying and Issuing officials
a. Verifying and approving authorities will be designated in the

paygrades of E5/GS-5 or above in writing. Issuing authorities will
be designated in writing at the paygrades of E4/GS-4 or above. Re-
quest for exceptions to policy must be made in writing with justifica-
tion through command channels to HQDA (TAPC-PDO-IP), Al-
exandria, VA 22332-0474. Family members rules and guidelines
are indicated in appendixes B through E. Addresses for all project
officers are listed in appendix F.

b. Each installation, State area command, and Major U.S. Army
Reserve Command will designate a DEERS and a RAPIDS pro-
ject/security officer in writing. This function is normally delegated
to the ID card work center supervisor or noncommissioned officer
in charge (NCOIC) as applicable.

c For those installations, State area commands, and Major U.S.
Army Reserve Commands which have RAPIDS and/or DEERS
equipment, the DEERS/RAPIDS site project/security officer en-
sures that the equipment is not moved before submitting a request
for movement of equipment (in writing) through the proper chan-
nels. Appendix G outlines the requirements.

d. Enrollment on the DEERS database of eligible family mem- A
bers is normally accomplished at the ID card work center. It is the A
function of the verifying official (VO) to accomplish enrollment. *
However, if it is later determined that the VO did not accomplish
enrollment, it is then incumbent upon the issuing officer to ensure
proper enrollment of the eligible family member. (See chap* 12 and
13.)

e It is incumbent upon the ID card work center supervisor to en-
sure each person designated to verify applications and issue ID
cards be given individual training instructions before receiving on-
the-job training. Training will include a complete familiarization of
AR 600-8-14, DEERS program manual and at automated
RAPIDS sites, the RAPIDS program manual and RAPIDS train-
ing manual. Each individual using RAPIDS equipment will be re-
quired to complete computer-baaed instructions (CBI) before using
the RAPIDS equipment.

/ The supervisor/NCOIC of the ID card work center ensures
that a DD Form 577 (Signature Card) is prepared for each approv-
ing authority and verifying officer assigned to the installation. This
form is for use by the issuing officer in verifying signatures on the
DD Form 1172. No individual should be dfipgrmtfri at a verifying
or issuing official unless they have knowledge of this regulation and
"how to prepare" a DD Form 1172 correctly.

g. Each ID card work center wiD (as appbcable) auiat authorized
family members of sponsors unwilling or unable to prepare the DD
Form 1172 to include obtaining the sponsor's signature and/or nec-
essary legal documentation required. -

h. The ID card work center, on receipt of properly verified appli-
cations, is authorized to issue any ID card, tag, or badge listed in
this regulation.

i. The ID card work center will keep current copieaof all applica-
ble publications, to include but not Hmited to AR 600-8-14, AR A
30-19, AR 60-20, AR 40-3, the PEERS and RAPIDS program H
manuals and the RAPIDS training
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j. On occasions that it is necessary to process ID cards by mail
(when applicant cannot report in person to the issuing activity) the
following functions will be performed at the ID card work center:

(1) Send a partially processed card (never a blank card) to the ap-
plicant by certified mail after the application has been verified. Com-
plete as many items on the card as possible.

(2) Include with the card, instructions for the applicant to have
fingerprint (if required) and a photograph made and to sign his or
her name in the proper block of the card.

(3) When the applicant returns the card, the following functions
will be performed at the ID card work center:

(a) Expiration date and photograph will be added to the card and
signed by the issuing official.

(b) Laminate the card and return it to the applicant by certified
mail.

(c) Enter "Forwarded by mail on (date)" in the remarks section
ofDD Form 1172.

2-2. Photographing
a Equipment, Standard identification camera equipment will be

used for taking identification photographs in Army ID card work
centers. If this equipment is not available, a substitute camera may
be used, but the image size of the final print must meet standards in
b below.

6. Photographs. All DD Forms 2A (Active and Reserve), DD
Form 2 (Retired), DD Form 1173 (Family Member) and the DD
Form 1173-1 (Guard and Reserve Family Member) will have a
passport-type, full-face photograph of the bearer affixed to the front
of the card. Photographs may be in black and white or in color.
Group photographs are not authorized for any ID card.

(1) Military members may be photographed in uniform, without
hat. They may also be photographed in civilian apparel; however,
appearance must be neat and well groomed (clean shaven and regu-
lation hair cut required).

(2) Photographs for military family members, retired officer and
enlisted personnel, members of ARNG and USAR and civilian em-
ployees will be furnished without cost by military installations hav-
ing facilities.

(3) Photographs may be obtained commercially at the individual
expense.

(4) The finished picture will be 1 by 1-1/4 inches. The individ-
ual's head and the information on the title board must fit within
these dimensions.

c Title board. The title board bearing the subject's name must by
shown in the photograph affixed to each ID card (except those
processed by mail).

(1) Letters will start 1 inch from the top of the board.
(2) The individual's last name appears on the top line.
(3) The first name and middle initial on the second line. •
(4) At least 1 inch of black space will be left on each edge of the

board.
(5) No other information will be entered on the title board. .
(6) The title board will usually be in line with the lower collar tip

of the individual. Depending on the height of the person, this may
vary to achieve the image size.

d. Posing the individual The individual will look into the camera
lens when the exposure is made to avoid squinting as much as possi-
ble. If eyeglasses are worn, the photographer ensures that the lenses
do not reflect into the camera lens. If necessary, the individual may
remove eyeglasses.

2-3. Fingerprinting
a When required, only the fingerprints of the left and right index

fingers will be used.
6. If either or both of these fingers are missing, a notation of this

will be made in the space provided on the card, and a print will be
made of the next finger or fingers.

c The fingerprints must be legible. If the imprints are smudged
or spotted because of temporary scar tissue or other temporary con-
ditions and if time permits, the person should return within 3 weeks

for refingerprinting. If time does not permit, a notation will be made
on the card that suitable fingerprints could not be made.

d. The card will be reissued when the fingers are in condition for
fingerprinting.

2-4. Authentication
a. Do not accept applications more than 90 days old. Return

them to the verifying office.
b. The ID card work center may correct obvious errors on the ap-

plication, such as color of eyes and hair, weight, and height Other
erroneous data must be resolved with the verifying officer before is-
suance of ID card.

c. All entries on the ID card will be completed by typewriter. Al-
terations, erasures, or strikeovers are not permitted on any ID card.
Any card having them is void and will be confiscated.

d. Stamped facsimile signatures are not permitted on ID cards or
application forms.

e Signatures will be the same as the typed name. Others cannot
'sign for* the verifying or issuing official.

2-5. Laminating
a. All ID cards will be laminated between two sheets of plastic,

using the heat-process method.
b. The photograph is centered so that the edges are parallel to the

edges of the card.
c. The margin of at least l/16thofaninchisleftaroundtbecard.

A lesser margin may cause the mechanical comer rounder to break
the seal.

2-6. Accountability
a. Proper procedures for strict accountability and security of ID

cards will be maintained. All requisitioning documents for ID cards
submitted by an issuing facility will be maintained for 5 years.

b. All requisitioning documents submitted for ID cards will be
maintained according to AR 25-400-2.

c. Procedures for storing and destroying accountable forms are
the same as for CONFIDENTIAL material (AR 380-5).

d. The following forms are accountable forms:
(1) DD Forms 2A.
(2) DD Form 2.
(3) DD Form 1173.
(4) DD Form 1934 (Geneva Convention Identity Card for Medi-

cal and Religious Personnel Who Serve in or Accompany the
Armed Forces).

(5) DD Form 489 (Geneva Conventions Identity Card for Per-
sons who Accompany the Armed Forces).

(6) DA Form 1602 (Civilian Identification).
(7) DD Form 1173-1.
(8) Security ID cards and badges.
e. Controls for processing and handling of ID cards will be estab-

lished to ensure that unauthorized individuals do not obtain them.
/ When blank cards cannot be accounted for, a report will be

made to the installation commander or his or her representative.
The following information is required in this report:

(1) Reason cards cannot be accounted for.
(2) Serial numbers of missing cards.
(3) Corrective action taken.
(4) Disciplinary action taken, if warranted.
g. Notify all installation benefit and privilege facilities of missing

cards by serial number. '
h. A log of the final disposition of each card will be maintained

according to AR 25-400-2 to provide an audit trail. The log will in-
clude, but is not limited to, the installation name, ID card serial
number, the name of the individual to whom the card was issued,' so-
cial security number (SSN), and the name and SSN of the sponsor.

L Verification of destruction for previously issued ID cards. De-
struction will be recorded on the accountable receipt for the ID
cards authorized by AR 380-5 or a separate form may be used. .All
previously issued ID cards will be destroyed by mutilation to pre-
clude further use when no longer required.
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;.£«/. Conduct, at a minimum, a semi-annual inventory of blank
CarSsOT upon change of accountability officer.

~f -i-i . --

Chapters
Active Duty Identification Card

Sectioni
Administrative Concerns

3-1. Processing application for Issue of DD Form 2A
(Active)

a The DD Form 1172 will be used to apply for the DD Form 2A
(Active). Use tables 3-1 through 3-3 for issuing DD Form 2A (Ac-
tive).

6. DD Form 2A (Active) will be issued to all military personnel
00 extended AD for periods of 31 days or more, including protected
personnel. (A sample of a completed DD Form 2A (Active) is in fig
3-1; followed by instructions for completing it. The DO Form 2
(Active) does not need to be issued to Reserve Component members
for the first 180 days of AD as a result of congressional degree or
Presidential call-up under the provisions of section 673, title 10,
United States Code. (See para 4-lb.) An individual in excess leave
status pending final discharge is considered on AD until final dis-
charge.

c. The ID card wiUoot be issued when an individual is carried be-
yond ordered AD period in & patient status. The provisions of AR
40-3 and AR 135-200 apply.

d. Cadets of the U.S. Military Academy.
e. The DD Form 2A (Active) will serve as soldier's Geneva Con-

vention identification card for purposes of Article 17 of the Geneva
Convention. The card, which is the property of the U.S. Govern-
ment will be in the personal custody of the member at all times;
however, if required by military authority, it will be surrendered for
ID or investigation, or while the member is in military confinement.
If the member is captured as a prisoner of war, the DD Form 2 (Ac-
tive) will be shown to the capturing authorities, but may not be sur-
rendered.

3-2. Pottdes
a. Issue. DD Form 2A (Active) will be issued as soon as possible

after—
(1) A member's entry on AD for periods of more than 31 days.

Reserve Component members on tours of AD of 31 or more days
must have their DEERS record changed from enrolled to eligible ef-
fective the first day of AD.

(2) A member's initial appointment, enlistment, or reenlistment
(if there is a break in service of more than 24 hours).

(3) DD Form 2A card will not be issued to members of the
Armed Forces Health Professions Scholarship Program ordered to
active duty for training (ADT) for 45 days.

(4) DD Form 2A (Active) will not be issued to replacement
stream personnel being processed through military entrance
processing stations or recruiting battalions. ID cards will be issued
at reception stations if the 3-day processing schedule (AR 612-201)
it not adversely affected.

b. Reissue, The DD Form 2A (Active) will be reissued—
(1) Oa reenlistment
(2) On promotion to the grade of sergeant and above, or to any

warrant or commissioned officer rank.
(3) On demotion.
(4) On loss, theft, mutilation, or to correct an error.
(5) Upon significant change in facial features (weight gain/Ion

grow/shave/mustache) which clearly affects recognition of bearer.

(6) To show a legal name change,
c. Limitations. A soldier may not hold two DD Forms 2 (Active).

Section II
Task: Verify EUglbllrh/for DD Form 2 (Active)

3-3. Rules for verifying eflgfbWty for DDForm 2 (Active)
a. The AD sponsor status should be verified by the sponsor's per-

sonnel service center by checking official records.
6. Verbal verification may be obtained from the soldier's person-

nel service center when he or she is located in a remote area.

3-4. Steps for verifying efc^blltty for DD Form 2 (Active)
The steps required for verifying eligibility are shown in table 3-1.

TabtoS-1
Verifying e»#b*8ty tor DO Form 2A (Actnw)

Step

1

2

3

Work center
PSSfIDD)

PSS<IDD)

PSSODD)

Required action

Prepare application for DD Form 2A (Active)
ID card
Designated verifying offlcW reviews and
authenticates application.
Have soldier review and »gn application.

Section IN
Task: Process Application for DD Form 2A (Active)

3-6. Rules for processing application for Issue of DD Form
2A (Active)

a When an application (DD Form 1172) is received, the issuing
officer will ensure that the application has been property verified.

b. Ensure that the applicant is a bonafide recipient.
c If applicant's status is questionable (such as a member on tem-

porary duty (TOY) or en route to another permanent duty station),
contact the verifying officer.

d. Return the original DDForm 1172 to the cuatodian of the in-
dividual's Military Personnel Records Jacket, U.S. Army (MPRJ)
for filing when ID card is issued, unless the facility must batch and
mail. The original goes to DEERS Enrollment Processing Center,
Post Office Box 1328, Santa Barbara, California 93101.

e. Issuing facility will retain a copy on file for 1 year.

3-6. Steps for processing appBcation for Issue of DD Form
2A (Active)
The steps for processing application for issue ofDD Form 2A( Ac-
tive) are in table 3-1

Tab*. 3-2
nui.i»ia»iy t^nmumuon iur mmum vt w rwiii *M (MUH**/

s*̂ >
1

2

3

WoritcwMr
PS(IDO)

PS0DD)

PSflDD)

RMMrad acton
De^gnated touing official revtowt
aooicatfoa
Have tokSer review and atgn the
aooication.
Record ID card number on appHcatton.
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Section IV
Task: Issue ID Cards for DD Form 2A (Active)

3-7. Rules for Issuing DO Form 2A (Active)
a. Complete, by typewriter, all entries on the ID card. Altera-

tions, erasures, or strikeovers are not permitted on any ID card.
Any card having them is void and will be confiscated.

b. Whenever possible, recover old ID card from soldier and de-
stroy, as applicable,

3-8. Steps for Issuing DD Form 2A (Active)
The steps for issuing DD Form 2A (Active) are in table 3-3.

TaW»3-3
Step* for ten** of DD Form 2A (Actfvt)
sup Work center Required action

PSflDD) Prepare DO Form 2A (Active). (See fig 3-1.)
2 P S ( I D D ) Require soldief to check DD Form 2A
_____________{Active) for accuracy and sign.____
3 PSflDD) Issuing official checks ID card against

____ application for accuracy and signs.
PSflDDl Record ID card number on application.
PS(IDD) Record ID card issue in accountable forms
__________control tog._________________
PS(IDD) Present new ID card and have soldier

acknowledge receipt by annotating
_________application.___________
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Figure 3-1. Sample of a completed DD Form 2A (Active)

Legend:
instructions for completing DD Form 2A (Active)

1. Photograph: Affix 1 -by 1 Vi-mch photograph.
Include title board under picture. Show last name on first line, and first
name and middle initial on second line.

2. Grade: Enter the active duty, initial active duty for training (IADT), or
ADT abbreviated grade and rank. Examples: "MAJ/04." "LTC/05."
"SGM/E9,""SSG/E6."

3. Expiration date: See expiration guide below.

4. Social security number:
Example: 000-00-0000.

Enter SSN only. Hyphenate if possible.

5. Blood type: Enter blood group and type. Record blood group as
"A," "B." or "O," follow by "Pos" or "Neg." Do not use plus (+) or
minus (-) signs to record the blood type. (This fulfills NATO STANAG
2939.)

6. Geneva Conventions Category: Enter one of the categories from
column 1. table 5-1. Example: If the member is a major or lieutenant
colonel, show category "IV."

7. Regular Component Officers
Expiration Date: Indefinite

8. Enlisted Personnel
Expiration Date: Expiration term of service (ETS)

•. Reserve Personnel on AD for more than 30 days (officer and
entoted)
Expiration Date: Date of expiration of AD comrnrtment
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for Rgur» 3-1—Continued

Ipfe -Service Academy Cadets
,/Expinjtton Date: Expected date of graduation

Chapter 4
Reserve Component Identification Card

Section I
Administrative Concern*

4>1. processing appfc t̂ton for Issue ofDD Form 2A
(Reserve)

a. The DD Form 1172 will be used to apply for the DD Form 2A
(Reserve).

b. DD Form 2A will be issued to members of the Ready Reserve
who are not otherwise entitled to either DD Form 2 (Active or Re-
tired); Standby Reserves, Reserves who are entitled to receive re-
tired pay at age 60; Reserve Officers' Training Corps (ROTQ Col-
lege Program students in their last 2 years of training, and ROTC
students in receipt of a full-service scholarship leading to a commis-
sion in a regular component of a uniformed service.

c When accompanied by a set of valid AD orders, this card will
be used to authorize benefits for a period not to exceed 180 days in
the event the member is called or ordered to AD under the provi-
sions of section 673, title 10. United States Code.

d. The DD Form 2A (Reserve) will serve as the soldier's Geneva
Convention Identification Card. Soldiers taken as prisoners of war
wiD use their DD Form 2A (Reserve) or DD Form 2A (Active) (if
issued) to identify themselves. The card, which is the property of the
U.S. Government, will be in the personal custody of the member at
all times; however, if required by military authority, it will be sur-
rendered for ID or investigation, or while the member is in military
confinement. If the member is captured as a prisoner of war, the DD
Form 2A (Active or Reserve) will be shown to the capturing author-
ities, but may not be surrendered.

4-2. PoHdes
a. The DD Form 2A (Reserve) will be issued to all Reserve Com-

ponent members not on AD as soon as possible after—
(1) A member's transfer from the Active Component to the Re-

serve Component
(2) A member's initial appointment, enlistment, or reenlistment

(if their is a break in service of more than 24 hours) into the Ready
Reserve.

(3) Upon transfer to the Retired Reserve upon qualifying for re-
tirement at age 60, but not yet reaching age 60 (grey area retiree).

b. The DD Form 2A (Reserve) will be reissued—
(1) On reenlistment.
(2) On promotion, a new card win be issued when promoted to

the grade of sergeant and above, or to any warrant or commissioned
officer rank.

(3) On demotion.
(4) On loss, theft, mutilation, or to correct an error.
(5) Upon significant change in facial features (weight, gain or

lost, grow or shave mustache) which clearly affects recognition of
bearer.

(6) To show a name change.
c. The Reserve soldier may only hold one DD Form 2A (Re-

serve).
d. Applications for DD Form (Reserve) may be made at any ac-

tive component installation. Army National Guard State area com-
mand, or Major U.S. Army Reserve Center. Individuals who are as-
signed to Troop Program Units should apply through their unit

Members of the Individual Ready Reserve, and gray area retirees
who are not located near an Army installation, National Guard or
Reserve Center may apply by writing the U.S. Army Reserve Per-
sonnel Center, 9700 Page Boulevard, St. Louis, Missouri 63132. Eli-
gible ROTC cadets should apply through their Professor of Military
Science.

Section II
Tatfc Verify Eligibility for DD Form 2A (Reserve)

4-3. Rule* for verifying eligibility for DD Form 2A
(Reserve)

a The Reserve Component soldier's status will be verified by the
personnel service center by checking official records.

b. Eligibility will be verified by applying as indicated in para-
graph 4-lb.

I. Steps for verifying eligibility for DD Form 2A
(Reserve)
The steps required for verifying eligibility are shown in table 4-1.

Tab** 4-1
Verifying •flQlbtttty for DD Fonn 2A (Reserve)

Slap

1

2

Work center

Soldier

See paragraph
4-1 D.

Required action

Request application tor DD Form 2A
(Reserve).
Prepare and verify application using
soldier's official personnel records.

Section III
Taste Process Application for Issue of DD Form 2A
(Reserve)

4-5. Rules for processing application for Issue of DD Form
2A (Reserve)

a. Review application to ensure applicant is a bonafide recipient
and that the application has been properly verified.

b. A duplicate copy of the application will be retained by the issu-
ing office and filed in alphabetical or numeric order.

c. The original application will be returned to the custodian of
(he individual's MPRJ for filing.

4-6. Steps for processing sppllcatton for Issue of DD Form
2A (Reserve)
The steps for processing application are in table 4-2.

Tab** 4-2
Processing appscation for tasue of DO Form 2A (Reserve)
Step

1
2

3
4

Worit center

PSODO) or Unrt
PSODO)

PSODO)
PSODO)

Reqiered ectton .

Review application.
Have eokfler review and aign the
aooficatlon.
Retain •copy of appecatton tor office fltee.
f rl Ir^t I f It tl/u 1 1 H 4 1 1

MPRJ tor Bang.
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Section IV
Task: Issue ID Cards for DD Form 2A (Reserve)

4-7. Rules for Issuing DD Form 2A (Reserve)
a Complete, by typewriter, all entries on the ID card. Altera-

tions, erasures, or stakeovers are not permitted on any ID card.
Any card having them U void and will be confiscated.

6. Whenever possible recover old ID card from soldier and de-
stroy, as applicable.

4-8. Steps for Issuing DD Form 2A (Reserve)
The steps for issuing DD Form 2A (Reserve) are in table 4-3. (A
sample of a completed DD Form 2A (Reserve) is in fig 4-1, followed
by instructions for completing it.)

VilMKl) FOHCKS OF TIIK I'MTEI) STATES

Tab* 4-3
Steps for Issuing DD Form 2A (Reserve)
Step Work center Required action

1 PS(IDD) Prepare DD Form 2A (Reserve). (See fig
_____,________4-1.) __________________
2 PSflDD) Require sokfer to check DD Form 2A
_____ _______(Reserve) tor accuracy and sign.____
3 PSflDD) Issuing official win check ID card against
_____________appBcation for accuracy and sign.___

PSQDD) Record ID card number on application.
PS(IDD) Record ID card issue in accountable forms

_______control tog________________
PS<IDD) Present new ID card and have soldier

acknowledge receipt by annotating
_________application.________________
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Figure 4-1. Samplt of a completed DD Form 2A (Reserve)

s

Legend:
instructions for completing DD Form 2A (Reserve)

1. Photograph: Affix 1-by 1 \k -inch photograph.
Include title board under picture. Show last name on first line, and first
name and mkJdte initial on second line.

2. Grade: Enter official abbreviation for grade and rank the member
holds in the ARNG or USAR. Examples: "ARNG.""CPT/03 USAR."
"PFC/E3 ARNG." "PfC/E3 USAR." Enter grade or rank for members
transferred to the retired Reserve. Examples: "LT/02 RES RET' or
"MAJ/04 RES RET." For ROTC cadets, enter "ROTC Cadet"

3. Expiration date: See expiration guide below.

4. Social security number: Enter SSN only. Hyphenate between third
and fourth digits and between fifth and sixth digits.
Example: 000-00-0000.

6. Blood type: Enter blood group and type. Record blood group as
"A," "B," or "O," follow by "Pos" or "Meg." Do not use plus (+) or
minus (-) signs to record the blood type. (This fuNMs NATO STANAG
2939.)

ft. Geneva Conventions Category: Enter one of the categories from
column 1, table 5-1. Example: If the member is a PVT or PFC, show
category "I." For ROTC cadets, enter "NA."

7. Reserve Officer.
Expiration Date: Exptatton of oMgated service.

a, Rae^rvittRefredElgfcte for reared pay .upon reaching age 60.
Expiration Date: 60th Birthday
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Legend lor Figure 4-1—Continued

•. ROTC.CoUege Program student in last 2 years of obligated service
training and ROTC students in receipt of scholarship leading to a
commission Jn the regular component of the Uniformed Services.
Expiration Date: Expected date of graduation

Chapters
Retired Identification Cards

Section!
Administrative Concerns

5-1. General Issuance policy
o. Application will be made by completing DD Form 1172.
b. DD Form 2 (Retired) is issued to retired personnel of the uni-

formed services who are entitled to retirement pay, even though
they may have waived their retired pay.

c. The DD Form 2 (Retired) is also issued to persons who are—
(1) On the Emergency Officers Retired List (EORL).
(2) Retired from ARNG or USAR at age 60 aAcr completing

Federal Service under section 1331, title 10, United States Code.
(3) Permanently retired for physical disability regardless of

length of service when placed on the Permanent Disability Retired
List(PDRL).

(4) Disability retirees who are additionally rated by the Depart-
ment of Veterans' Affairs (VA) as 100 percent disabled because of
service connected disabilities are eligible as retirees and should not
be denied their retired status even though they may have waived re-
tired pay to accept VA compensation.

(5) On the Temporary Disability Retired List (TDRL). Individu-
als are placed on the TDRL for periods not to exceed 5 years.

d. Members transferred to the Retired Reserve are not entitled to
DD Form 2 (Retired) without certification of entitlement to retired
pay. Members who waive retired pay for any reason must provide
proof of entitlement to retired pay.

e. Members being retired will apply in person to the commander
of the retirement processing installation.
/ Retired members may apply in person at any military installa-

tion when their ID cards are lost, mutilated, worn out, or incorrect.
This includes retired members of the other Services.

g. DD Form 2 (retired) will be issued at the time—
(1) A member is temporarily or permanently retired.
(2) An AD member leaves an installation on transition leave

before retirement. The DD Form 2A (Active) will be retrieved and
destroyed. Member must keep a copy of his or her retirement orders
available for clarification of their status. The date of issue on the ID
card will not be post-dated with exception of overseas commands
where NATO and Status or Forces Agreements (SOFA) would pre-
clude privileges.

5-2. Reissue
a DD Form 2 (retired) will be reissued—
(1) On loss or theft
(2) To correct an error.
(3) To reflect SSN if old card did not.
<4) To replace a mutilated card.
(5) To show a legal name change,
(6) To show advancement to a higher grade on the retired hst.
(7) On change of entitlement to civilian medical care (MEDI-

CARE) at age 65 or at any age should individual become eligible for
MEDICARE coverage for any reason.

(8) Urxmsignifl<antchangeinfaci«lfeaiure»<w«ghtgainork»»,
grow or cut mustache or beard). * -v

b. The retired member may only hold one DD Form 2 (retired).

Section II
Task: Verify Eligibility for DD Form 2 (Retired)

5-3. Rules for verifying eligibility for DD Form 2 (retired)
a. Documents required to establish eligibility or methods that

must be used to establish eligibility are as follows:
(1) A copy of retirement orders or DD Form 214 (Certificate of

Release or Discharge from Active Duty).
(2) Entitlement for retired pay must be verified. For example,

member's name appearing in the U.S. Army Register, verification of
retired pay status from Finance Center, Joint Uniform Military Pay
System (JUMPS) retired pay statement, or DEERS Database In-
quiry.

b. MEDICARE guidelines are as follows:
(1) Personal identification showing the date of birth to establish

eligibility date for MEDICARE must be included.
(2) The verifying official determines if the retired member is enti-

tled to MEDICARE Part A, Hospital Insurance Benefits under
Public Law 89-97, regardless of the age or disability status of the re-
tiree. If entitled to MEDICARE, Pan A, Hospital Insurance Bene-
fits, the retiree is ineligible for medical care under the Civilian
Health and Medical Program of the Uniformed Services
(CHAMPUS). and the DD Form 2 (Retired) will be issued to reflect
that the member is not authorized civilian health benefits. Retirees
are not authorized CHAMPUS beyond attainment of age 65, unkss
they present a formal statement of eligibility for MEDICARE Part
A benefits from the Social Security Administration certifying they
are not entitled to hospital insurance benefits. If the retiree is enti-
tled to hospital insurance benefits, the word "after" in the medical
block on the form will be deleted. Should the retiree show satisfac-
tory evidence (formal determination from the Social Security Ad-
ministration) indicating the member is not entitled to MEDICARE
Part A, Hospital Insurance Benefits, the words "no" and "after" in
the medical block will be deleted. If the retiree is under age 65 and
not eligible for MEDICARE Part A benefits, enter the date the re-
tiree will attain age 65.

5-4. Steps for verifying eligibility for DD Form 2 (Retired)
The steps required for verifying eligibility for DD Form 2 (Retired)
are shown in table 5-1.

Table 5-1
Verifying eigtbWty for DO Form 2 (retired)
Slap
1

2

Wort center

PS(IDD)

PS(IDD)

Required ectton

Review documents required to estabfisn
ekrjbtfitv. (See para 5-3.)
Prepare and verify application using
appropriate documentation. (See app D.)

Section III
Task: Proce** Application for DD Form 2 (Retired)

5-5. Rutoe for proceeding appMcetfon for tteue of DD Form
2 (Retired)

a. Review the application to ensure the applicant is a bonafide re-
cipient and that the application ha* been properly verified.

6. Expiration and effective date guides are at appendix J."
c A duplicate copy of the application will be retained by theism-

ing office and filed in alphabetical or numeric order.
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5-6. Steps for processing application for issue of DD Form
2 (Retired)
The steps for processing the application are in table 5-2.

Tabte5-2
Prooeaatng appicalton for tosue of DD Form 2 (Retired)
Step
1
2
3

Work center

PSflDD)
PSdDD)
PSflDD)

Required action

Review application for accuracy.
Have retiree review and sion application.
Retain a copy of application for office fltes.

Section IV
Task: Issue ID Cards for DD Form 2 (Retired)

5-7. Rules for Issuing DD Form 2 (Retired)
a Complete, by typewriter, all entries on the ID card. Altera-

tions, erasures, or Btrikeovers are not permitted on any ID card.
Any card having them is void and will be confiscated.

b. Whenever possible, recover the old ID card from the retiree
and destroy, as applicable.

c A sample DD Form 2 (Retired) is in figure 5-1, and instruc-
tions for completing hems that are not self-explanatory follow it.
Procedures for taking photographs and laminating cards are in
chapter 2.

5-6. Steps for Issuing DD Form 2 (Retired)
The steps for issuing DD Form 2 (Retired) are in table 5-3.

flr.MTKD STATES I'M FORM BD SliRVlCKS
1SSUMO AlSTMOflmcS
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TaMafr-3
Stepe for Issuing DD Form 2 (Retired)
Step Wort center

PSttDD)

PSflDOl

Required ectton

Prepare DD Form 2 (Retireo*). (See fig 5-1.)
PS(1DD) Require applicant to check DO Form 2
_________(Retired) tor accuracy and sipa___
PS(IOD) Issuing official checks 10 card for accuracy
_________ and start _________________

Record ID card number on aopication.
5 PS{IDO) Record ID card issue in accountable forms
____ • control tog.___________
6 PSflDD) Present new ID card and have applicant

acknowledge receipt by annotating
____________application._______________

Figure 5-1. Sample of a completed DO Form 2 (Retired)

Legend:
instructions for completing DD Form 2 (Retired)
1. Photograph; Affix 1-bylVMnch photograph.
Include title board under picture. Show last name, first name, and as
much of the middle name as space permits.
2. Grade: Enter highest grade and rank for which the member is
entitled to receive retired pay as shown on retirement orders. Abbreviate
grade. Examples: "COL/06," "SGT/E5."

3. Service:
orNOAA.

Enter U.a Army, U.S. Navy. USMC. SAF, USCG. USPHS,

4. Social security number: Enter SSN only. If possible Hyphenate
between third and fourth digits and between fifth and sixth digits.
Example: 000-00-0000.

5. Expiration date: See expiration guide betow.
6. Signature: Enter "INCP" or "INCT" for incompetency or physical
incapacity that prevents the canftofder from signing.

7. Emergency officers retired list For members on the EORL, type or
overprint "EORL" across the shield.
8. Medical: FCK permanentry retired under age 65, the test day of the
month just preceding the month the member will reach 65 unless not
entitled because of medicare entitlement For members on the TDRL,
enter date 5 years from the date placed on TDRL For members 65 or
older who present a statement from the Social Security Administration
inrJcating non-efigibittty for hospital insurance benefits under Title 1.
Social Security Amendments of 1965. issue a new form edd'oelote the

the member wil reach 65 in the space provided. For members 66 yean
of age or older who are entitled to hospital insurance benefits, delete the
word "After" and the Hne,
9. Retiree Under Age 65 Not Eftgbte for MEDICARE.
Expiration Data: The day prior to member's 65th birthday.
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fetgwKi for Figure 5-1—Continued

10. Eligfcle for MEDICARE.
Expiration Date: Indefinite
11. Retiree Over Age 65..
Expiration Date: Indefinite
12. Retiree Placed on TDRL Under Age 65.
Expiration Date: 5 Years from date placed on TDRL or the last day of
the month just preceding the month the member wHI reach age 65.

Chapters
Uniformed Services Identification and Privilege Card

Section I
General Issuance Policy

6-1. Processing application for issue of DD Form 1173
(family member ID card)

a. When issuing DD Form 1173, use tables 6-1 through 6-13.
The DD Form 1173 will be issued throughout the Department of
Defense to identify persons, other than AD or retired members, who
are eligible for benefits and privileges offered by the Armed Forces.
(A sample of a completed DD Form 1173 is in fig 6-1, and instruc-
tions for completing it follow. AD members may not receive a DD
Form 1173 (even if in a dual status); however, a retiree with dual en-
titlements may receive a DD Form 1173 in addition to their DD
Form 2 (Retired). Use tables 6-1 through 6-14 when issuing DD
Form 1172 and DD Form 1173.

6. An entitlement guide is at appendix B which reflects benefits
authorized by law to all eligible beneficiaries. Those individuals not
specifically listed such as brothers, sisters, aunts, uncles, and
grandchildren are not entitled.

c. Appendix C reflects the expiration and effective dates for the
DD Form 1173.

d. Documentation required to establish eligibility is at appendix
D. This requirement can be satisfied if the family member is enrolled
in the DEERS database and a DEERS inquiry is made verifying eli-
gibility.

e. Individuals entitled to a DD Form 1173 are described in ap-
pendix E.

/ No individual will possess or be issued more than one DD
Form 1173.

g. Employees of exchange services in CONUS, Alaska, or Hawaii
will not be issued a DD Form 1173 unless otherwise eligible.

k A spouse may be issued a DD Form 1173 in the legal name by
which she is known, such as a maiden name.

L A DD Form 1173 will be issued to eligible beneficiaries when
the soldier—

(1) Enters on extended AD for 31 consecutive days or more ex-
cept for a period of time not to exceed 180 days in the event the
member is called or ordered to AD under the provisions of section
673, title 10, United States Code. In these cases, the individual will
continue to use the DD Form 1173-1 along with a copy of the or-
ders ordering the sponsor to AD.

(2) Reenlists.
(3) Retires.
(4) Has a change of sponsor status from living to deceased.
j. An individual eligible for privileges while on TDY will not be

issued a DD Form 1173. Travel orders are sufficient.
k. DDForm 1173 will be reissued only to—
(1) Replace lost, stolen, destroyed, or expired cards. Expiring ID

cards may be replaced not earlier than 90 days before expiration
date, unless indicated in (2) through (11) below. When a hardship
exists (as determined by the ID card verification officer), a new card
may be reissued at any time regardless of current expiration date.

(2) Correct an error.
(3) Replace a mutilated card.
(4) Show a change in a family member's eligibility for privileges.
(5) Change data that make the identity of the card holder ques-

tionable.
(6) Suspend a privilege.
(7) Change current rank or grade of sponsor (SGT and above).
(8) Replace card after immediate reenlistment.
(9) A family member when the sponsor is on assignment instruc-

tions to a remote location where ID issuing facilities are not availa-
ble.

(10) A family member when the sponsor is on assignment in-
structions to a family member restricted tour, and the family mem-
ber's ID card will expire prior to the soldier's date eligible from re-
turn from overseas (DEROS).

L DD Form 1173 will not be issued to an individual who is less
than 10 years of age, except when circumstances require such issue
(that is, child resides outside sponsor's household or in the case of
sole parent or both parents are members of the uniformed service,
joint service marriage).

m. All initial applications for family members and all applica-
tions for family members status changes will be verified through
presentation of legal documentation, regardless of the sponsor's
grade,

n. The application will be signed by the sponsor, if the sponsor is
living. A power of attorney document is acceptable.

o. When a sponsor cannot appear personally before verifying of-
ficer, the sponsor's signature must be notarized by a notary public or
witnessed by a commissioned officer.

p. When all efforts to obtain the sponsor's signature fail; that is,
the sponsor cannot or refuses to sign the application, the verifying
official will sign the DD Form 1172. This paragraph will be cited in
the remarks section of the application as authority.

q. In the case of eligible former spouses, the former spouse signs
as the sponsor.

r. RiganUess of the mdvidual's age or mcapacity status,theveri-
fying official will determine if the individual is entitled to hospital in-
surance benefits. If entitled to insurance benefits, the individual u
ineligible for medical care under CHAMPUS unless the military
sponsor is on AD. When the military sponsor is on AD, medical
benefits under CHAMPUS are not lost because of entitlement to in-
surance benefits. To determine CHAMPUS eligibility for perma-
nently incapacitated children over the age of 21, a formal determi-
nation of eligibility for MEDICARE Part A benefits must be
obtained from the Social Security Administration and presented to
the verifying official. Individuals eligible for social security disability
benefits for 24 consecutive months are entitled to MEDICARE Part
A, hospital insurance benefits.
i All applicants must be asked if they are receiving Social Secur-

ity disability benefits and when did the benefits begin to determine
CHAMPUS eligibility. If social security disability benefits have
been received for more than 24 months, CHAMPUS benefits will be
disallowed. Individuals are not authorized CHAMPUS beyond at-
tainment of age 65, unless the sponsor or applicant presents a state-
ment from the Social Security Administration certifying that the in-
dividual is not entitled to MEDICARE Pan A, hospital insurance
benefits.

L The verifying official cites this documentation on the applica-
tion in the remarks section (sec III, block 89), in addition to all other
required documentation prescribed in appendix D.

6-2. How a change In the status of a member or famUy
member affects ettglbWty for DD Form 1173

a Legal separation, interlocutory divorce, or final divorce decree,
(1) A spouse does not lose eligibility for a DD Form 1173 when a

legal separation or an interlocutory divorce is granted, even if the
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court has approved a property settlement releasing the member
from responsibility for support.

(2) A spouse stays eligible for a DD Form 1173 as long-as the re-
lationship of husband and wife does not end by final decree of di-
vorce.

(3) A person divorced from a soldier, who is on AD or retired
with pay, loses eligibility for DD Form 1173 on the date the divorce
becomes final. As an exception, certain former spouses as denned ,in
the entitlement guide (app B) remain eligible.

(4) Medical care benefits of an unmarried natural or adopted
child are not affected by divorce; however, commissary, exchange
and theater privileges may be affected (see entitlement guide (app
B)).

(5) A parent-in-law or stepparent-in-law of a military member
loses'eligibility for all benefits and privileges if the member and non-
military spouse are divorced since divorce ends the relationship with
the member.

6. Adoption.
(1) The law makes no distinction between a legally adopted child

and a natural child, so the benefits and privileges are exactly the
same for both categories of children.

(2) If the sponsor dies, and the surviving spouse adopts a child
(who had no previous eligibility for benefits at the time of the spon-
sor's death) then this child is not eligible- for military benefits and
privileges.

c Civil or military confinement of military member.
(1) The spouse and children of an AD member in civilian or mili-

tary confinement remain eligible for benefits and privileges until the
member's discharge from the military is executed.

(2) Family members of soldiers on excess leave, who are pending
appellate review of their discharge, remain eligible until the dis-
charge b executed.

(3) The issuing facility will determine the correct length of time
the ID cards will be issued depending, as appropriate; however, will
not exceed 1 year. Temporary cards may be issued for 30 days, 60
days, or 90 days as appropriate.

d. Stepchildren.
(1) When the military stepparent and nonmilitary parent di-

vorce, a stepchild loses eligibility for ah* benefits and privileges on
the date of the final divorce decree. No exceptions.

(2) Children of a spouse not attributable to current marriage
(stepchildren). They qualify as a stepchild for ID card with entitle-
ments and benefits so long as they meet conditions specified in the
entitlement guide (appendix B).

(3) The stepchild's eligibility continues after the death of the
nonmifitary spouse.

(4) If the military stepparent remarries, eligibility will also be
presumed if all the facts indicate the relationship with the member
continued after the death of the nonmilitary parent

e. Revocation or denial of privileges. A sponsor may not revoke or
deny privileges, including commissary and exchange, for an eligible
family member, if they remain otherwise eligible. Medical benefits
are extended by law, sections 1071-1104, title 10, United States
Code, and will not be denied to eligible beneficiaries. (See app B.)
/ Other reasons for a dependent's eligibility to end. A family

member loses eligibility fora DD Form 1173 when the sponsor is re-
leased from AD, discharged, of officially placed in a desertion status
(after 30 days, dropped from the roll).

g. CHAMPUS benefits.
(1) Retirees and all other CHAMPUS eligible persons except

family members of AD soldiers love then- eligibility for CHAMPUS
if, upon reaching the age of 65 yean or because of disability or
chronic renal disease, they become entitled to hospital insurance
benefits (part A) of MEDICARE.

(2J This is true even though the persons attaining such status live
outside the United State* where MEDICARE benefits are not avail-
able.

(3) This is true if these person* elect not to use the Hospital In-
surance Benefits (part A) of MEDICARE.

(4) This is also true of a person who continues to work beyond
age 65 and has not applied for security benefits.

Section II
EHglWe Family Members of Military Members or Former
Members

6-3. Eligibility and administrative concerns
o. Eligibility for privileges depends on the status of the sponsor,

normal separation date of the sponsor, relationship of family mem-
ber to the sponsor, and the date dependency changes.

b. The DD Form 1172 will be used to apply for the issue of an ID
card for eligible family members.

c. Instructions for processing a dependency determination for is-
sue of DD Form 1173 is in section III of this chapter.

d. Instructions for completing the application (DD Form 1172)
for issue of the DD Form 1173 are in appendix I.

e. Documentation required to establish eligibility is at appendix.
D.

/ Individuals eligible for the DD Form 1173 are at appendix E.
g. The ID card work center will assist the applicant with ob-

taining a signed and verified application when a military member ei -
ther refuses or cannot sign an application.

h. The ID card work center will contact the AD sponsor's mili-
tary personnel office with control over the member's MPRJ file.
The application will be verified using the member's MPRJ file and
supporting documentation.

i. When the sponsor cannot or refuses to sign the application, it
may be signed by the verifying officer. (See para 6-1 p.)
/ Separated spouses (awaiting final divorce decree) will not be is-

sued an ID card for more than 1 year.
k. The ID card work center will attempt to contact the retired

sponsor when eligible family members are unable to obtain the re-
tired sponsor's signature on the DD Form 1172.

L The ID card work center will send a letter to the sponsor, en-
closing a copy of the DD Form 1172 for his or her signature and re-
questing documentation (as appropriate).

m. If the sponsor does not reply within 3 weeks, the ID card
work center will advise with a second letter that a permanent ID
card will be issued.

n. If no reply is received, a permanent ID card will be issued.
o. The verifying or issuing official will explain to the individual

receiving the ID card that he or she will turn in the ID card immedi-
ately if it is later determined that the family member in question
does not qualify.

p. A temporary DD Form 1173 may be issued to primary family
members for up to 90 days when—

(1) Primary family member has furnished sufficient proof of eligi-
bility and is awaiting a verified application from sponsor.

(2) The individual is currently on the DEERS database and
awaiting a verified application from sponsor.

6-4. Special provisions
a. When a member is frocked, the following provisions apply:
(1) Frocking is the wearing of the insignia of a grade higher than

the grade to which a person has been appointed or promoted.
(2) Being frocked does not result in a change in grade or a change

in date of rank, and no entitlements accrue to a member or the mem-
ber's family as a result of being frocked. ID cards are not reissued to
a member or family members being frocked until the individual is
promoted. (See AR 624-100, para 2-12.)

(3) Exceptions may be granted in the case of a general officer
when issuing DD Form 2A. The Office of the Chief of Staff, Army
(DACS-GOM) is authority for granting an exception in the case
where a member is frocked to the rank of general officer.
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b. A ward who is appointed by court order'to a military, member
and who is also a child of an AD or retired member may only be is-
sued one ID card. The primary sponsor will normally be the mem-
ber from whom medical benefits are authorized. Commissary, ex-
change, and theater privileges may also be authorized, ,if otherwise
eligible. The remarks section of the DD Form 1172 will contain a
statement explaining dependency status.

c. An eligible family member may be reissued a DD Form 1173
when an AD duty member leaves an installation on transition leave
Twfore retirement.

(1) The eligible family member will be informed to keep a copy of
the member's retirement orders available as proof of the sponsor's
current status.

(2) Currently the DEERS database cannot be updated until the
effective date of retirement Suspense the DD Forrn -1172 and upon
the appropriate date (official retirement date) update the DEERS
database to reflect the sponsor's status as retired.

Section III
Task: Verify Eligibility for Issue of DD Form 1173 (Family
Members)

6-5. Rules for verifying eligibility for issue of DO Form
1173 {family members)

a All initial applications for family members and all applications
for family members' status changes will be verified through presen-
tation of legal documentation, regardless of the sponsor's grade.
(See app D.)

b. Eligibility for reissue of DD Form 1173 may be verified using
the DEERS database. If the individual is on the DEERS database,
annotate the remarks section of the application as follows: "Eligibil-
ity verified via DEERS check on (date)."

c. The sponsor must always sign the application, with the excep-
tions noted hi section I (General Issue Policy, paras 6-1, m, n, and
o).

d. The DD Form 1172 will be used to apply for the issue of an ID
card for eligible family members.

6-6. Steps for verifying eligibility for Issue of DD Form
1173 (family members)
The steps required for verifying eligibility are shown in table 6-1.

T*We*-1
vOTiiyuiy •nywwiy iur uu r-orm i t/^iranwy avenuw;

Step
1

2

3

WorK center

PSODO)

PSODD)

PS{tDD)

Required action

Review documents required to estabfeh
etwMttv. (See app D.)
Prepare or assist with preparing application
(as appropriate). Instructions for completing
application are at appendix I.
Verify application. Sign application in Woe*
99.

Section IV
Task: Process Application for Issue of DO Form 1173
(Family Member)

6-7. Qn(i« for processing application for Issue of DD Form
1173 (Famtty Member)

a. Review the application to ensure the applicant is a bonaflde re-
cipient and that the application has been properly .verified.

b. Expiration and effective date guides are at appendix B.
c A duplicate copy of the application wffl be retained by the issu-

ing office .and,filed in alphabetical or numeric order.„ , _... ...

6-8. Steps lor processing application for. Issue of DO Fa
1173 (Family Member)
The steps for-proccssing the application are in table 6-2.

Table 6-2
Processing apottcatton for tesue of DD Form 1173 (femty
member)
Step
1
2
3

Work center

PSODO)
PSflDD)
PStlDD)

Required action

Review application for accuracy.
Have applicant review and ston appMcatioi
Retain a copy of application for office files

Section V
Task: Issue ID Cards (DD Form 1173 (Family Member))

6-9. Rules for Issuing DDForm 1173 (Family Member)
a. Complete, by typewriter, all entries on the ID card. Alte

tions, erasures, or strikeovers are not permitted on any ID ca
Any card having them is void and will be confiscated.

b. Whenever possible, recover old ID card from applicant a
destroy, as applicable.

c. Whenever possible, request the social security number of 1
applicant

d. Procedures for taking photographs and laminating cards i
in chapter 2.

6-10. Steps for Issuing DD Form 1173 (Famtty Member)
The steps for issuing DD Form 1173 (Family Member) are in ta
6-3.

Table 6-3
Steps for issuing DD Form 1173 (famty member)
Step

1
2

3

4
5

e

Work center

PSflDD)
PS(IDO)

PSODD)

PSflDD)
PSODD)

PS<IDD)

Required action

Prepare DD Form 1 1 73. (See fta 6-1 .)
Require applicant to check DD Form 11 72
for accuracy and skm the card.
Issuing official will check ID card against
application for accuracy and akm ID card.
Record ID card number of aooScatton,
Record ID card issue in accountable form
control loo.
Present new ID and have appfcant
acknowledge receipt by annotating
appBoaDon,

Section VI
Dependency Determinations

6-11. General policy for procsiilng appBcaUona for
depeodetx^ determinations for issue of DO Form 1173

a. Eligibility for privileges depends on the status of the spotu
normal separation date of the sponsor, relationship of family me
her to the sponsor, and the date dependency change*.

b. There are two types of dependency determinations: Jb
which may be determined at the ID card work center and th
which must be forwarded to the Defense Finance and Account
Service—Indianapolis Center, Indianapolis. Indiana 46249-Q&5'.

c. For spouse, legitimate children, legitimate stepchildren, i
adopted children under age 21 and unmarried, no degree of dep
dency is required to establish eligibility for medical care. The m
existence of the relationship establishes eligibility for these fan
members.
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6-12. .Proceeitnq dependency determinations
a Request for DD Form 1 173 by the sponsor for any of die fol-

lowing types of family members require a dependency determina-
tion and must be forwarded to the Defense Finance and Accounting
Service — Indianapolis Center, Indianapolis, Indiana 46249-0855,
for determination of eligibility according to sections 107 1-1104, ti-
tle 10, United States Code.

(1) Parents.
(2) Adoptive parents (parents who adopted sponsor before the

sponsor's 21st birthday).
(3) Parents-in-law.
(4) Adoptive parents-in-law (parents-in-law who adopted spon-

sor's spouse before the spouse's 21st birthday).
(5) Children over 21 years of age who are mentally or physically

incapacitated and whose incapacitation began before their 21st
birthday.

(6) Illegitimate children whose paternity has not been judicially
determined unless child resides in member's household.

(7) A common-law spouse or when there is a divorce granted in a
foreign country.

(8) An adopted child for whom there are no properly certified
court adoption papers.

(9) An illegitimate child of the mate spouse of a female member.
(10) An illegitimate stepchild (illegitimate child of spouse of

sponsor) only if the child is not a member of the household main-
tained by or for an authorized sponsor and dependent on that spon-
sor for over 50 percent of his or her support

b. Dependency implies an existing condition. Dependency dur-
ing a prior period or the possibility of future dependency does not
determine current dependency.

c. The family member must live in sponsor's household or a
household maintained by sponsor. Example, the sponsor must be re-
sponsibk either by cash contribution or by value of services given,
such as room and board or more than SO percent of the family mem-
ber's support

d. The family member's monetary income from afl sources other
than the sponsor must be less than 50 percent of the monthly ex-
penses.

e. The sponsor will obtain all the required forms from the Per-
sonnel Service Center (ID Card Work Center). The sponsor will
then be abk to obtain all required documentation from their family
members before the request is forwarded to DFAS-IN.

/ The individual requesting action will forward the request/ap-
plication (completed DD Form 1 1 72 and other required docu-
ments) to Defense Finance and Accounting Service, Indianapolis
Center, ATTN: Dept 15, Indianapolis. Indiana 46249-0855.

g. Upon approval by DFAS-IN, the ID card work center will is-
sue the ID card and enroll the family member in the DEERS
database,

h. All subsequent applications for an ID card except an illegiti-
mate child identified in paragraph 6-12a(6) must be forwarded to
DFAS-4N for another review and firtrrmrntrion and indicate in re-
marks section of DD Form 1 172, "A previous determination was
made on (enter date)."

L A temporary ID card, vabd for up to 90 days may be issued to
replace a lost or expired card based on a previous dependency deter-
mination made by DFAS-IN, if the sponsor certifies that—

(1) The family member does, in fact, depend upon sponsor for
more than 50 percent of his or her support

(2) Then has been no material change in family member's tir-
was established.

• <3) Sponsor will return the ID canl immediately if it is later de-
termined that the family member does not qualify.

Section VII
Task: Process Application

6-13, Rules for processing the application for Issue of DO
Form 1173 (Famtty Member)

a. The work center will maintain copies of all required depen-
dency determination forms.

6. Upon request, provide sponsor with information and forms
necessary to complete a dependency determination, at the time re-
quest is made.

c. Upon request, assist the soldier with preparing all required
forms (as appropriate).

d. 'Request for DD Form 1173 for any of the following individu-
als may be determined at the ID card work center

(1) Illegitimate children of a male member when paternity has
been judicially established. Entitlement to medical care is auto-
matic. Other privileges may be extended based upon support pro-
vided by the sponsor and/or residency in a household maintained by
or for the sponsor.

(2) Children over age 21 (legitimate children, stepchildren, and
adopted children) enrolled full-time in an institution of higher learn-
ing between the ages of 21 and 23, are eligible as long as they remain
unmarried and enrolled as a full-time student.

(a) ID cards will be issued to full-time students for a period of 2
yean or expected graduation date not to exceed the 23rd birthday.

(b) .Graduate degree students: A letter of acceptance of enroll-
ment in a graduate degree program signed, by an authorized officer
of the college or university for a student over the age of 21 is accept-
able for issuance of a temporary ID card after graduation (to ensure
summer medical coverage and benefits). This temporary ID card
will oe issued for a period not to exceed a 30 September expiration
date in order for the student to complete enrollment procedures at
the college or university in a graduate study program. After regis-
tration is complete, the ID card will be issued for the entire graduate
work program as determined by the college or university not to ex-
ceed the 23rd birthday. Use this procedure. Appendix C, paragraph
A, note 5 does not apply.

6-14. Steps for processing application for Issue of DO
Form 1173 (family member requiring dependency
determination)
The steps for processing application are in table 6-4.

TaMe6-4
Prooeaa appecaHon for Issue of DO Form 1173 (famtty member
lequa-lug dependency determination)
Step Work center Required acton

1 Applicant Request DDForm 1173 for family member
requiring a dependency determination from

______________DFAS-IN.______________'
2 PSflDD) Provide sotter or applicant wtth DDForm

1172 (Arjplcatton for Uniformed Services
_____________Identification and Priviege Card)._____
3 PS(IDO) Determine type of dependency

• determination required (that is, parent, ,
, incaoactta1adch«dover21,yee/iofagetarid

so forth).
4

5

6
7

PSOOO)

PS(tDD)

PSflDO)
PS(1DD)

Provide sokfier or appftcant wtth appropriate
DFAS-JN forms for determination.
Assist appfccant wtth preparing rteceasary
forma, as appropriate.
Have appicant forward aopicattqn to DFAS,
Upon approval by DFAS. issue a DD Form
1 1 73. as aporoortate.

PS(KX>) Enrot fw farafty member on me DEERS

21

SimS

SimS

SimS

SimS

SimS

SimS



Section VIII
-Foreign Military Personnel ^ -

6-15. General Issuance policy . .
Foreign personnel in the following categories are eligible to receive
DDForm 1173, but are not enrolled in DEERS: •

a. AD officer and eiilisted persoimel oifNATO, countries serving
in the United States under the sponsorship of invitation of the De-
partment of Defense (DOD) or a Military Service, and their accom-
panying family members living in the sponsor's U.S. household.

b, AD officer and enlisted personnel of non-NATO countries
serving in the United.States under the sponsorship or invitation of
DOD or a Military Service and their accompanying family members
living in the sponsor's U.S. household. _,; _ ,,. v; : ,

c.. AD officer and enlisted personnel of NATO countries who, or
connection with their official NATO duties, are stationed in the
United States and are not under the sponsorship of DOD or a Mili-
tary Service and then- accompanying family members living in the
sponsor's U.S. household. <>'• ••<•-' ... : .. „ • , -..•; ,

d, AD officer and enlisted persbnnel of NATO and non-NATO
countries when serving outside the United States and outside their
own country'under the sponsorship or invitation of DOD or a Mili-
tary Service or when it is determined by the major overseas com-
mander that the granting of such privileges is in the best interest of
the United States and such personnel are connected with, or their
activities we related to, the perfonriahce of functions of the U.S.
military establishmentand their accompanying family members liv-
ing with the sponsor. . . ; '_ ' _ ' ' ' 7''':i'' "_ ' ; ' ' ; , ' B ' ^ "'.',.'.'._/.

6-16. Exclusions . • • • : . . : .-.<-. ' • - , . . : .,-v, : . . , . . / , .<: . ; • . . , - . - . : .
a In the event a foreign sponsor has more than one family mem- ;

her spouse, each spouse specifically named on the invitational orders
may have an ID card^ ". ; ' , !,' ' '"_ ,

b. Excluded are officer and enlisted personnel of foreign nations
who are members of purchasing missions not accorded .official U.S.
recognition.;.' ',"••_ ,. . .. . '_. " , ' " , , , . , . ,.'.. -V. ; ' -^ ' - - ' • *.: •

c. Excluded are members of foreign military services retired or
on leave in the United States. . . . .....

d. Excluded are foreign military who are attending U.S. schools,
but not under orders published by any of the Services.

e. Excluded are those whose eligibility to use the card is expected
to last 30 days or less. ••--- - . . . . . . -..
.:/ Also excluded are members of the household staff; for example,

maids, nurses, and so forth.'1"". J . ,. .\;.it .',.^'..^; ;'*'.. ". ;.'T'-'" " • - - , -
g. When in the interest of U.S. policy, diplomatic personnel in

certain billets may be excluded from issuance of ID Cards. 'J_

Section IX • - ;
Tasfc Verify ElfglbHtty for Issue of OD Form 1173 for
Foreign Military Personnel and their Family Members

6-17. Rules for verifying eligibility for Issue of DD Form
1173 for foreign military personnel and their family
members / . - ; ._ • . ' .; " • ;; . ,_. ,

a See appendix Dfor o^xnimentationrequired.to establish eligi-
bility. •J-.l.:? . ' - -•' ' - v - ' - O . • -,:•• ' V ... '•

6. See. appendix B for the entitlement guide and appendix C for
DD Form 1173 expiration and medical care effective date guide-
lines. " , , - ".';

c. Seetable <M4 for who verifies application for foreign sponsors
a n d their family members. . . .

6-18. Steps for verifying ellgibllrty for Issue of DD Form
1173 for foreign military personnel and their family . ,
members.

The steps required for verifying eligibility are shown in table 6-5.

Tabte6-5 , :,
Verifying eHglbUity for Issue of DD Form 1173 for foreign military
personnel and their family members
Step .
1

2

3

Work center

PS(IDD). .

PS(IDD)

PS(IDD)

. Required action . . ; . , , . . . .

. Review documents required to establish
eligibility, (See app D.) . -

' Prepare or assist with preparing application
(as appropriate).
Verify application. Sign application in block
M . i , . v - - . . ." j ' . . . •.. '-. - . " - - •

SectionX ;'; " ; • ' -*1 ' ' \ ' : '•'.'• '- ••' '""••" ' ''''- • _
Tasfc Process Application for Issue of DD Form 1173
(Foreign Military and their Family Members) ' • '

6-19. Rules for processing application for Issue of DD
Form 1173 (foreign military and famfly member)

a. Review the application to ensure the applicant is a bonafide re-
cipient and the application has been properly verified.

fc. Expiration and effective date guides are at appendix C.
c. A duplicate copy of the application will be retained by the issu-

ing office and filed in alphabetical or numeric order. ' '

6-20.. Steps for processing application for Issue of DD
Form 1173 (foreign military and family member)

The steps for processing the application are in table 6-6.

Table6-e ' ,"; , . . ' , . . ; \', [(.' . ' : . . . . ; . ' , ' ; ' . ' ; " . ' . " . • " , : . ' '..
Processing application for Issue of DO Form '1173 (foreign military
and family member) . ; •
Step
1
2
3

Work center

PSflDD) . *
PSODD)
PSflDD) ,

Required action ,

. Review application for accuracy. ' .
Have apDlicant review and sign application.

, Retain a copy of application for office files., .,

SectlonXI
Taste Issue ID Cards (DD Form 1173 (Foreign Military and
Famfly Member))

6-21. Rules for Issuing DD Form 1173 (foreign military and
family member) • " [ ' / ' ' • " ' ' , ' , ' " ' ' . . ' " - " • • " V" " - . , ' " '

a. Complete, by typewriter, all entries on the ID card. Altera-
tions, erasures, or strikeovers are not permitted oh any ID card.
Any card having them is void and will be confiscate^ :

6. Whenever possible, recover old ID card from applicant and
destroy, as applicable. ' ' •

c. Procedures for taking photographs and laminating cards are in
chapter!. '
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6-22. Steps for Issuing DD Form 1173 (foreign military and
family member)
The steps for issuing DD Form 1173 are in table 6 -̂7; ""- • ; ' " '

Table 6-7
Steps for Issuing DD Form 1173 for foreign military and their
family members
Step
1 -
2

3 .
4

Work center .'

PS(IDD)
PS(IDD)

PSODD).
PS(IDD)

Required action •',.' :.^ :

Preoare DD Form 1 1 73. (See fia 6-3.) ;
Require application to check DD Form 1 1 73
for accuracy and siqn the card.
Record ID card number on application.
Present new ID and have applicant

. . acknowledge receipt by annotating
'application.

SecWonXII
Unremarried Former Spouses

. : ' • ' • ' ' ' • • ' :• •<:•

6-23^ General Issuance policy '. , '
a. Application will be made by, completing DD Form II72. In-

structions for completing the application are in appendix I. *'\:'f'\'- .
b. An entitlement guide is at appendix B which reflects benefits

authorized by law to all eligible former spouses. . ;',; '.'
c. There are categories of the Unremarried Former Spouse

(URFS), which are authorized benefits and privileges 'under the
Uniformed Services Former Spouses Protection Act (USFSPA).'

(1)TheURFS/p2-20/20/20. ; ' '
(2) The IJRW03^20/20/15 (Divorced before 1 April 1985).
(3) The URFS/04-20/20/15 (Divorced on or after 1 April 1985).
(4) The UMFS (Unmarried Former Spouse) 20/20/20 (rein-

stated URFS, NO MEDICAL, C/T/E ONLY.
(5) The URFS 20/20/15 (Divorced on or after 29 September

1988). - : : V
d. Benefits are authorized only if— , .
(1) The marriage lasted at least 20 years. ' ;, . "
(2) The member served at least 20 years service creditable for re-

tired pay, and the marriage and service overlapped by at least 15
years. The number of years overlap in marriage and service deter-
mines the extent of benefits authorized as follows—

(a) 20/20/20 (URFS/Q2). If the marriage and service overlapped
by at least 20 years, full privileges (commissary, exchange, theater,
and medical care) are authorized, regardless of the date of divorce.
Benefits are terminated upon the former spouse's remarriage. All'
benefits are terminated upon the former spouse's remarriage.; All
benefits except medical are reinstated if the remarriage ends in death
or divorce. . ' ' • " • • '

•(b) 20/20/15 (URFS/03) (Divorced before I April 1985).If the
marriage and service overlapped by at least 15 but less than 20 years,-
and the divorce was finalized before 1 April 1985, medical care only
is authorized for an indefinite period. Medical benefits terminate
upon remarriage and may not be reinstated if the remarriage ends in
death or.divorce.

(c) 20/20/15 (URFS/04) (Divorced after 1 April 1985 but before
29 September 1988). If the marriage and service overlapped by at.
least 15 years but less than 20 years, and the divorce was finalized on
or after 1 April 1985, medical care only is authorized and only fora
2-year period from the date of the divorce. At the end of the 2-year
period, the former spouse will have the option of enrolling in the
DOD-sponsored private group health plan, the Uniformed Services
Voluntary Insurance Program (USVIP). •

(d) 20/20/15 (Divorced after 29 September 1988). If the marriage
and service overlapped by at least 15 years but less than 20 years,
and the divorce was finalized on or after 29 September 1988, medi-
cal care only is authorized and only for a 1-year period from the date
of the divorce. At the end of the 1- year period, the former spouse

will have the option of enrolling in the DOD-sponsored private
group health plan, the USVIP. Medical benefits terminate, upon re-
marriage and may not be reinstated even if the remarriage ends in
death or divorce. Note: Medical benefits (to include CHAMPUS)
are not authorized for any former spouse who is enrolled in ah em-
ployer-sponsored health care plan. CHAMPUS benefits terminate,
when the former spouse turns age 65 and becomes eligible for Social
Security Medicare (part A).

e. If the soldier is affiliated with Army or Air Force, the former
spouse may apply at an installation or base ID card issuing facility.
However, Army.must apply at an Army installation, only. Air*
Force must apply at an Air Force Base,.only. All others must apply,
directly to their Service headquarters listed in appendix F. There is:
no cross-servicing agreement for the initial verification of the former
spouse eligibility under the USFSPA. However, the ID card Issuing
facility of another Service may issue the ID card once the parent ser-
vice has verified and approved the former spouse's DD Form 1172
(application). .

6-24. Applications ,
a. The following must be furnished when applying for a former

spouse ID card—;.
(1) The soldier's full name and SSN.
(2) The soldier's status (AD or retired). A statement of service is

required., .;: , : ^ _ . . ,. . - .
,(3) Marriage certificate. , 7 . . •.• "'. • . , - . • •,-• .'.. :

, (4) Final decree of divorce or dissolution of marriage. .
(5) A statement certifying that the former spouse is not enrolled

in an employer-sponsored health care plan.
(6) A statement by the former spouse certifying marital status. ̂
b. When the former spouse does not have a statement of service

or a complete set ofDD Forms 214 to verify the soldier's service
creditable for retired pay, the ID card issuing facility will assist (as
applicable) in these cases to acquire a statement of service from the
appropriate Service agency. :;.. , . ":

Section XIII ;.
Task: Verify Eligibility for Former Spouses y

6-25. Rules for verifying eligibility for former spouses
a. All initial applications for tiie former spouses must be verified

by the parent Service, nb'cross-service agreement exist.
b. Eligibility for reissue of the DD Form 1173 may be verified us-

ing the DEERS database, if the applicant is properly enrolled and
properly coded on the DEERS database (as a former spouse).: ,

c. See appendix F for listing of the .other Services verifying offices..
d. In the case of former spouses, the sponsor's signature is not re-

quired on the application. The former spouse may sign as the appli-
cant ., •.,, •• _ .-, ' ' • • -• • ,; - i ... -'. :.

e. The DD Form 1172 will be used to apply for the ID card. (See
app I for instructions on completing the application.), .. . ,

/ The entitlement guide at appendix B reflects benefits author-
ized by law to all eligible former spouses. . .

g. Appendix D lists the documentation required to establish the
former spouse's eligibility.

6-26. Steps for verifying eligibility for former spouses
The steps required for verifying eligibility are shown in table 6-8.

Table 6-6
Verifying eligibility for DD Form 1 f 73 (former spouse)
Step
1

2

, Work center .

PS(IDD) ,

PSJIDD)

Required action . -r t , .

Review documents required to tetafalish '
elioibilitv. (See apg D.)
Prepare or assist with preparing application
(as appropriate). Instructions for completing
application are at appendix I. : .
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Verifying eUgfcmty for DO Form 1173 (former spouse)—Continued
Step Work center Reqiwed acton

PSODD) Verify appHcatton fas appropriate).

Section XIV
Task: Process Application for Former Spouse

6-27. Rules for processing application for Issue of DO
Form 1173 (unremarried former spouse)

a. Review the application to ensure the applicant is a bonafide re-
cipient and that the application has been properly verified.

b. Ensure that all appropriate statements regarding health insur-
ance and marital status are listed in remarks.

c. Expiration and effective date guides are at appendix C.
d. A duplicate copy of the application will be retained by the issu-

ing office and filed in alphabetical or numeric order.
e. For former spouses of other than the Army and Air Force, re-

turn a copy of the application to parent Service. (See app F). The
Army and Air Force do not centrally manage former spouses, the
other Services do.

6-28. Steps for processing application for Issue of DD
Form 1173 (unremarried former spouse)
The steps for processing the application are in table 6-9.

Table 6-*
Processing application for DD Form 1173 (unremarried former
spouse)
Step
1
2
3

4

Work center

PSODD)
PS(IDD)
PSODD)

PSODD)

Required action

Review application for accuracy.
Have applicant review and sign application.
Retain a copy of trie application fot office
roes.
Return a copy of the application to parent
Service as indicated in paragraph 6-27 e,
above.

Section XV
Task: Issue ID Card (DD Form 1173 (Unremarried Former
Spouse))

6-29. Rule* for Issuing DD Form 1173 (unremarried former
spouse)

a. Complete, by typewriter, all entries on the ID card. Altera-
tion, erasures, or strikeovers are not permitted on any ID card. Any
card having them is void and will be confiscated.

b. Recover old ID card from applicant and destroy, as applica-
ble.

c. Always request the SSN of the applicant Procedures for tak-
ing photographs and laminating cards are in chapter 2.

6-30. Steps for Issuing DO Form 1173 (unremarried former
spouse)
The steps for issuing DD Form 1173 are in table 6-10.

TabteG-lD
Stspa for Issuing DO Form 1 173 (unremarried former *
spouse)— Continued
Step

2

3

4
5

6

7

Work center

PS(IDD)

PS(IDD)

PSODO)
PSflDD)

PS(IDO)

PSODD)

Required action

Require applicant to check DD Form 1 1 73
for accuracy and skin card.
Issuing official will check ID card against
application for accuracy and sign the ID
card.
Record ID card number of aoolicatton.
Record ID card issue in accountable forms
control
Present new ID and have applicant
acknowledge receipt by annotating
application.
Ensure the DEERS database is correctty
updated.

Section XVI
DD Form 1173 for CrvtHans

6-31. General pottcy
a Certain U.S. citizen civilian employees of the DOD and the

Uniformed Services and their accompanying family members are
authorized issue of a DD Form 1173 when required to reside in •
household on a military installation within continental United
States (CONUS), Hawaii, Alaska, and Puerto Rico.

b. U.S. citizen civilian employees of the DOD, the Uniformed
Services and other Government agencies and U.S. citizen civilian
employees of firms under contract to the DOD or a Uniformed Ser-
vice, when stationed or employed in foreign countries, and their
family members when residing in the same household.

6-32. Issuance
a. Application will be made by completing DD Form 1172. In-

structions for completing the application is at appendix 1.
b. An entitlement guide is at appendix B which reflects benefits

authorized to all eligible civilians.
c At appendix E are the categories of civilian individuals eligible

for the DDForm 1173-
d. Restrictions on issue of DD Form 1173 is at appendix H.
e. Application for the DD Form 1173 will be made upon arrival

overseas.

Section XVII
Taste Verify EOgtbUfty for Issue of DDForm 1173
(Civilian*)

6-33. Rules for verifying eHgfbWty lor Issuing DD Form
1173 (crvlUans)

a. See appendix D for documenuuion required to establish eligi-
bility.

b. See Appendix B for the entitlement guide, DD Form 1173 ex-
piration, and medical care effective date guide.

c. The sponsor's appropriate personnel office should verify the
application.

Tabtoft-10
Steps for Issuing DO Form 1173 (unremen tod former spouse)
Step Wort cantor

1 PSODD) Prepare DO Form 1173. (See fig 6-1.)
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6-34. Sjtep* for verifying eUtfbUtty for Issuing DD Form
1173(dvffian)
The steps required for verifying eligibility are shown in table 6-11.

Table 6-11
Verifying ettgtbttty for DO Form 1173 (dvtttans)
Step
1

2

3

Work center

Appropriate
personnel
office or
PSO_DQ),
Appropriate
personnel
office or
PSODD).
Appropriate
personnel
office or
PSODD).

Required action

Review documents required to establish
etigfbttty.

Prepare or assist with preparing application
(as appropriate).

Verify application.

Section XVIII
Task: Process Application for Issue of DDForm 1173
(ctvfllan)

6-35. Rule* for processing application for Issue of DD
Form 1173 (en/Ulan)

a. Review the application to ensure the applicant is a bonafide re-
cipient and the application has been properly verified.

6. Expiration and effective date guides are at appendix B.
c A duplicate copy of the application will be retained by the issu-

ing office and filed in alphabetical or numeric order.

6-36. Step* for processing appttcatton for Issue of DD
Form 1173 (ctvttan)
The steps for processing the application are in table 6-12.

Tebte6-12 . . . < ,
PnooMSlng eppecatfon for DP Form 1173 (cMlt»>-̂ ontinued, -0 |
Step Workoenter Required action

PSQDOl Have appncant review and sign application.
PSflOD) Retain a copy of application for office ftes.

Section XIX
Task: Issue ID Card (DO Form 1173 (dvUlan))

6-37. Rules for Issuing DD Form 1173 (civilian)
a. Complete, by typewriter, all entries on the ID card. Altera-l

tions, erasures, or strikeovers are not permitted on any ID card]
Any card having them is void and will be confiscated.

b. Whenever possible, recover old ID card from applicant anc
destroy, as applicable.

C Prnccrfuffipft for lairing photograph* »™< laminating r^rriy ar» in|
chapter 2.

6-38. Steps for Issuing DD Form 1173 (crvWan)
The steps for issuing DD Form 1173 (civilian) are in table 6-13.

Table 6-13
Steps tor Issuing DO Form 1173 (ctvHten)
Stap Wort carter Required action

PSdDDl

PSODO)

Prepare DDForm 1173. (See fig 6-1.)
PS(IDD) Require applicant to check DDForm 1173
_________for accuracy and sign the card.____

Record ID card number on the application,
PS(IDD) Present new ID card and have appBcant

acknowledge receipt by annotating
________apppcattonT_____________

Tab* 6-12
PruieMtog appacaBon tor DD Form 1173 (chrttten)
Step Work cantor Required action

PSflPD) Review appftcatton for accuracy.

TaMt6-14
Inetructfcma for verifying POForm 1172 for foreign eponeois

Army

Nortri Atlantic Treaty Organization (NATO) foreign mHKary personnel 1
Ntvy

4

AirPoroa

5

Marine
. Corp*

6

Co**
Gueri

8

NOAX.:;
9

•tattooed in the United States and their dependents.
Members of the tote-American Defense Board, Mernbets of the faculty

dependents.
Other foreign military personnel such as liaison, exchange and Integrated
officers and tnetr dependents stationed In CONUS end those personnel
on official duty at U.S. installations serving at the invitation of the US.
Government
Foreign rnfttary personnel training under U.S. sponsorship at an
overseas instaflatton outside their own coontry.
A mtttary foreign trainee partfcJpatfng in the security Aieislance Program
(other than NATO) ar« <»ependents IMng In CONUS orstttionedtnan .
Installation of one of the Uniformed Services,
Foreign mtttary personnel serving In CONUS who are in certain
dpomatic or embassy staff bNets and me^cJependents.
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Table 6-14 -
Instructions Tor verifying DD Form 1172 for foreign sponsors •Continued

Army Navy Air Force
Marine
Corps

Coast
Guard NOAA

-Defense attaches not accredited to any of the uniformed services.
Notes:
1. Office of the Deputy Chief of Statt for Intelligence, HOs. Oept of the Army, Foreign Liaison Directorate. ATTN DAMt-FLC. Washington. DC 20910-1001.
2. Installation commander <x unil commander to wntefi assigned.
3. Major overseas commander or designated representative.
4. Chief of Naval Operations. OP-009L. Washington. DC 20350.
5. Office of the Vice CWe* of Staff, International Affaire Division AF/CVA/A
6. Commandant o* the Marine Corps (Code MSPA-3). Headquarters. U.S. Marine Corps. WASH, DC 20380.
7. Defense InteWgence Agency, Foreign Liaison Division, ATTN: Dl 4A. Washington. DC 20301.
8. Commandant (G-PS-1). U.S. Coast Guard. Washington, DC 20593.
9. Commissioned Personnel Division. NOAA. ATTN: MCI. RockvHte. MD20652.__________________________________________

195LJUN05 SFC

PE 02, 338 A
I CAM) HUHN* -——-^ '— * *

1992MWU8 1996MftKL7

DGETJfiNE E (W)

GREajteffOW 63" 1120

USA/AD
<BO* • I&AVTMWMHP

"3BBST

* wt*o*\mn *******
YES

"*»»*«.*»• «•*»*••«' __
YES 1971MftR28

BELVOIR V A 22050

JSNE M SMITH, GS06, DftC
TMIMOM o* «r vti *

voutnoM or MimtKxit or omMocvn •it*.
CM.C*M«CTO'1»MM»DC<« VUMLUULC fM
P»CWCUTiO« UNM* *mt«U r(M*M l*w»
H«T*m«W TO FALM >T«TE«(Nn (M UK tetl/

IN AM* MAIL »OK

TUI*f« TO
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UNIFORMED SERVICES lOEHTinCATKW AND PRIVILEGE CARD

Figure 6-1. Sample of a competed DDForm 1173

Legend:
instjuctons for completing DD Form 1 1 73 (fenrty member)
1. Photograph: Affix 1-by1 14 -inch photograph.
Include title board under picture. Show person's last name, first name,
and middle initial.
2. Sponsor's social security number. Enter sponsor's SSN in block 1 2.
X Recipient's social security number: Enter recipient's SSN in block
14. AJlow sufficient space for the signature. If possible, hyphenate
between ttwd and fourth digits and between fifth and sixth dtgrts.
4. Civilian medical care. See paragraph 6-1 .

Chapter 7
DOD Guard/Reserve Family Member ID Card

Section I
Administrative Concerns

7-1. General Issuance policy
a. DD Form 1173-1 will be issued to family members of Ready

Reserve members and Reserve retirees entitled to retired pay at age
60 in the categories of spouse, child, stepchild, and ward. DD Form
1173-1 will also be issued to the unremarried surviving spouse of
Reserve retirees entitled to pay at age 60, when the sponsor dies
before reaching age 60. Eligible family membets in the categories of
child, stepchild, and ward will also be issued DD Form 1173-1. Sur-
viving family members of Reserve retirees enrolled in the Reserve
Component Survivor Benefit Plan, will be issued the DD Form 1173
instead of the DD Form 1173-1 upon the sponsor's 60th birthday.
Surviving eligible family members who are not enrolled in the Re-
serve Component Survivor Benefit Plan will continue being issued
DD Form 1173-1.

b. AH ID card issuing facilities will order and stock the DD
Form 1173-1 and issue the card upon request from an eligible Re-
serve Component (RC) family member.

c. The DD Form 1173-1 is used to provide identification and
privileges to RC family members.

d. The DD Form 1173-1 will be used in conjunction with AD or-
ders when called to AD under section 673, title 10, United States
Code, to give bearer access to specifically authorized benefits.

e. The DD Form 1173-1 will be issued upon request of the RC to
all eligible primary family members age 10 and above (under 10
years if residing with a sole parent or Joint Service/Army married
couple), except those who require a dependency determination from
DFAS. (See chap 6, sec III.)

/ The DD Form 1172 will be used to apply for DD Form 1173-1
and will be verified by the member's Guard/Reserve unit verifying
officer. However, when a Guard/Reserve unit is located on an active
installation, the application may be verified by the servicing person-
nel office.

g. Soldiers Of the Individual Ready Reserve (IRR) and soldiers
who are Individual Mobilization Augmentees QMA) do not have a
unit; therefore, application may be verified at the ID card work
center where application is made. The IRR or IMA most provide
the issuing facility with valid proof of marriage, birth certificates,
and other legal documents which demonstrate that the applicant is a
legal family member of the RC soldier.

k The same policy and procedures apply for issue of the DD
Form 1173-1 as with the DD Form 1173. (See chap 6.)

L DEERS enrollment or update will be accomplished whenever
the DDForm 1173-1 is issued or reissued.

7-2. Expiration date
The expiration date for DD Form 1173-1 will be either 4 yean from
date of DDForm 1172 verification, the sponsor's expiration.of ser-
vice commitment, or the child's 21st birthday (23rd birthday, if the
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chj|d is attending an accredited institution above the high school
level full-time leading to a degree), whichever is earlier. For Reserve
retirees entitled to pay at age 60, enter maximum 4 years from date
of verification ofDD Form 1172, child's birthday, or sponsor's 60tb
birthday, whichever is earlier.

Section II
Taste Verify EngfcWty for DD Form 1173-1 (DOD Guard/
Reserve Family Member ID Card)

7-3. Rule* for verifying eHglblllty for DO Form 1173-1
(DOD Guard/Reserve Famtty Member ID Card)

a The DD Form 1172 will be used when applying for DD Form
1173-1 and will normally be verified by the soldier's Guard/Re-
serve unit verifying officer.

b. When a Guard/Reserve unit is located on an AD installation,
the application may be verified by the servicing personnel service
center.

c. The IRR and IMA soldier must provide the issuing facility
with valid proof of marriage, birth certificates, and other legal docu-
ments which demonstrate and validate that the applicant is. a legal
family member of the RC soldier.

7-4. Steps for verifying eHgttXItty for DD Form 1173-1
(DOD Guard/Reserve Family Member ID Card)

The steps required for'verifying eligibility are shown in table 7-1.

Tab*. 7-1
Verifying •BgfcWty lor DD Form 1173-1 (DOO Guard/Reserve
FemRy Member ID Card)

Stop
1

2

3
4

Work center

As applicable

As applicable

Asaoohcabte
As applicable

Required action

Review documents required to establish
eWbiHtv. (See aPP D and para 7-3 above.)
Prepare or assist with preparing appication
(aa appropriate!.
Verify application. Skm application.
Retain a copy of the application for files.

Section III
Taste Procees Application for DD Form 1173-1 (DOD
Guard/Reeerve Famtty Member ID Card)

7-6. Rides for proceeding application for laaue of DD Form
1173-1 (DOD Guard/Reserve Family Member ID Card)

a Review the application to ensure the applicant is a bonafide re-
cipient wd that the appbcatwn b^ Deen property verified .

fr. The origin*] and one copy will be-retained in the soldier's
MPRJ. The origin*! will be used to pre-enrou eligible family mem-
bers in DEERS.

c, A duplicate copy of the application will be retained by the issu-
ing office and filed in alphabetical or numeric order.

d. The privikgttaathorized section of the DDForm 1172 will be
appropriately annotated. The Medical Ore (MC) effective date will
| be left blank.

: A The expiration date of the caj^wm be 4 y«n from the d*te of
issue, or the RC soldier's ETS, whichever date is earliest.

7-6. Steps for processing application for Issue of DD Form
1173-1 (DOD Guard/Reserve Family Member ID Card)
The steps for processing the application are in table 7-2.

Tabto7-2
Processing appHc«tton for DO Form 1173-1 (DOD Quard/Reierva
Family Member ID Card)
Stop

1
2
3
4

Work center

PSflDD)
PSODO)
PSflDD)
PS0DO)

Required action

Review application for accuracy.
Have applicant review and stem application.
Update DEERS.
Retain a copy of the application for office
ffles.

Section IV
Taste Issue ID Cards (DDForm 1173-1 (DOD Guard/
Reserve Family Member))

7-7. Rules for issuing DD Form 1173-1 (DOD Guard/
Reserve Family Member ID Card)

a. Complete by typewriter all entries on ID card. Alterations,
erasures, or strikeovers are not permitted on any ID card. Any card
having them is void and will be confiscated.

b. Recover the old ID card from applicant and destroy, as appli-
cable.

c Request the SSN of the applicant.
d. A sample DD Form 1173-1 is in figure 7-1, and instructions

for completing items that are not self-explanatory follow. Proce-
dures for taking photographs and eliminating cards are in chapter 2.

7-8. Steps for Issuing DD Form 1173-1 (DOD Guard/
Reserve Famfly Member ID Card)
The steps for issuing DD form 1173-1 are in table 7-3.

Table 7-3
Steps for tewing DO Form 1173-1 (DOO Quart/ReserveFamty
Member ID Card)
Step Work center Required action

PSflDO) Prepare DDForm 1173-1. (See fig 7-1.)
PSflDD) Require applicant to check DD Form 1173-1
________for accuracy and stan the card.______
PSflDD) Issuing official wiU check ID card against

appication for accuracy and sign the ID
card.

PSQDD1 Record ID card number on application.
PS(IDO) Record ID card issue in accountable forms
_________control tog. ____________•
PS0DD) Present new ID card and have applicant

acknowledge receipt by annotating
________application. ___________

AR 600-8-14* UPDATE 27

SimS

SimS

SimS

SimS

SimS

SimS

SimS

SimS

SimS



DEPARTMENT OF DEFENSE
GUARD AND RESERVE FAMILY MEMBER

IDENTIFICATION CARD

{Attach
1" xli'

photograph
here)

ft. EXMUT10M DATE

i»8Bff>

For identification only. NOT a pass to
rtstricttd or controHcd artas.

1. ISSUED TO: NAM£ KtftF'm. Ml) AND

DCE JBNE F (W)
2. NEUKT

63"
1. WC46KT

115

*. SOOAL 5ICUWTV NO.

000-00-0000

4. EVE COUM

GREEN

MLATtONSMlP

&. HAW COLOR

ATJBUFN
7. DATEOFIHtTM

iSSSKSPt
1 S1Q1ATURE

DO Form 1173-1, JUL 89 124/187

POSTMASTER: rf found. pl«as* return to place of issue rue** 1 i>.
10. SPONSOR:* GRADE AW NAtff.fLMt.f-nt. Ml)

SSG DCE JCHN K
c siRvia

us ARM*
a STATUS

RES

b SOOA4. SECUMTV NO

000-00-0000

11. PLACE V- ISSU!

PORT BELVOIR, VA 22060
12. DATEOf ISUIEwsssm 11 UGNATURE Of tiSUIMG OFFICE*

WARNING: for o4fki*! WM o* V* p«r»«n MfemifMd torcon. UM •» penvtwen cunpt
« prettrlbtd to vrttwful «nd wHl m*k« the oftmdvr l*Mf to • huvy ptnitty . ( »«
1/SC4M.SC9. lOOt) i ——————————————————— — • —————————————————— 1

14. CAW NUMBER CG frhWw vj^ 078
DD Form 1173-1 Reverse. JUL 89

Figure 7-1. Sample of a completed DDForm 1173-1

Legend:
instructions tor completing DD Form 1173-1

1. Issued to—Enter last name-first and m*ddte initial and the relationship
code of the sponsor. Block 35 or Block 63 of DD Form 1172 contain this
information. Example: Jones, G A, and SP for spouse.

2. Height-Enter the famBy member's height in inches. The valid range
is 00-96 inches. Blocks 54 or 82 of DO Form 1172 apply.

3. Weight—Enter the famOy member's weight in pounds as prescribed
In block 55 or 83 of DD Form 1172.

4. Eye color—Enter the family member's correct eye color as
prescribed in block 52 or BO of OD Form 1172. Example: Brown
Eyes-BR.

5. Hair color—Enter the family member's correct hatr color as
prescribed in block 53 or 61 of DD Form 1172. Example: Brown
Hair-BR.

6. Social security number—Enter the family member's SSN as
prescribed in block 36 or 64 of DD Form 1172.
Example: 000-00-0000.

7. Date of birth—Enter the famrfy member's date of birth as prescribed
in block 47 or 75 of DD Form 1172. Use 4-dgtt year, 3-character month.
2-digit format (YYYYMMMDD). Use no more than 9 characters.
Example: 1944SEP01.

6. Expiration date—Enter the maximum of 4 years from the date of
verification of the DD Form 1172, the Reserve sponsor's expiration of
service date, or the family member's 21st birthday or 23rd birthday (f a
tuft-time student, whichever occurs first Use a 4-dtgtt year, 3-character
month, 2-digit day format (YYYMMMDD). Use no more than nine
characters.

9. Signature—Each recipient must sign this Mock. If any recipient is
incapable of signing, incapacitaton permanent (fncp) or incapacitating
temporary (inct) should be indicated In this btock.

10a. Sponsor grade and name—Enter the correct pay grade, as
prescribed in block 6, and sponsor's last, first, Ml.

10b. Sponsor social security number—Enter the sponsor's SSN as
prescribed in block 3 of DD Form 1172. Example: 000-00-0000.

10c. Sponsor service—Enter the correct organization the sponsor is
affiliated with from the valid abbreviations listed in block 5 of DD Form
1172.

lOd. Sponsor status—Enter the correct abbreviation for the status of
the sponsor listed in block 4 of DD Form 1172. Example: RES for all
Reserve categories.

11. Place of issue—Enter issuing fadlrty, city, and State.

12. Date of issue—Enter year, month, date using 4-digit year, 3-
character month, 2-diglt day format (YYYYMMDD). Use no more than
nine characters.

13. Signature of issuing officer—The verifying official must sign this
block. No other individual will sign for the verifying official.

14. Card number—The serial number assigned by the initial issuing
activity has been printed on the card in this block. No additional
information is required.

Chapter 8
Geneva Conventions Identity Cards

Section!
Administrative Concerns

6-1. General Issuance policy
a. Articles of the Geneva Conventions of 1949 require that ID

cards be issued to persons likely to become prisoners of war.
b. If captured, the prisoner must give his or her name, rank, SSN,

and date of birth to the capturing authority.
c. Identity cards required by the Geneva Conventions, prisoners

of war, in the sense of the present conventions, are persons belong-
ing to one of the following categories, who have fallen into the
power of the enemy:

(1) Members of the Armed Forces.
(2) Personnel who accompany the Armed Forces provided they

have received authorization.
(3) Medical personnel exclusively engaged in the search for, or

the collection, transport, or treatment of the wounded or sick, or in
the prevention of disease, staff exclusively engaged in the adminis-
tration of medical units and establishments, as well as chaplains at-
tached to the Armed Forces, will be respected and protected in all
circumstances.

(4) Members especially trained as hospital orderlies, nurses or
auxiliary stretcher bearers, in search for or the collection, transport,
or treatment of the wounded and sick, will likewise be respected and
protected if they are carrying out these duties at the time they come
into contact with the enemy or fall into his or her hands. Note: U.S.
Army does not have any personnel who fall into this category.

(5) The religious, medical, and hospital personnel of hospital
ships and their crews will be respected and protected; they may not
be captured during the time they are in the service of the hospital
ship, whether or not there are wounded and sick on board,

(6) The religious, medical, and hospital personnel assigned to the*
medical or spiritual can of members of the Armed Forces and other ̂
persons who are at sea and who arc wounded* sick, or shipwrecked
(including forced landings at sea by or from aircraft).
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(7) The staff of the National Red Cross Societies and that of Vol-
untary Aid Societies, duly recognized and authorized by their gov-
ernments, who may be employed and are placed on the same foot-
ings as such personnel, provided that the staffs of such societies are
subject to military laws and regulations.

(8) Steps and rules for processing applications for Geneva Con-
vention cards are located in tables 8-1 through 8-4.

5-2. MWtary-cMUan grade relationships
a. The rank equivalencies do not convey that civilian personnel

have rank or authority over military personnel. It is not the intent to
require the use of those grade relationships for any other purpose;
however, the table is coordinated with similar tables for precedence,
housing entitlement, and other purposes to seek consistency to the
extent possible.

b. See table 8-5 of Military Equivalent Grades for Prisoner of
War Identiflcation-by Service required by Articles 43 and 60 of the
Geneva Conventions relative to the Treatment of Prisoners of War
of August 12,1949.

c See table 8-6 of Civilian Equivalent Grades for Prisoner of
War Identification required by articles 43 and 60 of the Geneva
Conventions relative to the treatment of prisoners of war of August
12, 1949. See table 8-7 for Geneva Conventions Categories for spe-
cial classes of civilian nonoombatant personnel.

Section II
DD Form 489 (Geneva Conventions Identity Card for
Persons who Accompany the Armed Forces)

8-3. Issuance policy for DD Form 489
a. The DD Form 489 wfll be issued to the following:
(1) Army civil service employees.
(2) Other noncombatant civilians. (See table 8-7.)
(3) Other personnel in overseas commands at the discretion of

the overseas commander.
b. The card does not authorize or certify eligibility for any mili-

tary benefits, privileges, or logistical support from DOD. The pur-
pose of the DD Form 489 is for identification of civilian noncomba-
tant personnel who have been authorized to accompany military
forces of the United States in regions of combat and who are subject
to capture and detention by the enemy as prisoners of war.

c. A duplicate card will be prepared for 'other* civilian noncom-
batant and retained by the issuing facilities. (See table 8-7.)

d. For DOD civilian employees, duplicate identification cards
need not be prepared.

8-4. Reissue
a The DD Form 489 wiD be reissued to—
(1) Replace a lost or stolen card.
(2) Correct an error.
(3) Individuals recUssified and placed in a different Geneva Con-

vention category.
b. A sample DD Form 489 is shown in figure 8-1, and instruc-

tion! for completing it follow.

Section III
Task: Process Appicatton for DD Form 489

8-6. Rules for processing appUcatton for Issue of DP Form
489

a The application used to 'apply for the DDForm 489 is the DD
Form 1172. The DD Form 489 does not extend ehgibtlity for mili-
tary benefits, privileges, or logistical support from DOD.

6. The application win be prepared by the appropriate servicing
personnel office of the individual requesting the Geneva Convention
card.

c. The application will be reviewed to ensure applicant is a bo-
naftde recipient and that the application has been property verified.

d. A duplicate copy of the application will be retained by the issu-
ing office ftrH* filed in alphabetical or numeric order.

e. A copy of the application will be returned to the servicing per-
sonnel office. .. • t

8-6. Steps for processing appBcation lor Issue of DD Form
489
The steps for processing application for issue of DD Form 489 (Ge-
neva Convention ID card for civilians) are in table 8-1.

Table 8-1
Procesalng appicatton for Issue of DD Form 489 (Geneva
Convention ID Card for cfvUtans)

Step
1
2

3

Work center

PS(IDO)
PS(IDO)

PS(IDD)

Required action
Review application for accuracy.
Require applicant to review and sign
application.
Retain a COPY of application for office ttes. .

Section IV
Task: Issue Geneva Convention Card (DD Form 489)

8-7. Rules for Issuing the Geneva convention card (DD
Form 489)

a. Complete by typewriter all entries on the DD Form 489. 'Al-
terations, erasures, or strikeovers are not permitted on any ID cant
Any card having them is void and will be confiscated.

b. Whenever possible, recover the old ID card from the applicant
and destroy, as applicable. '

c. Procedures for taking photographs and laminating cards are in
chapter 2.

d. Prepare a duplicate DD Form 489 for 'other* civilian noncom-
batant and retain at the issuing facility. (See tabl&8-7.)

8-8. Steps for Issuing the Geneva convention card (DD
Form 489)
The steps for issuing Geneva convention card are in table 8-2,

Table 8-2
Steps for Issuing the Qeneva convention card {DO Form 488)

Step Work center Required adton

PS(IDD) Prepare DD Form 469. (See fig 6-1.)
PS(IDO) Requre applicant to check DO Form 489 for

_______accuracy and sign the card _______
PS(IDD) lsar>g official wWcrKX* ID card age**

application for accuracy and sign the ID
card

4
5

PS(IDD)
PS{IDD)

Record ID card number of annicsUon.
Record ID card issue in accountable forms
control too.

PS(IDD) Present new ID card and have spptcsnt
acknowledge receipt by annotating
HnpHcatton.___"_____:___•__

Section V
DD Form 1934 (Geneva Conventions Identity Card for
Medical and ReNojIous Personnel who Serve In or
Accompany the Armed Forcea)

8-9. Issuance poHcy tor DD Form 1934 .
a The DD Form 1934 will be issued to the following:
(1) Army protected military medical and religious personnel.
(2) Protected civilian medical and retipous personnel.
b. Trie DD Form 19M docs iKXauthorrrc or certify eli|jbaityfcc

any military benefits, privileges, or logistical rapport from ODD. -•-
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• -a«t; "Soldiers taken as prisoners of war will use their DD Form 2A
(Active or Reserve) to identify themselves. The DD Form 1934 will
be used by protected personnel in addition to the DD Form 2A.

•& Military and civilian equivalent grades for prisoners of war are
provided in tables 8-5 and 8-6.

8-10. Reissue
a The DD Form 1934 will be reissued to—
(1) Replace a lost or stolen card.
(2) Correct an error.
(3) Individuals reclasstfied and placed in a different Geneva Con-

vention category.
b. A sample DD Form 1934 is in figure 8-2, and instructions for

completing it follow.
c. The application used to apply for the DD Form 1934 is the DD

Form 1172.

Section VI
Task; Process Application for DD Form 1934

8-11. Rules for processing application for Issue of DD
Form 1934

a. The application used to apply for the DD Form 1934 is the
DD Form 1172. The DD Form 1934 does not extend eligibility for
military benefits, privileges, or logistical support from DOD.

b. The application wiJJ be prepared by the appropriate servicing
personnel office of the individual requesting the Geneva Convention
card.

c. The application will be reviewed to ensure applicant is a bo-
nafide recipient and that the application has been properly verified.

d. A duplicate copy of the application will be retained by the issu-
ing office and filed in alphabetical or numeric order.

e. A copy of the application will be returned to the servicing per-
sonnel office.

8-12. Steps for processing application for Issue of DD
Form 1934
The steps for processing application are in table 8-3.

TsbteS-3
Processing )pt*cstton for Issue of DD Form 1934 (Geneva
Convention ID Card for mrBtary)

Step

1
2

3

Work center

PS0DD)
PS(IDD)

PS(IDD)

Required action

Review application for accuracy.
Require appicant to review and sign
appication.
Retain a copy of application for office files.

Section VII
Task: Issue JD Cards (DD Form 1934)

8-13. Rules for Issuing DD Form 1934
a. Complete, by typewriter, all entries on the DD Form 1934. Al-

terations, erasures, or strikeovers are not permitted on any ID card.
Any card having them is void and will be confiscated.

b. In the case of military medical and religious personnel, this
card is in addition to the DD Form 2A (Active and Reserve). A du-
plicate card need not be issued, since documentation of their status
is readily available in the personnel management systems of the mili-
tary services,

c. In the case of DOD civilian employees, a duplicate card need
not be issued.

d. For 'other4 civilian personnel, a duplicate card will be deliv-
ered to the society to which the individual belongs (for example:
Red Cross Personnel). See tabk 8-7.

e. Procedures for taking photographs and laminating cards are in
chapter 2.
/ Whenever possible, recover old ID card from applicant and de-

stroy, as applicable.

8-14. Steps for Issuing the DD Form 1934
The steps for issuing DD Form 1934 are in table 8-4.

Table S-4
Steps for issuing DO Form 1934 (Geneva convention ID card for
mWtsry

Step

1
2

3

4
5

6

Work center

PS(IDD)
PSODO)

PS(IDD)

PSODD)
PS{IDD>

PS(IDD)

Required action

Prepare DD Form 1934. (See fid B-3.)
Require applicant to check DD Form 1934
for accuracy and ston the card.
Issuing official will check ID card against
application for accuracy and sign the ID
card.
Record (D card number of application.
Record ID card issue In accountable forms
control loo.
Present new ID card and nave applicant
acknowledge receipt by annotating
application.

Table 6-7
Geneva Convention categories or special classes of cMHsn
noncombatant personnel

Ctvttan Group: Experts, consultants, and simUar persons employed by
the Federal Government
Category: 1 ttwouoh IV.
Basis: Salary or grade comparisons with the GS Classification (cots 5
through 7, and table 8-6.)

Item: 2
CMUan Group: Foreign Service personnel (GS. FSO, FSR. and FSS
salary scales).
Category: Determined by the approving authority.
Baste Direct salary comparisons wtth the GS classification (cot 5. table

Item: 3
Cfvttian Group: Nonappropriated fund employees.
Category: Determined by the approving authority.
Baste GS equivalent (GSE). nonappropriated fund (NAF), AAfES
salary (USP). wage (NA), or hourly (HPP) classification.
— __

CtvHan Group: Nondaastfted nonappropoated fund employees.
Category: I through IV.
Baste Grade comparison wtth crvttan employees (cols 5 through 7,
table 8-6).

ItsrmS
CMBan Group: Advisors, observers, corrtractor representatives,
employees, and members of retigtous organtzationa, and similar non-
Federal personnel.
Category: I through (V.
Pssls: rnrJvhfciaf s stanrJng hi his or her profession, line of work,
dttficutty and responsbWty of his or her duties.
_____

CMfan Group: Employees of service organizations (such si Untied
Service Organizations, Young Men's Christian Associations, StJvstkm
Army).
Category: III and fV (ool 9. table 6-6).
Baste Salary or grade comparison wrth cMNsn employees <oo!6
through 7, tabteft-6).
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T«Ws8-7
Qsnevs Convention categories or special
noncombetsnt pei sunns! Continued

ofdvttan

ltem:7
CMBsn Qroupe Professional entertainers.
Category: Determined by DA (acting for DOD) with iwcornmendation of
.USO. Normsly o t̂ormined from col 9. tabfe&-6.
Baste Professional stanrJng In the entertsinment field.

rtenvS
Ovttan Group: American Red Cross personnel serving vrtth the Armed
Forces. (Army, acting for DOD, issues DO Form 489 or DD Form 1 934
to Red Cross Staff members).
Category. Determined by major overseas commander within whose
jurisdiction they are permanently assigned
Baste Comparable GS grade authorized for travel or housing (col 8.
table 8-6).

KMTCO
CtvWsn Group: AccredKed news merJa representative*.
Category: IV, Field grade officer.
Baste A specific rank equivalency is not required.

UNITED 9TATBS OP AMERICA.
DEPARTMENT OF DEFENSE

WASH f.VCTO.V. D.C.

GENEVA CONVENTIONS IDENTITY CAKD
'•r CIMxa <•*• nttmmtm ** Amatf f

Ctvttan Group: Aliens locally hired in foreign areas.
Category: I through IV.
Baste As determined by mtttsry commander.

t

g
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Figure t-1. Sampts of a competed OD Form 489

instructions tor completing DD Form 489
1. Photograph: Attach 1-by 1 %-fncn photograph.
2. Name Enter Person's last name, first name, and rntddle initial.
3. PosrtJon title: Enter job title (for example, "derk." "entertainer,"
"Aammtstrabve Assistant")
4. Equivalent Rank: Enter military grade equivaient shown in table
8-5 (for example. III Company Grade Officer). For accredited news
media representative, show "IV Field Grade Officer."
5. Service: Enter U.S. Army.
6. Fiigerprfnte: (f person's index finger is missing, substitute print of
next finger. Note this on the card.
7. Blood type; Enter the blood group and type. Record the blood
group as "A," "B," "AB." or "O." foUowed by "Pas" or "Neg." Do not
use plus ( + ) or minus (-) signs to record the blood type.
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STACKS OF AMERICA
DEFHHTMENT OF DEFENSE

GENEVA CONVENTIONS IDENTITY CAJtD
r«r

US MEDICAL

ffi .* 11 ifvmM
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A57520U

o
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D«MV OF TW UNRCD KTATOUC WAU. AT ONCS MOW
TWO CARP TO THC KTA1MNC AVTUOUTHCS TO AWTT

AS A KtNMUM TD TW KNUm AND ntOTCCnOMI«.
TCHDO TO HJKMD3 OT WAR OT BQUIVAUMr tANK.

CU

Figure $-2. Ssmptoof scomptat*dDDFbnn1934

Legend:
1934

1. Pnotograpn; Attach 14)yl»-«xAprwtograph.Miitarymernber
must wear his or her uniform.

2. Name Enter person's last name, first name, and rmddte name.
Dite on fX> Form 1934 must be same as on DO Form 2A (green). ,
Bther or both cards may be reissued to show identical data,

S. Capacity. For mirtary members, enter "U.S. Army Chaplain," "U.S.
Army Mecfcsl/* snd so fcrth. For crvttans. enter the name of the
voluntary aid society end the sM0(for example. American Red Cross
UedfcaO.

For rnfttary rrtemoer*, enter grade (for example. COL,4.
SGM).

& SocM security number Enter SSN. Hyphenate between third and
fourth dtps ml between «th and sixth dgtts.

C. Fingerprints: If member's index finger is missing. stAstitute printof
next finger. Note INs on the card.

7. Blood type: Enter the blood group and type. Record the blood
group as "V "B." "AS," or "O," fotfowed by "Pos" or "Neg." Do not
use Plus (+) or minus (-) signs to record the Wood type.
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Table 6-6 - - - - - - - . . .
Mttttsry Equivalent OnKtes for Prisoner of War Identification (See note)

Geneva Convention
Category

1
T

Ceneral Officer** Prle-
oaera of War of Equi-
valent Rank

IT
Majora, Lt Colonel* ,
Calami*, Prlaonera at
War of louivaleat lank

iH
Warrant Officer*, Gow
•leeiooad Officer! Be-
low Major, and Prla-
oaare of War of Iqvl-
valent Rank

Miutary
Grade
Group

2

Bavy, Coaat Guard,
KatloMl Oceanfraphlc

and AtBOapherie
AT_T Ad«lnl«t ration

3A 31
r>10 General Admiral
0-9 Lieutenant General Vice Admiral
0-8 Major General Xaar jWmlral tvp»er half)
0-7 irlgadiar Ceneral Hear Mm±rtl Uover half)

Coevodore

0-6 Colonel Captain
O-5 Lt Colonel Cô wnder
0-4 Malor Lt Coeaander
0-3 Lieutenant
0-2 j
0-1 3

at Lieocanaot
:d Lieutenant

.ieuteDaot
4eutenant (J.C*)
Enaicn

W-4 Chief Warrant Chief Warrant
V-3 Chief Warrant Chief Warrant
9-2 Chief Warrant Chief Warrant
iPI Varraat Officer Warrant Officer

IX
Sergeanta end Other
Mon-CoMlealooad Of-
ficer »r Frieonera of
Her of Equivalent
Rank

E-9 rnaMiul 8ft Jtoj Iteeter Chief Petty Officer
Sergeant Major

E-S Tlret ieneant- Senior Chief Petty Officer
H/Sft

1-7 CetfMnt 1/c Chief Petty Officer

5-6 Staff Sergeant Petty Officer 1/c

1-5 Sergeant" Petty Officer 2/c

I
Prieonera Ranking Be-

E-4 Corporal Petty Officer 3/c
SpecUllat

Air Porce

3C
General
Lieutenant Ceneral
Hal or Ceneral
Brigadier General

Colonel
Lt Colonel
Major
Captain
let Lieutenant
2d Lieutenant

Chlaf Warrant
Chief Warrant
Chief Warrant
Warrant Officer
Chief Kaater Sgt

Senior Haater 3ft

Maat«r Sergaaoe

Tech Serfeant

Staff Sergeant

Sergeant

Marine Corpa

3D
General
Lieutenant General
Major General
Brigadier General

Colonel
Lt Colonel
Major
Capt* n
lat Lieutenant
2d Lieutenant

Chief Warrant
Chief Warrant
Chief Warrant
Warrant Officer
Sergeant Major
Maater Gunnery Serfeant
Pirat Sergeant
Maater Sarceant
Gunnery Sergeant

Staff Sergeant

Sergeant

Corporal

lM Sergeant B-3
1-2
E-I

Pr;
Pr

»ata
vate

Private

1/c HiaeiOT
Seaaea
Saaaaa

Apprentice
Recruit

A
4

nan tfc
nee

Airmen Baaie

Laace Corporal
Private rlret
Private

Claaa

Note: This table was extracted from DODI 1000.1
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Tffctat-6
CfvMsn Equrvalent Grad*s for Primer ot War Msntmcatlon <&M nots)

• civilian Cteda Croupe , taorl-
Military

Geneva Convention Grade Army
Category Croup Othera on Reverec

1

V
General Officer*. Pria-
oneri of Her of Equi-
valent Rank

IV
Majora. Lt Colooela.
Colonel*, Prleooera of
War of Equivalent Rank

III
Warrant Officer*, Co*~
mlaaloned Officer* Be-
lov Major* and Pria-
onera of War of Equl-

2
0-10,
0-9

0-8

0-7

0-6

0-5

0-4

0-3

0-2

W-*
W-3

3
General, Lt General

Major General

Brigadier General

Colooal

U Colonel

Major

Captain

let Lieutenant

Chief Warrant
Qfflcara, W, W3

Public Health General
Service Schedule

4
—— . ,

Surgeon Ceneral
Deputy Surgeon
General
Aaaiatant Sur-
gftoa CaiMral

Midlcal Director

Senior Surgeon

Surgeon

Senior
Aaat Surgeoa

Aaaiataat
Surgeon

——

5
——

GS-16
thru
CS-18

CS-15

CS-14,
GS-13
GS-L2

CS-11,
CS-10

CS-9
CS-8

Paderal Wage
System

e
——

——

——

Shipa Pilot* ,
V9-H thru
W5-19. WL-13,
and production
Support Equi-
valent*

W5-S thru
WS-13 WL-*
thru WL-U
WP-12 thru
WO-15 WP-17.

can
lad .

Taacbar* Croaa

7 8
—— ——

— — —— .

— u

—— 64.65

—— 60-43
60-63

Claaa
IV. V 38.59
Claa* 1,
aeepa 5- 56
IS II,
111

Claaa I, 55
atepa 3,

. Civilian
050 *1» Card*

9 10 1
1

V 1General!
Officer!

Execu-
tive Di-
rector*

. tv
Plaid
Craat 1
Officer!

• III
Coipaay
Grade
Officer

valant lank 18 and Pro-
duction Sup-
port Equlva-
leata

II
Sergaaot* and Other
Nocr-C<Mi*aloned 01-
flcera, Priaoncra of
War of Equivalent
Rank

1
Friaonera Ranking Be-
lo* Sergeant

Note; This table

O-l
W-2

W-J

B-9,
i-8
B-7

B-6

E-5
I3T-
B-l
B-3

was

2d Lieutenant
Chief Warrant
Officer
H2. Warrant
Officer
Sergeant Major
Maater Setfeant
Sergeant
Pi rat Claa*

Staff Sergeant

Ser_«aat
Corporal

Other Enliatad

extracted from

Chapter 9
CMttan kfentfflcatfton Card

Jr Aaat Surgeon
CS-7

CS-6

CS-5

__ CS-4

CS-3
thru
GS-4

FX5DI 1000.1

d. PcTBOtlft
before retumb

Claa* I.
atapa 1, 34
2

W8-1 thru WS-7
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9-1. General Issuance poUcy
a. The DA Form 1602 (Civilian Identification Card) is a stan-

dard ID card used by DA civilian employees and other civilians who
regularly require official identification in connection with the busi-
ness of the Army, both in contineotaJ United States (CONUS) and
overseas.

b. Heads of HQDA agencies and MACOMs decide who needs a
card This authority may be delegated.

c. The DA Form 1602 will be turned in upon expiration or when
the individual's service b terminated.

there is a further need for the card.
e. A person who is assigned overseas and who comes to the

United States under orders, on leave, or to visit and then returns to
the overseas area may retain the DA Form 1602.

/ The DA Form 1602 may be issued to—
(1) Civilians employed by the Army, including nonappropriated

fund employees and civilian marine personnel on duty on Army vet-
Kll.

(2) Civilian industrial contractor's employees working on
projects and contracts for the Army.

(3) Civilians of other than Government agencies who must iden-
tify themselves before entering Army initsllprtnnt, rscflhici, or ac-
tivities.

(4) Family members of civilian employees overseas.
(5) Red Cross personnel serving with the Armed Forces of the

United States.
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(6) Other individuals for whom there is a need for identification
as determined by the issuing authority, in keeping with the:intent of
the ID card.

g. The ID card will not be issued to children under 16 years of
age or to children of any age if they depend on their sponsor for over
one-half of the support, but are in the legal custody of other persons.

9-2. Expiration date
The expiration date for DA Form 1602 will be no longer than A
•years from the date of issue. This is normally for full-time civilian
employees. Any period of time up to 4 years may be used at the dis-
cretion of the civilian personnel office or installation commander.
Shorter periods are normally used for part-time or new employees.

Section U
Taste Verify Eligibility for Civilian ID Card (DA Form 1602)

9-3. Rules for verifying ettglWBty for civilian ID card (DA
Form 1602)

a. Eligibility or need for the DA Form 1602 is decided by heads
of'HQDA agencies and MACOMs. This authority may be dele-
gated.

b. Upon request by the appropriate delegated authority, the ID
card work center may initiate the application and verify eligibility.

«-4. Steps for verifying ettglbllrty for cfvMIan ID card (DA
Form 1602)
The steps required for verifying eligibility are in table 9-1.

Table 8-1
Verifying sigfcMty for ctvtUan ID card (DA Form 1602)

SUP

1
2

Worfcoenter

PS(1DO)

PS(IDO)

Required action

Review request from the appropriate
authority.
Prepare and verity application using the
request from the appropriate authority.

Section III
Task: Process Application for Civilian ID Card (DA Form
1602)

9-5. Rules for processing application for Issue of cMUan
ID card (DA Form 1602)

a. Review the application to ensure the applicant is a bona fide
recipient and that the application has been properly verified.

b. A duplicate copy of the application will be retained by the issu-
ing office and filed in alphabetical or numeric order.

9-6. Steps for processing application for Issue of ctvUlan
ID card (DA Form 1602)
The steps for processing application are in table 9-2.

Step
1
2

3

4

Work center

PSODO)
PS(IDD)

PS{1DD)

PS<IDD)

Required action

Review appticatton for accuracy.
Have applicant review and sign, the
application.
Retain a copy of the application for office
files.
Return a copy of the application to the
requesting authority for file.

Section IV
Task: Issue ID Card

9-7. Rules for Issuing DA Form 1602 (civilian)
a Complete, by typewriter, all entries on the ID card. Altera-

tions, erasures, or strikeovers are not permitted on any ID card.
Any card having them is void and will be confiscated. Fingerprints
are not necessary or required.

b. Recover the old ID card from individual and destroy, as' appli-
cable.

c A sample of a completed DA Form 16021$ in figure 9-1, and
instructions for completing the form follow. Procedures for taking
photographs and laminating cards are in chapter 2.

9-8. Steps for Issuing DA Form 1602 (civilian)
The steps for issuing DA Form 1602 are in table 9-3.

Tab** 9-3
Stops for Issuing DA Form 1602 (civilian)

Step Work center Required action

PS(IDD) Prepare DA Form 1602. <See fig 9-1.)
PSflDD) Require the applicant to check DA Form
_________1602 for accuracy and sjgn._________
PSflDD) issuing official reviews for accuracy and

- -_______sign._______- • - -________
PSflDp) Record ID card number In control tog.
PS(fDD) Rte one copy of the application and return
__ __ -one copy to the-applicant_.
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Figure 9-1. Sample of a cempMsd OA Form 1602

.
instructions for completing DA Form 1602
1. Place of employment
installation.

Name of office of employment command or

2. Employment status.
a. DA dvttan. Enter "Ovitan Employee." The office or agency of

employment may be shown ateo. Examples: "Civilian Employee, Fifth
Army," "CMtan Employee, the Engineer Center. Fort BeM*." "Oiian
Employee. U.S. Army Europe." Example of duties: "Food Inspector,"
"Bukfing Inspector;"

b. Civilian employee of another Government agency. "Civilian
Employee" and the name of the agency or office of employment.

c. Industrial or contractor employee. "Manufacturer's
Representative,1* "Consultant" The name of the employer may also be
entered. Examples: "Manufacturer's Representative, General Electric
Co.," "Consultant, University of Alabama."

d. Employee of welfare and recreational agencies. TWe of too and
name of agency. Examples: "Assistant Fletd Director, American
National Red Cross." "Hostess. United States Organizations."

e. Famry member. "Famtty Member of.'- followed by information
Identifying one of the principals above. Examples: "FamUy Member of
Civilian Employee.""Family Member of Manufacturer's
Representative,"
3. Expiration date. The date will not be more than 4 years from the
date of issue as determined by the installation commander or cMUan
personnel office. Shorter periods are normaJry used for part-time, new,
and temporary employees.

•'• i ;:\
4. Unit, section. Enter untt, section, branch actMty H card is used as a
bukfcng pass,* J| ysed for other reasons, enter "Not Appficsble."

Cttapterirr ' • • - '-•'••' • • • • • • •"'• • ' - • - - • • ' • • .
Security Identtflcatloh Cards and Badges

' i :' •

Section!
Administrative Concerns

10-1. General Issuance pottcy
a. Security ID cards and badges may be used to control access to

installations and activities.
b. Tbeywifl be issued (in addition to other required ID csrdi) to

the following:
(1) Military personnel.
(2) Civilian employees.
(3) Contractor employees.
(4) Visitors.
c Trrfcardsandbadgesrnaybeusedbytheaboveforenterin^in-

stallations, activities, or restricted areas as determined by the com-
mander«mcerned, . -

d. Heads of HQDA agencies and MACOMs determine when se-
curity ID cards or badges are needed, withdrawn, or reissued.

e. The installation or agencies concerned procures (except DD or
DA Fonns)f prepares, issues, aod uses cards and badges as weU as
budgets and provides* funds for them.
/ Cards and badges may be photographic or nonpbotographic;

they may be laminated, embossed, sealed, or otherwise joined to
achieve the desired level of tamper resistance required by the instal-
lation or activity concerned.

g. The card or badge may have attachments that permit fastening
to clothing or suspension around the bearer's neck.

10-2. Security features
a Commanders may add security features such as access delinea-

tion or restriction information or other information necessary to At-
tain a desired level of security.

b. According to the specification below, heads of HQDA agen-
cies and MACOMs may design their own format and specify color
and shape,

c. Commanders may add other security features that may be de-
sired to fit certain needs.

d If these specifications are met, heads of HQDA agencies and
MACOMs may design their own format for both types of cards and
badges as well as the si 7*, color, shape, and design of the metal pho-
tographic types.

Section II
Task: Security Identification Cards and Badges
10-3. SpedflcatkMwtoreecurttyklentHlcatloncjardsar^
badges

a. Cards and badges must identity the name of the installation or
activity for which the card or badge is valid.

b. Cards and badges must show the name of the person to whom
issued. Visitors cards and badges may show "VISITOR** in place of
name,

c. Cards and badges must contain a card or badge serial number
or sequence number to aid control and accountability.

ct Cards and badges will show an expiration date,
e. Cards and badges will identify the areas for which the card or

badge is valid.
/. Area designation may be visually shown on the card or badge

or it may be coded by mechanical electronic, magnetic, or some
other method suitable to the desired level of security.

g. All non-standardized cards and badges proposing the use of
mechanical, electronic, or other technological readers to determine

authorization will be approved by the MACOM before use.

10-4. Design
a. The photograph should measure 1-inch wide and 1 5/16 in-

ches in height when used. The photoglyph would fltmmslr* the ne-
cessity to state descriptive data.
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~"b. 'Physical features which aid hi identification may belisted-Tor
example; height, weight; color'hair, eyes, sex, date of birth, and fin-
gerprints.

c.' The card or badge may show the name, grade, title, and signa-
ture of the authorizing official.

d. If the card or badge has paper elements, the paper may be
uniquely constructed, may portray.a unique design or distinctive
water mark or other features that make duplication or alteration dif-
ficult.

e The card or badge may contain special inks or dyes that would
be noticeably erased or bleed when altered.
/ The card or badge may contain design features difficult to du-

plicate such as visible cross threads or wires, fluorescent inks, and so
forth.

SectionV . . . . . .
Task: Process AppNcatkm for Security ID Cards and
Badges

10-9. Rules for processing application for security ID
cards and badges

o. Application will be made in writing for the security ID card or
badge.

b. A duplicate copy of the request will be retained by the issuing
office.

10-10. Steps for processing application for security ID
cards and badges
The steps for processing applications are in table 10-2.

Section III
Task: Control, Storage, and Classification

10-5. Rules for control, storage, and classification
a. The installation or activity concerned will establish local pro-

cedures for controlling the issue, turn-in, recovery, or expiration of
their specific security ID cards and badges..

b. Procedures will also be established for handling and storing
engraved plates and all printed or coded parts of the cards and
badges.

10-6. Steps for control, storage, and classification
a. Engraved plates andalJ printed or coded parts of the cards and

badges, although unclassified, will be handled and stored in a man-
ner to preclude access to and use by unauthorized persons.

b. Mutilated or defective cards and badges and those of dis-
charged or transferred personnel or civilians whose employment has
been terminated will be treated as CONFIDENTIAL material and
will be destroyed (AR 380-5). Lost badges will be invalidated
promptly.

c Security clearances will not be recorded on ID cards or badges.

Section IV
Task: Verify Eligibility for Security ID Cards and Badges

10-7. Rules for verifying eligibility for security ID cards
and badges

a. Eligibility or need for an installation-specific security ID card
or badge is determined by the commander at the local level or his or
her designee,

b. Upon request by the appropriate delegated authority, the ID
card work center may initiate the application and verify eligibility.

10-6. Steps for verifying eligibility for security ID cards
and badges
The steps required for verifying eligibility are in table 10-1.

Tab* 10-1
Verifying stgfcWty for security ID card and badges
SUp

1

2

Work c«nur

PS0DO)

PS<IDD)

Required action

Review request from the appropriate local
authority.
Prepare and verity application using the
request from the appropriate authority as
etiffbOity verification-

Table 10-2
Process application for security ID cards and badges
Step

1
2
3

4

Work center

PS(IDD)_
PSflDD)
PS(IDD)

PS(IDD)

Required action

Review application for accuracy.
Have applicant review and sign application.
Retain a copy of the application for office
files.
Return a copy of the application to the
requesting authority for file.

Section VI
Task: Issue Security ID Card or Badge

10-11. Rides for Iteulng security ID cards or badges
a. Complete, by typewriter, all entries on the ID card. Altera-

tions, erasures, or strikeovers are not permitted on any ID card.
Any card having them is void and will be confiscated.

b. When possible, recover old ID cards from individual and de-
stroy, as applicable.

10-12. Steps for issuing security ID cards or badges
The steps for issuing security ID cards or badges are in table 10-3.

Tabto10-3
Steps for Issuing security ID cards and badges
Step
1
2
3
4
5

Work center

PS(IDO)
PS\
PS

IOD)
IDD)

PSflDD)
PSflDD)

Required action

Prepare card or badoe.
Require applicant to review for accuracy.
Issuing official reviews for accuracy.
Record ID card number in control tog.
Fife one copy of the application and return
one copy to the apolicartt "

Chapter 11
Identification Tags

Section!
Administrative Concerns

11-1. General Issuance policy
a. ID tags are issued to the following military personnel of the

Army and to civilians overseas:
(1) Military personnel of the Army. Tags will be issued as soon as

possible after entry on AD initial active duty for training (IADT) or
assignment to a Reserve Component unit.
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civilian employees.

(4) Other U.S. nationals under the jurisdiction of overseas jcom-
manders.
. ,^5jtEamiJy .members who^re not citizens .may be furnished ID
tags on request. The phrase "Depn of U.S. Natl" will be shown onn.^Tg^ ^ - . . . . -

• $ie.tags.
., b. The issuance of Medical Warning Tags which serve as a means
. of rapid recognition of selected health problems is covered under

AR40-15.

11-2. Requirements . .
a Military personnel will wear their tags at all times when—
(1) In a field environment
(2) Traveling in aircraft
(3) OCONUS.
b. Advanced Senior ROTC (ASROTC) cadets are authorized is-

suance of ID tags when engaged in field training exercises or travel-
ing in military aircraft

c. ID tags are Government issue and are not personal effects.
When death occurs, ID tags will be disposed of as specified in FM

• 10-63 for temporary burials overseas. The tags will be placed on the
remains when prepared for final burial AR 600-8-1.

Section II
Task: Process Application for ID Tags

11-3.-Rule* for processing eppHcatfonfor ID tags
a. The application request will be made in writing to the issuing

office, individually or in bulk requests by commanders or their des-
. ignated representative.

b. Ensure that the applicant is a bona fide recipient.
c No file copy of the request need be retained by the issuing of-

fice.

11-4. Steps for processing application for ID tags
a. Prepare ID tags per figure 11-1, according to instructions pro-

vided.
b. Tags will be prepared in duplicate,

11-5. Steps for issuing ID tags
The steps for issuing ID tags are in table 11-1, followed by instruc-
tions for preparing them.

DOEBOY
JOHNNY D.
000-00-0000
O POS
BAPTIST

O

Figure 11-1.

Legend:
instructions for preparing ID tags
Uoe 1 Enter last name, first name, mkfcfle Initial of wearer. Example:
Smith. John Z. H the full name cannot be embossed on the first Kne. put
the last name on line 1. the first name and middle initial on Une 2.
Advance each remaining line. H a U.S. National, the name wilt be the
same as shown on passport or ID card
Line 2 Enter social security number.
Hyphenate between the third and fourth tfgtts and between the fifth and
sixth. Example: 000-00-0000.
Une 3 Blood group and type. Record as "A," "B." "AB," or "O,"
Followed by "POS" OR "NEG." Do not use plus (+) or minus (-) signs
to record the Wood type. (This fuffUb para 10. NATO STANAG2939).
Une 4 See Item i.
Line 6 Religious preference. Spell out when possible.
Examples: Assembly of God, House of David, Baptist, Jewish,
Buddhist, Church of God, Moslem. Eastern Orthodox, Protestant,
Roman Catholic, and so forth. Use contractions or abbreviations when
the name exceeds 18 spaces. Examples: American Evangelical
Christian Church—Amer Evang Church. United Free Will Baptist—U
Free Bapt, Christ Unity Science Church—Cru Unity Sci Ch. African
Methodist Episcopal Church—Af Mem Episc Ch, Conservative Amteh
Mermonrte Con Amteh Mennon
"No preference" If a person does not wish to designate a reftotous
preference or make no statement of reigious besef. Reigbus belief may
be changed on tags at any time the soldier desires.

TaMs11-1
Steps for Issuing ID tags
Step Work center Required »c*on

1
2
3
4
5
6

PSttDI
rOiUJ
PSflD

°l

>
PSfJDD
PS
PS

(DO
IDb

Review aonicatton for accuracy.

Prepare set of teas. (See no 1 1-1.)
Review tags for accuracy.
H«w aoDScant review taos for accuracy.
Present teas to appicsnt

Chapter 12
Defense Enrollment Eligibility Reporting System

Section!
Administrative Concerns

12-1. General policy
a. 'DEERS is a congreiskmalry mandated program *«

improve the control and distribution of available uniformed services
benefits and privileges, to improve the projection and allocation of
costs for existing and future benefits programs, and to mipimizc the

b. DEERS was established initially to provide both Congress and
DOD a single sooroe of entitlement and demographic information
on the uniformed services beneficiary population. The program
serves the Army, Navy, Air Force, Marine Corps, Coast Guard, the
Public Health Service, and the National Oceanic and Atmospheric
Administration *"d Veterans* Affiurs.

c. EnroQment in DEERS is mandatory for persons entitled to re-
ceive mnformed services benefits and privtkgea sad Veterans' Af-
fairs benefits.
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d. The information contained on the DEERS database is pro-
tected by the Privacy Act of 1974. Users are cautioned that release
of DEERS data to unauthorized individuals may result in prosecu-
tion. DEERS data are for official use only.

e. Enrollment into the DEERS database is normally accom-
plished at the ID card work center by the verifying official (either
manually or automated) for initial enrollment of family members.
However, if it is later determined that the verifying official did not
accomplish enrollment, it then is incumbent upon the issuing officer
to enroll the eligible family member (either manually or automated).

/ The DEERS Enrollment System is managed and maintained
by the DEERS Database System Division (DBSD). The Enrollment
System combines sponsor data with family member data to create
family records for all persons eligible for uniformed services bene-
fits.

g. The DBSD maintains History and cross reference records, as
well as address and other auxiliary files, for research and reporting
requirements.

h. Segments of the Enrollment System database are transmitted
regularly to the Eligibility System database, which is accessible in an
on-line mode for uniformed services personnel offices, health treat-
ment facilities, and CHAMPUS Fiscal Intermediaries (FIS).

i Sponsors or family members may initiate changes to telephone
numbers and addresses on-line through any of the DEERS applica-
tions without submission of a new sponsor-signed DD Form 1172.

j. DEERS enrollment is a partnership among the sponsor, the
verifying and issuing officials, and DEERS. Each partner has spe-
cific functions.

(1) Sponsors initially enroll their family members; report all
changes in their eligible family members' status; for example, births,
death, marriages, divorces; and provide certified official documents
verifying the status of their eligible family members.

(2) Verifying and issuing officials check the sponsor's legal docu-
mentation; determine appropriate benefits and their termination;
ensure that only entitled beneficiaries are enrolled in DEERS; en-
sure the completeness, accuracy, and timeliness of the enrollment
process (manual or automated).

(3) DEERS receives and processes DEERS enrollment and pro-
vides feedback reports to verifying and issuing officials and author-
ized Government agencies.

k. The following listings and reports are available from DBSD:
(1) AD enrollment listings. Enrollment listings provide an extract

from DEERS for each AD sponsor assigned to an activity or
matched with a provided tape roster, to show the family member
data on the DEERS Database.

(2) Demographic and statistical reports. Demographic and statis-
tical reports are also available for authorized users. Reports by Ser-
vice, status or sex, relationship and seven categories of age are avail-
able for population groups based on five-digit ZIP Code. The reports
can be furnished at the five-digit ZIP Code or total by Service.

L A 100 percent eligibility check is required on any individual re-
questing DEERS enrollment or ID card issue.

m. Uniformed services treatment facilities are required to verify
the eligibility of the patients seeking routine medical care. Individu-
als not on the DEERS database will be denied care. Also,
CHAMPUS claims will be denied when individuals are not enrolled
in DEERS database,

n. Exceptions to denial policy are as follows:
(1) Family members of sponsors assigned OCONUS. If a sponsor

is on the DEERS Database but is assigned OCONUS, his or her
family members who are not enrolled in DEERS may be treated
upon presentation of a valid DD Form 1173 (the DD Form 1173 of
the parent or guardian may be used for children under 10 years old).

(2) Retired Guard/Reserve personnel recently eligible to receive
retired pay and their eligible family members. The Guard/Reserve
sponsor must have a copy of his or her orders that describe the pe-
riod of AD, which must be in excess of 30 days. The beginning of the
AD period must be within the previous 120 days.

(3) Foreign military sponsors or family members will not be en-
rolled on the DEERS Database.

(4) Service secretary designees are not enrolled on DEERS, but
are authorized treatment as indicated'on the Letter of Designation.
No ID card is issued.

12-2. Enrollment for the Reserve Component personnel
a. The RC members enroll their family members'by submission

of a properly completed DD Form 1172. The DD Forms'1172 are
submitted, normally in batches of 50 or less, to the DEERS Enroll-
ment Processing Center (DEPC). These individuals are enrolled
through the On Line Guard/Reserve (OLGR) application, not on
eligibility file.

b. The accuracy of the DEERS Guard/Reserve sponsor file is
governed by the accuracy of each service component's monthly sub-
mission into the Reserve Components Common Personnel Data
System (RCCPDS).

c. After processing the DD Form 1172 information against the
sponsor file. Database Systems Division (DBSD) produces an ac-
ceptance report which reflects the acceptance or rejection of each
DD Form 1172 submitted in a Guard/Reserve batch.

d. Verifying officials responsible for submitting DD Forms 1172
must batch RC enrollment DD Forms 1172 separately from other
enrollment DD Forms 1172 for eligible beneficiaries before forward-
ing the documents to DEPC. DEPC processes these batches sepa-
rately to produce separate acceptance reports.

Section II
Task: Process Application for Enrollment

12-3. Rules for manual processing enrollment
a Sponsors who are not automatically enrolled must be enrolled

through the DD Form 1172 process.
b. A sponsor who retired from AD before 1972 and waived re-

tired pay to receive VA disability compensation,
c. Certain Guard/Reserve sponsors must be enrolled manually

because RCCPDS records do not reflect short-term (31 to 179 days)
assignments.

d. An enrollment check of Title III Retirees will be completed 90
days before they become eligible on their 60th birthday by Service
Finance Centers of Reserve Retirees.

e. Also, sponsors may be added when the verifying official is re-
quired to add the record to issue ID cards where a sponsor does not
yet exist on the database.
/ Enrollment for all family members must be accomplished by

submitting a verified DD Form 1172 signed by both the sponsor and
an authorized verifying official.

g. For locations not having an on-line (automated) update capa-
bility, the DD Form 1172 must be completed, verified, and submit-
ted to DEPC as described in table 12-1 and figure 12-1.

12-4. Steps for manual processing enrollment
The steps for manually processing enrollment are shown in table
12-1.

Table 12-1
Oivfi* HM ITWMW wtmumumn vi vccsva

Sttp

1
2
3

4

Work cantor

PSflDD)
PSflDD)
PSflDO)

PSflDD)

Required acton

Review the DD Form 1 1 72 for accuracy.
Have apoftcant review and sign application.
Retain a copy of the application for office
fites.
Forward the original copy of the application
to DEPC. (See fig 1 2-1 , sample of
completed DD Form 2266 (Defense
Enrollment EBgfettty Reporting System
(DEERS) Batch TransmrttaJ)}.
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Hiile* for automated enrotnwrrt
' " a, EnroUment win be accomplished by-submitting a verified DD
Form 1172 signed by both the sponsor and an authorized verifying
official

•fc The data contained on the DD Form 1172 may be entered on-
tine using the OLPU/OLGR/RAPIDS applications.

c Even when no ID card is issued but DEERS enrollment is re-
' quired (example: children under the age of 10) proper and relevant
legal documentation is required for all initial enrollments.

d.. Sponsors or family members may initiate changes to telephone
numbers and addresses on-line through any of the DEERS/
RAPIDS applications without submitting a new sponsor-signed
DD Form 1172,

e. Enrollment should be anrompHnhrrl on-line with the applicant
present

12-6. Steps for automated anroHmerrt
The steps required for automated enrollment are shown in table
12-2.

Table 12-2
Steps for automated enroimsot off DEERS
Step Work cantor Required acton

PSflDDl Review appfeaboo tor accuracy.
PSflDD) Haveappficarrt review and sfcm appscstion.
PSflDD) Retain a copy of the application for office

fies.
PSflDO} Presort a copy of the sppfcation to the
______ applicant,_____________
PS(IDD) Forward a copy of tne appScatkxi to tfte AD

members unit for fito in the UPRJ.
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DEFENSE ENROLLMENT ELIGIBILITY RETORTING SYSTEM
(DEERS) BATCH TRANSMITTAL

1. MOM 2. TO
*. NAME or ORGANIZATION

PERSCOM
b. ORIGINATING OFFICE/CODE £27Ch*f*fT»a)

ATTN! TAPC-PPO-IP

DEERS Enrollment Processing Center
Post Office Box 16008
Monterey, CA 93942-6008

c. MAILING AOOKCSS (Incftfdv Street Addrut, Cfty. St*fe, ZN> Code)
200 Stovall St.
Alexandria, VA 22332

, *9Otar*ct*r«eacW

1. MUMSrM OF DOOJMINTS EMCLOStO

4, TJUUtSMTTTAL NUMSU

A./.L w
•rtnchof Command Cod*
Service (A/mjf ft Navy)

UIC / PAS Cod*/RUC • MCC / OPf AC
/ I 6 8 / 1

Oayof Year Batch
Number

5. MDMOUAL FOawAROIMG SATCH
•. HGWATUKE

fa^-fc
b. PHONE NUMSERS
(DAutOVQfi 221-1111

325-111

c DATE SIGNED (YrMWOO)

910611

INSTRUCTIONS

This form shall be used when mailing manual DD
Formt 1172 to DEERS. Do not mail automated DD
Forms T-1172-1 or 1172-1 prepared on RAW OS or
DEERS On-line systems. To process enrollment
transactions that can not be accomplished on-line,
ussrs must use th« September 1979 version of the
manual DD Form 1172. Additional instructions art
contained in ths DEERS Program Manual, DoD 1341-
M, or in applicable Uniformed Service regulations.

tlOCKI:
s. Givs complete nami of submitting activity.

Abbreviate ss necessary. Uw no more than 27
characters. Example: Abbreviate Fighter
Squadron Three Zero One as FlTRON 301.

b. Give internal routing indicator, office code, Base
PO Box. as appropriate. Use no more than 27
characters. Example: ATTN: AFZT-AG-P.

c. Give complete street address or base name and
city, state, and ZIP code. Spell out the city for
CONUS addresses. Use 2 lines with no more than
29 characters each.
Example: 2100 L St., Naval Air Station

Jacksonville, fl 32212

BLOCK 2: Self-«xplanatory.

•LOCK 3: Enter number of DO Forms 1172 enclosed.
Batch documents in numbers not to exceed
fifty (SO) per transmittal form.

BLOCK 4: Branch of Service of submitting office:
Army
Navy

Mann* Corps

Air Fore*

P • Co«t Guard
E - PublicHtilth

Service
X • National Oceanic

•ndAtftKMphcfic
Adminittr»tion

0 • Other

Command Code (Army and Navy): Ent,er
appropriate two character code for your
organization's major command. (See additional
instructions on reverse.)

UIOPAS Code/RUC-MCC/OPFAC: Enter 8-
character (6-character for Army and 5-charscter
for Navy) unioue identifier. If appropriate
identifier code tor your organization is less than
6-8 characters, precede it with zeros.
Day of Year: Enter 3-digit Julian date code.
Example: March 9,1986 is 068.

kalch Number: Enter 3-digit batch sequence
number (001-000). For the first batch of each
new day of year, begin with 001.

BLOCK Sa: Enter signature of individual forwarding
batch.
BLOCK Sb: Enter both commercial and autovon
pnone numbers of individual signing in Block Sa.

BLOCK Sc: Enter 6-digit date in year, month, day
order. Example: March 9,1986 is 860309.

Use 0 f ex letter O
Use 0 for number zero

SPECIAL CODING INSTRUCTIONS
Use I for letter I
Use 1 for number one
Use L for letter L

Use 2 for tener 2
Use 2 for number two

DD Form 22ft. JUN 87 Previous edftroru are ITWISl

Flgurs 12-1. Sample of s complstsd DDForm 2208
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AorjmoMAi INSTRUCTIONS FOR ARMY -
Select major command code from one of the following. If major command code is unknown, seek assistance from
higher headquarters.

AM - US Army Material Command-AMC

AS - US Army Intelligence and Security
Command-INSCOM

CB - USArmyCriminaUnvestigation
Command-CD

CC - US Army Information Systems
Command'ISC

CE - US Army Corps of Engtneers-CE

DF - Defense Activities (i.e., DCA.D5A,
DMA, DIA)

EBthru - US Army Europe and Seventh Army-
E9 USAREUR

FC - US Army Forces Command-FORSCOM
6B - National Guard Bureau-NGB

HS - US Army Health Services Command-HSC
JA - US Army Readiness Cornmand-REDCOM ..
JA - US Army European Command-EUCOM
JA - US Army Joint«nd Special Activities irtd

JUSMAG. MAAG, JCS.SHAPE. AFSOUTH.
ALFSEE. AFNORTH)

MT - Military Traffic Management CommarxJ-
MTMC

MW US Army Military District o'Washington-,
MOW

P1 • US Army Western Command-VVESTCOM
P3 - USArmyJapan-USARJ
P8 - Eighth US Army-EUSA~
RC -• USAfmyRtxruitingCommand-USARK
TC - US Army Training and Doctrine Com m and-

TRAOOC

APPmONAl INSTRUCTIONS FOR NAVY

Enter one of the following two character codes as appropriate:

(1) Fl«tt Units:
AL - AIRLANT activities
LT - SURFLANT activities
SI. - SUBLANT activities

(2) 'Personnel Support Activity Detachments (PERSUPPDETs/PSDs)

AP - AIRPAC activities
PC - SURFPAC activities
SP - SUBPACactivrties
IP - LOGPAC NMCB activities

CH - PERSUPPACT Charleston
CL - PERSUPPACT Cleveland
CC - PERSUPPACT Corpus Christi
FE - PERSUPPACT Far East
GL - PERSUPPACT Great Lakes
GU - P€RSUPPACTGuam
HI - PERSUPPACT Hawaii
JV - PERSUPPACT Jacksonville
IB - PERSUPPACT Long Beach
MD - PERSUPPACT Mediterranean
MM • PERSUPPACT Memphis
NL - PERSUPPACT New London
MO - PERSUPPAa New Orleans

NP - PERSUPPACT Newport
NF - PERSUPPACT Norfolk
NT- PERSUPPACT WTC San Diego
OR - PERSUPPACT Ortando
PN - PERSUPPACT Pentacola
«t - PERSUWAa Philadelphia
PP - PERSUPPACT Philippines
PS - PERSUPPACT Puget Sound
SD - KRSUPPACT San Diego
SF - PERSUPPAaSanFrsncisco
UK - PERSUPPACT UK/NO RE UR
WA- msUPPACT Washington

(3) Naval Reserve Readiness Commands (NAVRESREDCOMs) and reserve centers, enter the two digit REGION
Number (e.g., NAVRESKEDCOM REG FIVE or Naval Reserve Center Altoona, enter "OS").

(4) Naval Reserve Officers Training Corps (NROTQ Units, enter" RC,"
(51 Navy Recruiting Districts, enter" At * through " A8" for Navy Recruiting Areas One Through Eight, as

appropriate (e.g. Navy Recruiting District Kansas City, enter "AS").
(6) All other activities enter "00."

DD Form 22C8 Reverse. JUN 87

Figure 12-1. Sample of « completed DD Form 228J continued
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Chapter 13
Real-Time Automated Personnel Identification
System

13-4. Steps for processing verification for enrollment
The steps required for processing verification are in table 13-1.

Section!
Administrative Concerns

13-1. General policy
a. RAPIDS was established to streamline the process of ID card

issuance and to improve the timeliness of information into the
DEERS database.

b. The RAPIDS equipment provided three main work modes:
on-line, off-line, and manual. In the on-line mode, a formatted
screen similar to the DD Form 1172 prompts users for personnel
status information. There are built-in safeguards to flag errors im-
mediately and prevent them from being entered into the database.

c. Should electronic communications lines to the DEERS
database be unavailable, RAPIDS functions equally well in the off-
line mode. All updating takes place at the local level.

d. Information contained on the DEERS database is protected
by the Privacy Act of 1974. Users are cautioned that release of
DEERS data to unauthorized individuals may result in prosecution.
The DEERS database is for official use only.

13-2. DEERS enrollment
a Enrollment on the DEERS database of family members is nor-

mally accomplished at the ID card work centers. Normally the veri-
fying official enrolls the family member in DEERS. However, if it is
later determined that the verifying official did not enroll the family
member, the issuing officer ensures the family member is enrolled in
DEERS.

b. The installation RAPIDS/DEERS project officer maintains
security user IDs and passwords, submitting changes, additions,
and deletions of users in a timely manner.

c. See appendix G for RAPIDS equipment move policy. At no
time will the RAPIDS equipment be moved before coordinating
with the Army project office for DEERS/RAPIDS.

d. Maintain all DEERS/RAPIDS briefs and ensure that all
briefs are accessible to all users of the system.

e. Ensure that all users of the RAPIDS equipment complete the
Computer-Based Instruction (CBI) before to using the RAPIDS
equipment to maintain the DEERS database. CBI provides hands-
on experience on RAPIDS equipment at the user's location. The in-
struction is self-paced, allowing progress at the user's own rate. Sus-
tainment training can be accomplished as personnel needs require.

/ Maintain both the users guides and the RAPIDS training man-
ual, ensuring that the users guides and the training manual are ac-
cessible to all users of the system.

g. All installations that have RAPIDS equipment must comply
with the guidelines and requirements contained in (he RAPIDS
training manual and the RAPIDS users guide. These documents are
developed and distributed by the DMDC as the Department of De-
fense Executive Agent for the RAPIDS program.

h. The DEERS/RAPIDS briefs are distributed periodically and
contain additional guidelines which must be followed.

L The RAPIDS CBI must be completed by super verifying offi-
cial* (SVO) and VOs within 30 days of being assigned to such duties.
/ With each future software release, ait SVOs and VOs must

complete the CBI within 30 days of receiving the new CBI.

Section H
Taste Process Verification Status

13-3. Rules for processing verification for enrollment
The policy and procedure* for processing individuals using the
RAPIDS equipment remain the same as outlined in all chapters of
this regulation.

Table 13-1
Processing verification for enrollment
step
1
2
3

4

Work center

PS(IDD)
PSilpD)
PS<IDD)

PS(IDD)

Required action

Review application for accuracy.
Have applicant review and siqn application.
Retain a copy of the application for office
files.
Enroll Individual on the DEERS database, as
applicable.

Section III
Task: Process and Transmit Changes

13-5. Rules for processing and transmitting changes
a. The rules and procedures for processing and transmitting

changes and updates to the DEERS database via the RAPIDS
equipment is in the RAPIDS training manual and RAPIDS user's
guide.

b. Policy guidance for updating the DEERS database- remains
the same as outlined in all chapters of this regulation.

13-6. Steps for processing and transmitting changes
The steps for processing and transmitting changes are in table 13-2.

Table 13-2
Trartamfttfng cnang**
Step

1
2
3

4

Work center

PSflDD)
PS(IDD)
PS(IDD)

PS<IDD)

Required action

Review application for accuracy.
Have applicant review and sign application.
Retain a copy of the application for office
files.
Present a copy of the application to the
applicant

Chapter 14
Abuse Control Program

Section I
Administrative Concerns

14-1. General policy
a All DD Forms 2, DD Forms 1173, and other ID documents

issued to uniformed-service members and their family members may
be confiscated and over-stamped for abuse of privileges in Army fa-
cilities.

b. Suspension of medical benefits is not authorized.
c. The abuse of military postal services by AD military personnel

is not governed by this regulation.
d. Major overseas commanders may adjust the procedures in this

chapter to meet the requirements of their"commands. Adjustment,
however, must be in keeping with the general purpose of this regula-
tion.

e. The suspension procedures in this chapter do not preclude ap-
propriate action under the Uniformed Code of Military Justice
against any military member who knowingly abuses privileges in an
Army activity. - "——\

f. Abuse of privileges includes, but is not limited to (in keeping
with the general purpose), the following:

AR600-&-14 • UPDATE 43

SimS

SimS

SimS

SimS

SimS

SimS

SimS

SimS

SimS



• (1) Unauthorized resale of commodities bought in Army activi-
ties to unauthorized personsXcustomary personal gifts are permissi-
ble).

(2) Shoplifting.
(3) Unauthorized access to activities. •
(4) Misuse of privilege (such as allowing an unauthorized person

to use an otherwise valid ID card to gain access to a facility).
(5) Issuing dishonored checks in Army facilities. Check-cashing

violations at an activity of the Army and Air Force Exchange Ser-
vice (AAFES) are governed by AR €0-20 and AAFES manuals and
bulletins supplementing AR 60-20. AR 210-40 governs all other
check-cashing violations.

14-2. Installation program management
a Maintain a program to control abuse of privileges in all appro-

priated and nonappropriated fund activities on each installation.
b. Ensure that directives are prepared and issued to make all eli-

gible persons aware of their responsibilities when using the privilege
card in Army activities and of the consequences for confirmed mis-
use of privileges.

c Maintain a record for all inquiries of violations or misuse of
privileges and confiscated ID cards. This includes handling inquir-
ies about abuse of privileges by Army personnel or their family
members in facilities of other Services.

d. Ensure coordination among privilege activity managers, law
enforcement personnel, and the installation commander's represen-
tative.

e. Provide adequate appeal procedures for the annual review of
indefinite suspensions,

14-3. Abuse control
a. Reports of abuse will be processed in the following order of

priority:
(1) Reports on AD duty Army members and their family mem-

bers.
(2) Reports involving expired ID cards.
(3) Reports on members and family members of the other Ser-

vices.
(4) Reports on non-active duty members.
b. AD individuals (other than those indicated in a above) who are

authorized use of Army activities and who abuse privileges are sub-
ject to applicable civilian laws.

c. Reported abuses may be referred to civQ law enforcement au-
thorities, or if applicable, under local procedures in the United
States, to a U.S. magistrate (AR 190-29).

d. Patrons who have abused a privilege will be given a chance to
present evidence in their behalf.

t. Facility patrons may appeal suspension actions in writing if
they believe an error was made, and can substantiate it

Section U
Taste Process Cases Involving Abuse of Privileges

14-4. Rules for processing esses Involving abuse of
prhnveges

a Penalties of abuse of privileges in an appropriated or nonap-
propriated fund faculty are warning letter, temporary suspension of
privileges, and indefinite suspension of privilege*.

b. All penalties will be uiucused according to this regulation, the
regulation goveramg use rf the £K9ty^
tkn.

c Penalties prescribed for abuse of privileges do not preclude le-
gal sanctions prescribttLby military law or civil statutes

• d Ccimmanden win take prompt and effective appropriate ac-
tion. This may include revocation or suspension of privileges or a
warning fetter. A 6-month revocation of privileges is mandatory for
ihopttfthif, employee pilferage, and intentional presentation of cfis-
bonored checks. (See AR 60-20, para 2-lSd.)

e. Privileges may be suspended temporarily.
/ Privileges win not be suspended to avoid disciplinary action or

criminal prosecution.
g. Misconduct in one facility does not necessarily mean that a

person is suspended from using other facilities.
h. A suspension may be enforced at only one installation or in

Hftnilnr facilities on all installations.
I Personnel authorized to use Army activities may have their

privileges suspended indefinitely if they display a chronic attitude of
personal and financial irresponsibility.

;'. A person whose privileges have been suspended, has been is-
sued an over-stamped ID card, and is found using an unstamped ID
card in a facility during the suspension period, may .have his or her
privileges suspended indefinitely.

k. Review annually all indefinite suspensions to decide whether
privileges should or should not be reinstated.

L When a person is transferred, records on the suspension of cer-
tain privileges at a geographic location will be forwarded to tl»e
gaining installation commander. The new commander conducts the
mandatory review thereafter.

m. Officials of law enforcement agencies reports all violations to
the installation commander or his or her representative.

R. When an unexpired ID card is confiscated from an AD duty
member or family member the confiscated ID card should be turned
over to the IP card issuing facility for destruction.

o. Use of DOD ID cards by unauthorized personnel to obtain
goods or services is fraud against the U.S. Government, and will be
investigated as a criminal offense.

p. When DOD ID cards or documents authorizing privileges are
confiscated from personnel who are not authorized privileges, the
cards will be turned over to the local provost marshal, who will con-
duct a preliminary investigation to determine if—

(1) A significant dollar loss to the U.S. Government has resulted
from unauthorized use of the card in medical care through
CHAMPUS or a military medical facility.

(2) Fraud by AD personnel or current civilian employee was in-
volved in the unauthorized person obtaining the card.

(3) If neither condition above is present, the provost marshal will
determine whether action under section 1028, title 18, United States
Code, is required. If not, destroy the card and terminate the investi-
gation.

(4) When either condition listed above is present, the case wfll be
referred to the local office of the U.S. Army Criminal Investigation
Command (CID).

q. Upon completion of the CID investigation, the report of inves-
tigation (ROI) will be forwarded to the appropriate commander, or
in the case of dvflians (including retirees) to the U.S. Attorney Gen-
eral for action. In addition, a copy of the ROI will be forwarded to
the local staff judge advocate who will, when appropriate, refer the
case to the Litigation Division, Office of The Judge Advocate Gen-
eral

14-6. Steps for processing cases Involving abuse of
privileges (AD members)
The steps required Cor verifying eligibility are shown in table 14-1.

Table 14-1
Processing caaee Im vtngabuaeofprtvNegee
Stap Worfcoantw Required acton
1 Commanders Send a warning tetter drect to the member

repreeentatrve of his or her first abuee.
2

3

Commander*
representative

Commanders
representative

Motttythe member, by tetter, through his or
her untt commander, when his or her
enflttement to uee a factty may be
suspended.
H a prfvtfege to being suspended, ensure
that the unit oommander—
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TaMe14-1

asp
4.

5

Worttoantar

Commander*
representative

Commanders
representative

\

RetMred action
Prepares and submits a DO Form 1 172 and
annotate* the privilege suspended end the
period of suspension.
Inform offender of right to appeal.

14-6. Steps for pro ceiling cases Involving abuee of
prtvlagss (Army famtty members)
The steps required for verifying eligibility are in table 14-2.

d. When the original ID card expires before the date suspension
terminates, make sure the date on the over-stamped card b the same
as that shown on the original ID card. Under the privileges sus-
pended, enter 'until (date suspension ends.)*

e. Issue a new card to persons who present an expired over-
stamped ID card and a properly authenticated application form. If
suspension has not ended and ID card has expired, issue another
over-stamped card.
/ Ensure that the expiration date on an over-stamped card is the

date the suspension ends.

14-0. Steps for over-stamping ID cards
The steps required for over-stamping ID cards are in table 14-4.

14-2 Table 14-4

Slap
1

2

3

4

Work canter

Commanders
representative
Commanders
representative
Commanders
representative

Commanders
representative

iau»| memoem

Required acton

Send a warning fetter immeciatery.

Send a suspension letter to the aponaor.
through unit commander.
Ensure a DO form 1 1 72 is aubmltted to
obtain an over-stamped ID card for the
farntfv member.
Inform the aponaor of the temfly members'
right to appeal.

14-7. Steps for processing cam Involving abuse of
prtvfleges (other Services)
The steps required for procetaing cases involving abuse of privileges
are in table 14-3.

utrm'mimnymiy w MVU»

Step

1

2
3
4
5

6

7
e
9

Work center
Commander Of
Representative
PSflDD)
PSflDD)
PSODD)
PS(IDO)

PSflDD)

PSODD)
PSflDO)

PSODD)

Required action

Prepare apptication for over-stamped ID
card.
Review application for accuracy.
Have applicant review and skin application.
Destroy orioinal ID card, as appropriate.
Prepare over-stamped ID card. Ensure that
the expiration date on the over-stamped
card to the date the suspension ends.
Issuing official wfll check the ID card against
the application for accuracy and sign the ID
card.
Record ID card number on the application.
Record ID card issue in accountable forms
control log.
Present the new ID card and have the
applicant acknowledge receipt by
annotating the application.

14-1
> Involving abuee of prtvstues for other Senrtcee

SUP WorkOTMr Required acton

Commanders Destroy expired ID card ar»d furnish the
representative parent Service a copy of the certificate of

destruction. _________
Commanders Confiscate unexpired ID cards of mernbers~
representative and tamtty rnembera. When drcurmtanoes

warrant the immediate confiscation of ID
card, send the card to the Service

__ concemeA _____________ __
Commanders Serai a tul report on tnecaxumataiioee of"
representative the confiscation and copies of aN

___ ___ correspondence rotated to the abuse.

Section III
Taste Over-stamping of ID Cants

14-9. Rules for over-stamping ID canto
a Upon receipt of application, notification of suspension, issue

an ID card over-stamped, as appropriate.
b. The original ID card or property receipt will be destroyed

when the over-stamped ID card is issued.
c Require persons who allege that they have lost tbeir ID cards

to write in the remarks section of the application the chyumstances
of the lots and to aifn the following statements: *I understand that
»y privilege* could be suspended indefinitely if I recover and use my
lost card or apply for another card without informing the issuing au-
thority of any privileges withdrawn or if I use my card during my
suspension to enter any activity where privileges are suspended.*

Section IV
Task: Confiscating ID Cards

14-10. Rules for confiscating ID canto
o. When ID cards are confiscated, the individual will be given a

property receipt with the reason for confiscation indicated on the re-
ceipt

b. The confiscated ID card will be turned over to the ID card is-
suing facility for destruction.

c When an ID card is confiscated for reasons of abuse, the instal-
lation commander or his or her representative will be notified.

14-11. Steps for confiscating ID cards
The steps required for confiscating ID cards are in table 14-5.

Tab*e14-5
Conflr
Slap

1
2

Wort center

As appropriate
As appropriate

Required action

Confiscate the ID card.
Prepare property receipt indenting reason
for confiscation. *

AsapproprJete InstriKdtheinctvWuaitoinmaleanew
application for reissu*of ID card, as

_________appropriate._______• "•______
Asappropriate tfabuaeisinvc4vecl,notirytheoonmwnder
^_^ _____orhisornerrepresentattve. ______
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Chapter 15
MobUlzatibn

Section!
Administrative Concerns

16-1. General Issuance policy
a In an effort to rapidly and efficiently provide ID cards to eligi-

ble family members of RC personnel mobilized during a period of
emergency, RC unit personnel flies will contain a partially com-
pleted DD Form 1172, supporting documentation, and ID card
sized pictures of eligible family members.

b. The DD Form 1172 could then be verified and processed for
ID card issue at mobilization.

c If a unit does not have the capability to issue an ID card, or the
capability does not exist in another unit within a reasonable geo-
graphic distance, the family members will be provided a copy of the
verified DD Form 1172 and a copy of the member's mobilization or-
der to serve as a "temporary 90-day ID card." This will allow the
family member military benefits and privileges until the proper DD
Form 1173 can be obtained.

d. The DD Form 1172 must be kept current by the RC member.
The member must report all family member status changes in a
timely manner to ensure that family members are not denied bene-
fits and privileges in the event of sponsor mobilization.

e. In the event that the member is an IRR or IMA (no unit), the
family members may be issued a -"temporary 90-day ID card" upon
.presentation of mobilization orders, personal identification (such as
a drivers license) and other legal documents (such as marriage cer-
tificate, birth certificate, and so forth, until the proper DD Form
1172 (application) can be obtained, signed, and verified.

15-2. DEERS enroHment
Upon mobilization, ensure proper DEERS enrollment for sponsor
and eligible family members.

Section II
Tattc Manpmmr Mobatzatton Procedures

15-3. Rules for processing Identification cards for RC
famfly members

a RC personnel who are ordered to AD for periods of 31 to 180
days most be enrolled by the personnel office by preparing the DD
Form 1172 (see app I, instructions for completing DD Form 1172)
for recipients of DD Form 1173.

b. See appendix B for the entitlement guide and MC effective date
guidelines.

c. See appendix D for documentation required to estabhsh eligi-
bility.

d. See appenrju E for individuals entitled to a DDForm 1173.

15-4, Identification card apottcatton rules during
premobiteatton (DO Form 1173-1)

a Same as above when RC personnel are ordered to AD for peri-
ods of 31 to 180 days.

b. See. chapter 7 for issue of the DD Form 1173-1. DD Form
1173-1 win be issued throughout the Department of the Army to
identify eligible family members of the U.S. Army National Guard
and the U.S. Army Reserves.

c. The DD Form 1173-1 is used in conjunction with ADT orders
or mobilization orders will give bearer access to specifically author-
ized benefits and privilege facilities.

15-6, Identification card appicaBon odes during
premobtttation (Dp Form 1173)

a. See chapter 6 for policy, rules, and procedures for issuing of
the DD Form 1173.

b. See chapter 7 for policy, rules, and procedures for issuing of
the DDForm 1173-1.

15-6. Identification card Issuance rules during
mobtttzattoh "

a The RC unit personnel files will contain a partially completed
DD Form 1172, supporting documentation and ID sized pictures of
ehgi We family members.

b. The family members will upon mobilization be provided a
copy of the preverified DD Form 1172 and a copy of the member's
mobilization order to serve as a "temporary 90-day ID card"-until
the proper DD Form 1172 and DD Form 1173 can be obtained.

c. In the event the family member does not have the preverified
DD Form 1172, the following will be required in order to obtain a
"temporary 90-day ID card":

(1) A copy of the mobilization orders.
(2) Personal ID, such as drivers license.
(3) Legal documentation, such as State or county certified mar'

riage certificate and birth certificate.

15-7. Identification card Issuance rules during
postmobfltzation
The same rules will apply during post mobilization as applies during
prcmobflizatxm.

15-0. Steps for processing Identification cards for RC
famtty members
The steps for processing identification cards for RC members are
shown in table 15-1.

Table 15-1
Processing ID carets during mobttianoo
Stop

1

2

3
4

5

6

7

8

9

10

11

Work center

As appropriate

As appropriate

PSflDD)
PSODO)

PS(IDD)

PSODO)

PSODO)

PSflDD)

PSODD)

PSfiDD)

PSODD)

Required action

Review the documentation presented and
determine the type of ID card individual is
obgtote for (DD Form 11 73 or DD Form
1173-1.)
Prepare DD Form or assist in the
preparation, as required.
Review the application for accuracy.
Have the applicant review and sign the
application.
Retain a copy of the application for office
files.
Prepare the appropriate ID card (either DD
Form11 73 or DO Form 1 1 73-1 ).
Issuing official wU check ID card against
application for accuracy and sign the ID
card.
Require the applicant to check the ID card
and atari.
Record the ID card number on the
appicatton.
Record ID card iaaue In accountable forms
control loo.
Present the new ID card and have the
applicant acknowledge receipt by
annotating the application.

f
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Appendix A
References

Section I
Required Publications

This section contains no entries.

Section II
Related Publications
A related publication to merely a source of additional information. The user does
not have to read K to understand this pubfcaflon.

AR 25-400-2
The Modern Army Record Keeping System (MARKS)

AR 30-19
Army Commissary Store Operating Policies

AR 37-104-4
Military Pay and Allowance Procedures, Joint Uniform Military
Pay System-Army (JUMPS-ARMY)

AR40-3
Medical. Dental, and Veterinary Care

AR 40-15
Medical Warning Tag and Emergency Medical Identification
Symbol

AR 40-121
Uniformed Services Health Benefits Program

AR 60-20
Army and Air Force (AAFES) Exchange Service Operating
Policies

AR 135-200
Active Duty for Training, Annual Training and Active Duty
Special Work of Individual Soldiers

AR 190-29
Misdemeanor and Uniform Violation Notices Referred to U.S.
Magistrates or District Courts

AR 210-40
Personnel Check Cashing Control and Abuse Prevention

AR 380-5
Department of the Army Information Security Programs

AR 600-8-1
Army Casualty and Memorial Affairs and Line of Duty
Investigations

AR 612-201
Processing, Control, and Distribution of Personnel at U.S. Army
Reception Battalions and Training Centers

AR 424-100
Promotions of Officer* on Active Duty

DOD iMtroctfoB 1000.13
Identification Cards for Members of the Uniformed Services, Their
Dependents, and Other Eligible Individuals

DOD In-tractioa 1000.1
Identity Cards Required by the Geneva Conventions

DOD5025.1M
Department of Defense Directives System Procedures .' •

DOD Directive 1330.9
Armed Services Exchange Regulation

DOD Directive 1330.17
Armed Services Commissary Store Regulation

DOD Directive 6010.4
Dependents1 Medical Care

DOD 1341.1M
Defense Enrollment Eligibility Reporting System (DEERS)
Program Manual

DOD Instruction 134 U
Defense Enrollment Eligibility Reporting System

DOD Directive 6310,7
Medical Care for Foreign Personnel Subject to the North Atlantic
Treaty Organization (NATO) Status of Forces Agreement (SOFA)

FM10-63
Handling of Deceased Personnel in Theaters of Operations

Title 10, Uaited States Code, Section 1071 ET SEQ (Public Law
89-614)

Title 10, United States Code, Sectioa 1331

Tftk 10, United States Code, Chapter 39, Sectioas 671 A, 671B,
672,673, aad 673B

Title 18, United States Code, Sections 499,506,509,701,1001,
awl 1071-1104,

TWe 33, United Slates Code, Section 857-4

Tttte 38, United States Code, Chapter 34, Section 1661 aad
Chapter 35, Section 1701

PnbUc Law 89-97, MEDICARE Fart A, Hospital Imrmct
Benefit!

PnbUc Law 95-397, Uniformed Service* Sonrrfori1 Benefits
AmendoMBts of 1978

PnbUc Law 97-252, Department of Defeaae Amthorinrtfoa Act,
1983 (Uniformed Sendees Former Spoases* Protection Act)

Public Law 98-525

Public Law 99-661

Public Law 100-271

PmbHc Law 100-456

Section III
Preserved Forms

DA Pom 1602
Department of the Army Civilian Identification Card

DD For* 2 (Retired)
United States Uniformed Services Identification Card (Retired)

DD Form 2A
U.S. Armed Forces Identification Card
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DD Form 2A (Res)
U.S. Armed Forces Identification Card (Reserve)

DDForm 448
Military Interdepartmental Purchase Request

DDForm 1172
Application for Uniformed Services Identification Card DEERS

-Enrollment-

DD Form 1173
Uniformed Services Identification and Privilege Card

DDForm 1173-1
DOD Guard/Reserve Family Member Identification and Privtkge
Card

Section IV
Referenced Forms

DA Form 4187
Personnel Action

DDForm2A
U.S. Armed Forces Identification Card

DD Form 2A (Res)
U.S. Armed Forces Identification Card (Reserve)

DD Fora 214
Certificate of Release or Discharge from Active Duty

DDForm 489
Geneva Conventions Identity Card for Persons who Accompany
the Armed Forces

DDForm 577
Signature Card

DDForm 1300
Report of Casualty

DDForm 1934
Geneva Convention Identity Card for Medical and Religious
Personnel who serve in or Accompany the Armed Forces

DD Form 2268
Defense Enrollment Eligibility Reporting System (DEERS) Batch
Transmittal

Appendix B
DD Form 1173 and DD Form 1173-1 Entitlement
guide rs Extracted from DOD11000.13.
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DD FORM 1173 ENTITLEMENT GUIDE

THE ABBREVIATION "MC" REFLECTS MEDICAL CARE IN CIVILIAN FACILITIES;
"MS" REFLECTS MEDICAL CARE IN UNIFORMED SERVICE FACILITIES; "Cn
REFLECTS COMMISSARY PRIVILEGES; "T" REFLECTS THEATER PRIVILEGES; AND
"E" REFLECTS EXCHANGE PRIVILEGES.

A. DEPENDENTS OF ACTIVE DUTY MEMBERS OR MEMBERS ENTITLED TO RETIRED
PAY:

MS. £ 1 £

Lawful Spouse 1 Yes Yes Yes Yes

Children, Unmarried, Under 21 Years

Legitimate, adopted, stepchild,
illegitimate child of record of
-female member, or illegitimate
child of male member, whose
paternity has been judicially
determined 1 Yes 2&5 3&5 3&5

Illegitimate- child of male member,
whose paternity has not been
judicially determined or
.illegitimate child of spouse 1&2 2. 2&5 3-5 3&5

Ward No No 2&5 3&5 3&5

Children. Unmarried, 21 Years and Over

(If entitled, above) U3&4 3&4 2&4&S 3&4&S 3&4&S

Father. Mother. Father-in-Law.
Mother-in-Law. Stepparent, or
Parent -bv-Adoption N o 2 2 3 3

NOTES : 1. Yes, if the sponsor is, as follows:

a. On active duty; or

b. Retired and the dependent is not entitled to Medicare
Part A hospital insurance through the Social Security Administration,

* 2. Yes, if a member of a household maintained by or for an
authorized sponsor and dependent on that sponsor for over 50 percent
of his or her support. Children residing in the household of a
separated spouse continues to be eligible for commissary privileges

4-1-1
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until there is a final divorce decree. In the case of a divorce,
children residing in the household of a former spouse are not consid-
ered to be members of the authorized sponsor's household for commis- 1̂
sary privileges, except children who reside with a former spouse Kl
meeting requirements for commissary privileges based on 20 years of
marriage during a period the member or former member performed 20
years of service.

3. Yes, if dependent on an authorized sponsor over 50 percent
of his or her support. Children of a former spouse meeting require-
ments for exchange privileges based on 20 years of marriage during a
period the member or former member performed 20 years of service are
authorized exchange privileges if the child was dependent on an
authorized sponsor for over 50 percent of his or her support before
the divorce.

4. Yes, if the child:

a. Is incapable of self-support because of a mental or
physical incapacity that existed before age 21; or

b. Has not passed his or her twenty-third birthday and is
enrolled in a full-time course of study in an institution of higher
learning as approved by the Secretary of Education.

c. Or, yes, if the child is a student between the ages of
21 and 23, and becomes temporarily incapacitated and cannot resume
full-time student status. Incapacitation entitlement terminates
either six months after the incapacitation period ends or the child's
twenty-third birthday, whichever is earliest. A

5. Yes, if a child of an active duty or retired member
residing in a household of another active duty or retired member.

B. BENEFITS AUTHORIZED FOR FORMER SPOUSES:

1. Twentv-Twentv-Twentv Former Spouse. Unremarried former spouse
of a member or former member, married to the member or former member
for a period of at least 20 years, during which period the member or
former member performed at least 20 years of service that is credit-
able in determining the member's or former member's eligibility for
retired or retainer pay, or equivalent pay (Pub. L. 97-252 and Pub. L.
98-525, references (1) and (m)). (In the case of former spouses of
Reserve members, who have not yet attained age 60 and qualified for
retired pay, the DD Form 1173 may be issued only on the date the
former member attains, or would have attained, age 60.):

4-1-2
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MS.
Former

Unremarried
Remarried
Unmarried

1&2
No
No

1
No
No

Yes
No
Yes

Yes- Yes
No No-
Yes Yes

NOTES : 1. Yes, only if former spouse certifies in writing that he ..or
she has no medical coverage under an employer-sponsored health plan.

2. Yes, if not entitled to Medicare Part A hospital insurance
through the Social Security Administration.

2. Twentv-Twentv-Fifteen . Unremarried former spouse described in
subsection B.I., except that the period of overlap of marriage and the
member's creditable service was at least 15 years, but less than 20
years :

Former Spouse

Unremarried
Unmarried
Remarried

MS

1&2&3 143
No No
No No

No
No
No

No
No
No

No
No
No

NOTES : 1. Yes, only if former spouse certifies in writing that he or
she has no medical coverage under an employer-sponsored health plan.«

2. Yes, if not entitled to Medicare Part A hospital insurance
through the Social Security Administration.

3. Yes, if the:

a. Final decree of divorce, dissolution, or annulment of
the marriage was before April 1, 1985; or

b. Marriage ended on, or after, September 29, 1988,
entitlements shall exist for 1 year, beginning on the date of the
divorce, dissolution or annulment (Pub. L. 100-456 and Pub. L.
101-189, references (p) and (q) ) .

C. SURVIVING DEPENDENTS OF MEMBERS, WHO DIED WHILE ON ACTIVE DUTY
UNDER ORDERS THAT SPECIFIED A PERIOD OF MORE THAN 30 DAYS, OR MEMBERS,
WHO DIED WHILE IN A RETIRED-WITH-PAY STATUS:

4-1-3
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Widow or Widower ; ;' - ,-...-.-/..

Unremarried 1 Yes Yes Yes Yes
Remarried No No No No No
Unmarried No No Yes Yes Yes

Children. Unmarried, or Under 21 Years v;
- (Inclu'dincr Orphans)

Legitimate, adopted, stepchild,
illegitimate child of record of.
female member, or illegitimate
child of male member, whose .
paternity has been judicially .
determined 1 Yes 2 3 3

Illegitimate child of male member,
whose paternity has not been
judicially determined, or
illegitimate child of widow or
widower 1&2 2 2 3 3

Ward N o N o 2 3 3

Children. Unmarried. 21 Years and Over
(If entitled, above) 1&3&4 3&4 2,4 3&4 3&4

Father, Mother. Father-in-Law,
Mother-in-Law.. Stepparent. or
Parent-bv-Adoption No 2 2 3 3

NOTES: 1, Yes, if the dependent is not entitled to Medicare Part A
hospital insurance through the Social Security Administration.

2. Yes, if at the time of death of the sponsor, the person
was living in a home provided by, or for, an authorized sponsor and
was dependent on the sponsor for over 50 percent of his or her sup-
port. Children residing in the household of the authorized sponsor at
time of death, but not the household of the sponsor's former spouse,
are entitled to commissary privileges.

3. Yes, if dependent on an authorized sponsor for over 50
percent of his or her support at the time of the sponsor's death.

4. Yes, if the child:

a. Is incapable of self-support because of a mental or
physical incapacity that existed before age 21; or

4-1-4.
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b. Has not passed his or her twenty-third birthday and is
enrolled in a full-time course of study in an institution of higher
learning, as approved by the Secretary -of Education.

c. Or, yes, if the child is a student between the ages of
21 and 23, and becomes temporarily incapacitated and cannot resume
full-time student status. Incapacitation entitlement terminate either
six months after the incapacitation period ends or the child's twenty-
third birthday, whichever is earliest.

D. SURVIVING DEPENDENTS OF RESERVE MEMBERS WHO DIED FROM AN INJURY OR
ILLNESS INCURRED OR AGGRAVATED WHILE ON ACTIVE DUTY FOR A PERIOD OF 30
DAYS OR LESS, ON ACTIVE DUTY FOR TRAINING, OR ON INACTIVE DUTY TRAIN-
ING; OR WHILE TRAVELING TO OR FROM THE PLACE AT WHICH THE MEMBER WAS
TO PERFORM, OR PERFORMED, SUCH ACTIVE DUTY, ACTIVE DUTY FOR TRAINING,
OR INACTIVE DUTY TRAINING (PUB. L. 99-145, REFERENCE (R) ) :

M£ MS. £ X £
widow or Widower

Unremarried 1*5 5 Yes Yes Yes
Remarried No No No No No
Unmarried No No Yes Yes Yes

Children. Unmarried. Under 21 Years
(Including Orphans)

Legitimate, adopted, stepchild,
illegitimate child of record of
female member, or illegitimate
child of male member, whose
paternity has been judicially
determined 1&5 5 2 3 3

Illegitimate child of male member,
whose paternity has not been
judicially determined, or .
illegitimate child of widow or .
widower 1&2&5 2_5 2 3 3

Ward No No 2 3 3

d» 2 Years and ver
(If entitled, above) 1&3& 3&4 &5 2&4 3.4 3&4

4&5
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M£ MS
Father. Mother. Father-in-Law.
Mother-in-Law. Stepparent, or
Parent-bv-Adoption No 265

NOTES: 1. Yes, if the dependent is not entitled to Medicare Part A
hospital insurance through the Social Security Administration.

2. Yes, if at the time of death of the sponsor, the person
was living in a home provided by or for an authorized sponsor and was
dependent on the sponsor for over 50 percent of his or her support.
Children residing in the household of the authorized sponsor at time
of death, but not the household of the sponsor's former spouse, are
entitled to commissary privileges.

3. Yes, if dependent on an authorized sponsor for over 50
percent of his or her support at the time of the sponsor's death.

4. Yes, if the child:

a. Is incapable of- self-support because of a mental or
physical incapacity that existed before age 21; or

b. Has not passed his or her twenty-third birthday and is
enrolled in a full-time course of study in an institution of higher,
learning, as approved by the Secretary of Education.

c. Or, yes, if the child is a student between the ages of
21 and 23, and becomes temporarily incapacitated and cannot resume
full-time student status. Incapacitation entitlement terminates
either six months after the incapacitation period ends or the child's
twenty-third birthday, whichever is earliest.

5. Yes, if death occurred after September 30, 1985.

E. SURVIVING DEPENDENTS OF RESERVE MEMBERS WHO DIED FROM AN INJURY,
ILLNESS OR DISEASE INCURRED OR AGGRAVATED WHILE PERFORMING, OR WHILE
TRAVELING TO OR FROM PERFORMING, ACTIVE DUTY, OR ACTIVE DUTY FOR
TRAINING, OR INACTIVE DUTY TRAINING FOR A PERIOD OF 30 DAYS OR LESS
(PUB. L. 99-661, REFERENCE (N)):

M£ MS
Widow or Widower

Unremarried
Remarried
Unmarried

1&5
No
No

5
No
No

Yes
NO
Yes

Yes Yes
No No
Yes Yes

4-1-6
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M£ MS
Children. Unmarried. Under 21 Years
(Including Orphans)

Legitimate, adopted, stepchild,
illegitimate child of record of
female member, or illegitimate
child of male member, whose
paternity has been judicially
determined 1 & 5 5 2 3 3

Illegitimate child of male member,
whose paternity has not been
judicially determined, or
illegitimate child of widow or
widower 1.2&5 2&5 2 3 3

Ward No No 2 3 3

Children. Unmarried, 21 Years and Over
(If entitled, above) U3& 3&4&5 2&4 3&4 3&4

4&5

Father. Mother. Father-in-Law, '
Mother-in-Law; Stepparent, or
Parent-bv-Adoption No 2&5 2 3 3

NOTES: 1. Yes, if the dependent is not entitled to Medicare Part A
hospital insurance through the Social Security Administration.

2. Yes, if at the time of death of the sponsor, the person
was living in a home provided by or for an authorized sponsor and was
dependent on the sponsor for over 50 percent of his or her support.
Children residing in the household of.the authorized sponsor at time
of death, but not the household-of the sponsor's former spouse, are
entitled to commissary privileges.

3. Yes, if dependent on an authorized sponsor for over 50
percent of his or her support at the time of the sponsor's death.

4. Yes, if the child:

a. Is incapable of self-support because of a mental or
physical incapacity that existed before age 21; or \

b. Has not passed his or her twenty-third birthday and is
enrolled in a full-time course of study in an institution of higher
learning, as approved by the Secretary of Education.
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c. Or, yes, if the child is a student between the ages of
21 and 23, and becomes temporarily incapacitated and cannot resume
full-time student status. Incapacitation entitlement terminate either m
six months after the incapacitation period ends or the child's twenty- ™
third birthday, whichever is earliest.

5. Yes, if death occurred after November 14, 1986.

F. SURVIVING DEPENDENTS OF RESERVE MEMBERS WHO RETIRED WITHOUT PAY,
HAD MET TIMES-IN-SERVICE REQUIREMENTS, HAD ELECTED TO PARTICIPATE IN
THE RESERVE COMPONENTS-SURVIVOR BENEFIT PLAN, AND DIED BEFORE REACHING
AGE 60, BUT AFTER OCTOBER 1, 1978 (PUB. L. 95-397, REFERENCE (S)).
(THE DD FORM 1173 MAY BE ISSUED ONLY ON, OR AFTER, THE DATE ON WHICH
THE MEMBER WOULD HAVE BEEN 60 YEARS OLD HAD HE OR SHE SURVIVED.):

M£ MS £ X £

Widow or Widower

Unremarried 1 Yes Yes Yes Yes
Remarried No No No No No
Unmarried No No Yes Yes Yes

Children. Unmarried. Under 21 Years
(Including Orphans)

Legitimate, adopted, stepchild,
illegitimate child of record of
female member, or illegitimate
child of male member, whose
paternity has been judicially
determined 1 Y e s 2 3 3

Illegitimate child of male member,
whose paternity has not been
judicially determined, illegitimate
child o f widow o r widower 1 4 2 2 2 3 3

Ward N o N o 2 3 3

Children. Unmarried, 21 Years and Over
(If entitled, above) 1&3&4 3&4 2&4 3&4 3&4

Father, Mother, Father-in-Law.
Mother-in-Law. Stepparent, or
Parent-bv-Adoption N o 2 2 3 3

NOTES: 1. Yes, if the dependent is not entitled to Medicare Part A
hospital insurance through the Social Security Administration.
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2. Yes, if at ; the time of death of the sponsor, the person
was living in a home provided by or for an authorized sponsor and was ̂
dependent on the sponsor for over 50 percent of his or her support. -
Children residing in the household of the authorized sponsor at time
of death, but not the household of- the sponsor's former spouse, are
entitled to commissary privileges.

3. Yes, if dependent on an authorized sponsor for over 50
percent of his or her support at the time of the sponsor's death.

4. Yes, if the child:

a. Is incapable of self-support because of a mental or
physical incapacity that existed before age 21; or

b. Has not passed his or her twenty-third birthday and is
enrolled in a full-time course of study in an institution of higher
learning, as approved by the Secretary of Education.

c. Or, yes, if the child is a student between the ages of
21 and 23, and becomes temporarily incapacitated and cannot resume
full-time student status. Incapacitation entitlement terminate either
six months after the incapacitation period ends or the child's twenty-
third birthday, whichever is earliest.

G. HONORABLY DISCHARGED VETERANS RATED BY THE VA AS 100-PERCENT
DISABLED FROM A UNIFORMED SERVICE-CONNECTED INJURY OR DISEASE AND
MEDAL OF HONOR RECIPIENTS AND THEIR DEPENDENTS:"

Sfiil

Lawful Spouse

Children. Unmarried. Under 21 Years

Legitimate, adopted, stepchild,
illegitimate child of member,
illegitimate child of spouse, or
ward

M£

No

No

"MS

No

No

£

Yes

Yes

X

Yes

Yes

£

Yes

Yes

No

Children. Unmarried. 21 Years and Over
(If entitled, above) No

Father. Mother. Father-in-Law.
Mother-in-Law. Stepparent . or
Parent -bv^-Adopt ion No

No

No

No

1&3 2&3 2&3

4-1-9
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NOTES: 1. Yes, if a member of a household maintained by or for an
authorized sponsor and dependent on that sponsor for over 50 percent
of his or her support. Children residing in the household of a
separated spouse continue to be eligible for commissary privileges
until there is a final divorce decree. In the case of a divorce,
children residing in the household of a former spouse are not consid-
ered to be members of the authorized sponsor's household for commis-
sary privileges.

2. Yes, if dependent on an authorized sponsor for over 50
percent of his or her support.

3. Yes, if the child:

a. Is incapable of self-support because of a mental or
physical incapacity that existed before age 21; or

b. Has not passed his or her twenty-third birthday and is
enrolled in a full-time course of study in an institution of higher
learning, as approved by the Secretary of Education.

c. Or, yes, if the child is a student between the ages of
21 and 23, and becomes temporarily incapacitated and cannot resume
full-time student status. Incapacitation entitlement terminate either
six months after the incapacitation period ends or the child's twenty-
third birthday, whichever is earliest.

H. SURVIVING DEPENDENTS OF MEDAL OF HONOR RECIPIENTS AND SURVIVING
DEPENDENTS OF HONORABLY DISCHARGED VETERANS RATED BY THE VA AS 100-
•PERCENT DISABLED FROM A UNIFORMED SERVICE-CONNECTED INJURY OR DISEASE
AT THE TIME OF HIS OR HER DEATH:

M£ MS £ X £
Widow or Widower

Unremarried, or unmarried No No Yes Yes Yes
Remarried No No No No No

Children. Unmarried, Under 21 Years
(Including Orphans)

Legitimate, adopted, stepchild, or
illegitimate child of member, widow,
widower, or ward No No 1 2 2

Children. Unmarried. 21 Years and Over
(If entitled, above) No No U3 2&3 2&3

Father, Mother. Father-in-Law.
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M£ MS £ X £
Mother-in-Law. Stepparent, or
Parent-bv-Adoption No No 1 2 2

NQTEg: 1- Yes, if at the time of death of the sponsor, the person
was living in a home provided by or for an authorized sponsor and was
dependent on the sponsor for over 50 percent of his or her support.
Children residing in the household of the authorized sponsor at time
of death, but not the household of the sponsor's former spouse, are
entitled to commissary privileges.

2. Yes, if dependent on an authorized sponsor for over 50
percent of his or her support at the time of the sponsor's death.

3. Yes, if the child:

a.- Is incapable of self-support because of a mental or
physical incapacity that existed before age 21; or :

b. Has not passed his or her twenty-third birthday and is
enrolled in a full-time course of study in an institution of higher
learning, as approved by the Secretary of Education.

I. BENEFITS AUTHORIZED FOR FOREIGN PERSONNEL:

Foreign personnel, active duty or retired, and their dependents,
who are on leave or attending school in the United States at their own
convenience or convenience of their government, who are representa-
tives of the People's Republic of China (PRO, who are present in the
United States in connection with the purpose of U.S. defense articles
or services, for collection of information relating to foreign mili-
tary sales (FMS) programs, or for the sole purpose of receiving
medical care at a Uniformed Services medical facility as Secretarial
designees, are not eligible to possess DD Form 1173 authorizing any
benefits and privileges. CHAMPUS coverage may vary annually, and some
restrictions may apply. However, for the purpose of this Entitlement
Guide, (MC) shall be shown, as indicated below:

1. Sponsored NATO personnel in the United States. Active duty
officer and enlisted personnel of NATO countries serving in the United
States under the sponsorship or invitation of the Department of
Defense or a Military Service and their accompanying dependents living
in the sponsor's U.S, household:

M£ MS £ X £

No 4 Yes Yes Yes
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M£ MS £ X £
Lawful Spouse 3 4 Yes Yes Yes (

Children. Unmarried. Under 21 Years

Legitimate, adopted, stepchild,
illegitimate child of member, or
illegitimate child o f spouse 1 & 3 1 & 4 1 1 1

Ward N o N o 1 1 1

Children. Unmarried. 21 Years and Over
(If entitled, above) 1&2&3 1&2 &4 1&2 1&2 1&2

Father. Mother. Father-in-Law.
Mother-in-Law. Stepparent. or
Parent-bv-Adoption N o N o 1 1 1

NOTES: I, Yes, if dependent on an authorized sponsor for over 50
percent of his or her support.

2. Yes, if the child:

a. Is incapable of self-support because of a mental or
physical incapacity that existed before age 21; or

b. Has not passed his or her twenty-third birthday and is
enrolled in a full-time course of study in an institution of higher
learning, as approved by the Secretary of Education. m

c. Or, yes, if the child is a student between the ages of
21 and 23, and becomes temporarily incapacitated and cannot resume
full-time student status. Incapacitation entitlement terminate either
six months after the incapacitation period ends or the child's twenty-
third birthday, whichever is earliest.

3. Yes, for outpatient care only.

4. Yes, for outpatient care and for inpatient care at full
reimbursable rate.

2. Sponsored Non-NATO Personnel in the United States. Active
duty officer and enlisted personnel of non-NATO countries serving in
the United States under the sponsorship or invitation of the Depart-
ment of Defense or a Military Service and their accompanying depen-
dents living in the sponsor's U.S. household:

M£ MS £ X £
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Self No 3 Yes Yes Yes

Lawful Spoufla No 3 Yes Yes Yes

Children.-Unmarried. Under 21 Years

Legitimate, adopted, stepchild,
illegitimate child of member, or
illegitimate child of spouse No 1&3 1 1 1

Ward No No 1 1 . 1

Children. Unmarried. 21 Years and Over
(If entitled, above) No 1&2 &3 1&2 1&2 U2

Father. Mother. Father-in-Law.
Mother-in-Law. Stepparent. or
Parent-bv-Adopt i o n N o N o 1 1 1

NOTES: 1. Yes, if dependent on an authorized sponsor for over.50
percent of his or her support.

2. Yes, if the child:

a. Is incapable of self-support because of a mental or
physical incapacity that existed before age 21; or

b. Has not passed his or her twenty-third birthday and is
enrolled in a full-time course of study in an institution of higher
learning, as approved by the Secretary of Education.

c. Or, yes, if the child is a student between the ages of
21 and 23, and becomes temporarily incapacitated and cannot resume
full-time student status. Incapacitation entitlement terminate either
six months after the incapacitation period ends or the child's twenty-
third birthday, whichever is earliest.

3. Yes, for outpatient care only on a reimbursable basis.

3. Nonsponsored NATO personnel in the United States. Active duty
officer and enlisted personnel of NATO countries who, in connection
with their official NATO duties, are stationed in the United States
and are not under the sponsorship of the Department of Defense or a
Military Service and their accompany dependents living in the spon-
sor's U.S. household:
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Self

Lawful Spouse

Children. Unmarried. Under 21 Years

Legitimate, adopted, stepchild,
illegitimate child of member, or

M£
NO

3

MS
4

4

£
NO

NO

X
5

No

£
6

No

illegitimate child

Ward

Children. Unmarried.

of

21

spouse

Years and

1&3

No

Over

1&4

No

No

No

No

No

No

No

(If entitled, above) 1&2&3 1&2 &4 No No No

Father. Mother. Father-in-Law.
Mother-in-Law. Stepparent. or
Parent-bv-Adoption No No No No No

NOTES: 1. Yes, if dependent on an authorized sponsor for over 50
percent of his or her support.

2. Yes, if the child:

a. Is incapable of self-support because of a mental or
physical incapacity that existed before age 21; or

b. Has not- passed his or her twenty-third birthday and is
enrolled in a full-time course of study in an institution of higher
learning, as approved by the Secretary of Education.

c. Or, yes, if the child is a student between the ages of
21 and 23, and becomes temporarily incapacitated and cannot resume
full-time student status. Incapacitation entitlement terminate either
six months after the incapacitation period ends or the child's twenty-
third birthday, whichever is earliest.

3. Yes, for outpatient care only.

4. Yes, for outpatient care and for inpatient care at full
reimbursable rate.

5. Yes, if exchange privileges are authorized.

6. Yes, if residing on a U.S. military installation, pur-
chases are limited to items for personal use only.
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4. NATO and Non-NATO Personnel Outside the United States.
Active duty officer and enlisted personnel of NATO and non-NATO
countries when serving outside the United States and outside their own
country under the sponsorship or invitation of the Department of
Defense or a Military Service or when it is determined by the major
overseas commander that th,e granting of such privileges is in the best
-interests of the United States and such personnel are connected with,
or their activities are related to, the performance of functions of
the U.S. military establishment, and their accompanying dependents
living with the sponsor:

M£ MS £ X £
Self No 3 Yes Yes Yes

Lawful Spouse No 3 Yes Yes Yes

Children. Unmarried, Under 21 Years

Legitimate, adopted, stepchild,
illegitimate child of member, or
illegitimate child o f spouse N o 1&3 1 1 1

Ward Np No 1 1 1

Children. Unmarried. 21 Years and Over
(If entitled, above) No 1&2 «3 1&2 U2 1&2

Father. Mother. Father-in-Law.
Mother-in-Law. Stepparent. or
Parent-bv-Adopt i o n N o N o 1 1 1

NOTES: 1. Yes, if dependent on an authorized sponsor for over 50
percent of his or her support.

2. Yes, if the child:

a. Is incapable of self-support because of a mental or
physical incapacity that existed before age 21; or

b. Has not passed his or her twenty-third birthday and is
enrolled in a full-time course of study in an institution of higher
learning, as approved by the Secretary of Education.

c. Or, yes, if the child is a student between the ages of
21 and 23, and becomes temporarily incapacitated and cannot resume
full-time student status. Incapacitation entitlement terminate either
six months after the incapacitation period ends or the child's twenty-
third birthday, whichever is earliest.
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3. Yes, for outpatient care only on a reimbursable basis.
J. BENEFITS AUTHORIZED FOR CIVILIAN PERSONNEL:

Commissary, theater, and exchange privileges may be authorized by
overseas commanders to persons designed in this "Entitlement Guide,"
when such individuals are serving the Military Services exclusively,
when it is within the capability of the facilities and shall not
impair the military mission. Overseas commanders never may authorize
benefits not authorized by this "Entitlement Guide," but they may deny
privileges indicated when base support facilities cannot handle the
burden imposed. Medical care at Uniformed Services facilities shall
be rendered in accordance with Service instructions.

1. Civilian personnel of the Department of Defense and the
Uniformed Services and their accompanying dependents, when required to
reside in a household on a military installation within the CONUS,
Hawaii, Alaska, Puerto Rico, and Guam:

M£ MS £ X £
Self . No 4 1 Yes 1

Lawful Spouse No 4 1 Yes 1

Children. Unmarried. Under 21 Years

Legitimate, adopted, stepchild,
illegitimate child of employee,
illegitimate child of spouse No 2&4 1&2 2 142

Ward No No 1&2 2 1,2

illegitimate child of employee, or M

Children. Unmarried. 21 Years and Over
(If entitled, above) No 2&3 64 1&2&3 2&3 1&2&3

Father• Mother. Father-in-Law.
Mother-in-Law. Stepparent, or
Parent-by-Adoption No 2.4 1&2 2 1&2

li£I£S.: 1. For purposes of commissary privileges:

a. Puerto Rico and Guam are considered overseas. There-
fore, employees hired in the CONUS under a transportation agreement
for employment in Puerto Rico and Guam, are not required to reside on
a military installation to be eligible for commissary privileges.
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b. Not included are the purchase of tobacco products in
those States, including the District of Columbia, that impose a tax on
such products.

c. Are entitled to limited exchange privileges, which
include purchase of all items except articles of uniform and State
tax-free items.

2. Yes, if dependent on an authorized sponsor for over 50
percent of his or her support.

3. Yes, if the child:

a. Is incapable of self-support because of a mental or
physical incapacity that existed before age 21; or

b. Has not passed his or her twenty-third birthday and is
enrolled in a full-time course of study in an institution of higher
learning, as approved by the Secretary of Education.

c. Or, yes, if the child is a student between the ages of
21 and 23, and becomes temporarily incapacitated and cannot resume
full-time student status. Incapacitation entitlement terminate either
six months after the incapacitation period ends or the child's twenty-
third birthday, whichever is earliest.

4. Yes, on a space-available, fully reimbursable basis only
in Puerto Rico and Guam.

2. Civilian personnel of the Department of Defense, the Uniformed
Services, and other Government Agencies and civilian personnel under
private contract to the Department of Defense or a Uniformed Service,
when stationed or employed in foreign countries, and their dependents,
when residing in the same household:

Self

Lawful Spouse

Children. Unmarried. Under 21 Years

M£

No

No

MS
3

3

£

Yes

Yes

X
Yes

Yes

£
Yes

Yes

Legitimate, adopted, stepchild,
illegitimate child of employee,
or illegitimate child of spouse No 1&3 1 1 1

M£ MS £ X 5
Ward N o N o 1 1 1
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MS £ X fi
Children. Unmarried. 21 Years and Over

(If entitled, above) No 142 43 142 1&2 1&2

Father, Mother. Father-in-Law.
Mother-in-Law. Stepparent, or
Parent-bv-Adoption N o 1&3 1 1 1

NOTES: 1. Yes, if dependent on an authorized sponsor for over 50
percent of his or her support. For commissary privileges, Puerto Rico
and Guam are considered overseas for those employees hired in the
CONUS under a transportation agreement.

2. Yes, if the child:

a. Is incapable of self-support because of a mental or
physical incapacity that existed before age 21; or

b. Has not passed his or her twenty-third birthday and is
enrolled in a full-time course of study in an institution of higher
learning, as approve.d by the Secretary of Education.

c. Or, yes, if the child is a student between the ages of
21 and 23, and becomes temporarily incapacitated and cannot resume
full-time student status. Incapacitation entitlement terminate either
six months after the incapacitation period ends or the child's twenty-
third birthday, whichever is earliest.

3^ Yes,, on a space-available, fully reimbursable basis.

K. CONTRACT SURGEONS DURING THE PERIOD OF THEIR CONTRACT:

M£ MS £ X £
Self No No No Yes Yes
L. UNIFORMED AND NONUNIFORMED FULL-TIME PAID PERSONNEL OF THE RED
CROSS ASSIGNED TO DUTY WITH THE UNIFORMED SERVICES WITHIN THE CONUS,
HAWAII1, ALASKA, AND' PUERTO RICO AND THEIR ACCOMPANYING DEPENDENTS,
WHEN REQUIRED TO RESIDE IN THE SAME HOUSEHOLD ON A MILITARY INSTALLA-
TION:

Lawful Spouse

M£

No

M£
NO

MS
No

MS

NO

£
Yes

- £
Yes

X
Yes

X

Yes

£
1

£
1
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M£ MS £ X £
Children. Unmarried. Under 21 Years

Legitimate, adopted, stepchild,
illegitimate child of employee,
illegitimate child of spouse, or
ward ' No No 2 2 142

Children. Unmarried. 21 Years and Over
(If entitled, above) No No 2&3 2&3 1&2&3

Father. Mother. Father-in-Law.
Mother-in-Law. Stepparent, or
Parent-bv-Adopt ion No No 2 2 142

NOTES: 1. Entitled to limited exchange privileges, which include
purchase of all items except articles of uniform and State tax-free
items.

2. Yes, if dependent on an authorized sponsor for over 50
percent of his or her support.

3. Yes, if the child:

a. Is incapable of self-support because of a mental or
physical incapacity that existed before age 21; or

b. Has not passed his or her twenty-third birthday and is
enrolled in a full-time course of study in an institution of higher
learning, as approved by the Secretary of Education.

c. Or, yes, if the child is a student between the ages of
21 and 23, and becomes temporarily incapacitated and cannot resume
full-time student status. Incapacitation entitlement terminate either
six months after the incapacitation period ends or the child's twenty-
third birthday, whichever is earliest.

M. UNIFORMED AND NONUNIFORMED FULL-TIME PAID PERSONNEL OF THE.RED
CROSS ASSIGNED TO DUTY WITH THE UNIFORMED SERVICES IN FOREIGN COUN-
TRIES AND THEIR ACCOMPANYING DEPENDENTS, WHEN RESIDING IN THE SAME
HOUSEHOLD:

Sfilf

Lawful Spouse

M£

No

No

MS
3

3

£

Yes

Yes

X

Yes

Yes

£

Yes

Yes
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M£ MS £ X • £
Children, Unmarried. Under 21 Years _

Legitimate, adopted, stepchild,
illegitimate child of employee,
or illegitimate child of spouse No 143 1 1 1

Ward N o N o 1 1 1

Children.-Unmarried, 21 Years and Over ' :

(If entitled, above) No 142 43 142 142 142

Father. Mother, Father-in-Law.
Mother-in-Law. Stepparent, or
Parent-bv-AdQPtion No 143 1 1 1

NOTES: 1. Yes, if dependent.on an authorized sponsor for over 50
percent of his or her support.

2. Yes, if the child:

a. Is incapable of self-support because of a mental or
physical incapacity that existed before age 21;; or

b. Has not passed his or her twenty-third birthday and is
enrolled in a full-time course of study in an institution of higher

. learning, as approved by the Secretary of Education.

c. Or, yes, if the child is a student between the ages of
21 and 23, and becomes temporarily incapacitated and cannot resume
full-time student status. Incapacitation entitlement terminate either
six months after the incapacitation period ends or the child's twenty-
third birthday, whichever is earliest.

3. Yes, on a space-available basis at rates specified in
Uniformed Services instructions.

N. AREA EXECUTIVES, CENTER DIRECTORS, AND ASSISTANT DIRECTORS OF THE
USO WHEN SERVING IN FOREIGN COUNTRIES, AND THEIR ACCOMPANYING DEPEN-
DENTS, WHEN RESIDING IN THE SAME HOUSEHOLD:

Self

Lawful Spouse

M£

No

No

MS

3

3

£

Yes

Yes

X
Yes

Yes

£
Yes

Yes
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MS £ T £
Children. Unmarried. Under 21 Years

Legitimate, adopted, stepchild,
illegitimate child of employee,
or illegitimate child of spouse No 143 1 1 1

Ward N o N o 1 1 1

Children. Unmarried. 21 Years and Over
(If entitled, above) No 14243 142 1&2 142

Father. Mother. Father-in-Law.
Mother-in-Law. Stepparent, or ' .
Parent-bv-Adoption N o 1 4 3 1 1 1

NOTES: 1. Yes, if dependent on an authorized sponsor for over 50
percent of his or her support.

2. Yes, if the child:

a. Is incapable of self-support because of a mental or
physical incapacity that existed before age 21; or

b. Has not passed his or her twenty-third birthday and is
enrolled in a full-time course of study in an institution of higher
learning, as approved by the Secretary of Education.

c. Or, yes, if the child is a student between the ages of
21 and 23, and becomes temporarily incapacitated and cannot resume
full-time student status. Incapacitation entitlement terminate either
six months after the incapacitation period ends or the child's twenty-
third birthday, whichever is earliest.

3. Yes, on a space-available, fully reimbursable basis.

0. USS PERSONNEL IN FOREIGN COUNTRIES AND THEIR ACCOMPANYING DEPEN-
DENTS WHEN RESIDING IN THE SAME HOUSEHOLD:

Lawful Spouse

Children, Unmarried. Under 21 Years

Legitimate, adopted, stepchild,

M£

No .

No

M£

3

3

£

Yes

Yes

X

Yes

Yes

E

Yes

Yes
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M£ MS £ X £

or illegitimate child of spouse No 143 1 1 1
Ward No No 1 1 1

Children. Unmarried. 21 Years and Over
(If entitled, above) " No 14243 142 142 142

Father. Mother. Father-in-Law.
Mother-in-Law. Stepparent, or
Parent-bv-Adoption N o 1 4 3 1 1 1

NOTES: 1. Yes, if dependent on an authorized sponsor for over 50
percent of his or her support.

2. Yes, if the child:

a. Is incapable of self-support because of a mental or
physical incapacity that existed before age 21; or

b. Has not passed his or her twenty-third birthday and is
enrolled in a full-time course of study in an institution of higher
learning, as approved by the Secretary of Education.

c. Or, yes, if the child is a student between the ages of
21 and 23, and becomes temporarily incapacitated and cannot resume
full-time student status. Incapacitation entitlement terminate either
six months after the incapacitation period ends or the child's twenty-
third birthday, whichever is earliest.

3. Yes, on a space-available, fully reimbursable basis.

P. MSC CIVIL SERVICE MARINE PERSONNEL DEPLOYED TO FOREIGN COUNTRIES
ON MSC-OWNED AND -OPERATED VESSELS:

M£ MS £ X £
Self No 2 Yes Yes 1

NOTES: 1. Entitled to limited exchange privileges, which include
purchase of all items except distinctive uniform items and State
tax-free items.

2. Yes, on a space-available, fully reimbursable basis.

Q. SHIP'S OFFICERS AND MEMBERS OF THE CREWS OF VESSELS OF THE NOAA
(33 U.S.C. 857-4, REFERENCE (T)). (SHIP'S OFFICERS ARE NOT COMMIS-
SIONED OFFICERS; THEY ARE CIVILIAN EMPLOYEES OF THE NOAA):
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- •- .••••-.-. •

Self

NOTES: 1. Privileges extend to ship'

M£
-No

MS

No.

s officers

R. OFFICERS AND CREWS OF VESSELS, LIGHTKEEPERS,
THE FORMER LIGHTHOUSE SERVICE:

sen
M£
No

MS
No

£
Yes

only.

X

•' ' 1 "

£
1

AND DEPOT KEEPERS

£
Yes

X
Yes

£

OF

Yes

5. INVOLUNTARILY SEPARATED MEMBERS OF THE ARMY, THE NAVY, THE AIR
FORCE, OR THE MARINE CORPS ON ACTIVE DUTY OR FULL-TIME NATIONAL GUARD
DUTY ON SEPTEMBER 30, 1990, BUT BEFORE OCTOBER 1, 1995, AND THEIR
DEPENDENTS (PUB.L. 101-510, REFERENCE (U) ) :

Involuntarily Separated Member

Lawful Spouse

Children. Unmarried. Under 21 Years

M£

1

1

MS
1

1

£ .
3

3'

X

3

3

E

3

3

Legitimate, adopted, stepchild,
illegitimate child of record of
female member, or illegitimate
child of male member, whose
paternity has been judicially
determined 1 ' 1 243 344 344

Illegitimate child of male member,
whose paternity has not been
judicially determined, or
illegitimate child of spouse 142 142 243 344 344

Ward No No 243 344 344

Children. Unmarried. 21 Years and Over
(If entitled, above) 144&5 14445 24345 34445 34445

Father, Mother, Father-in-Law.
Mother-in-Law. Stepparent, or
Parent-bv-Adoption No 142 243 344 344

NOTES: 1. Yes, if the member: :
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a. Was separated beginning on October 1, 1990, but before
October 1, 1995, entitlement shall be for 60 days for members sepa-
rated with less than 6 years of active service and 120 days for
members separated with 6, or more, years of active service beginning
on the date the member separated; or

b. And the dependent, is not entitled to Medicare Part A
hospital insurance through the Social Security Administration.

2. -Yes, if a member of a household maintained by or for an
authorized sponsor and dependent on that sponsor for over 50 percent
of his or her support at the time of the member's separation.

3. Yes, if the member was separated beginning on October 1,
1990, but before October 1, 1995, entitlement shall be for 2 years,
beginning on the date the member separated.

4. Yes, if dependent on the authorized sponsor for over 50
percent of his or her support at the time of the member's separation.

5. Yes, if the child:

a. Is incapable of self-support because of a mental or
physical incapacity that existed before age 21; or

;
b. Has not passed his or her twenty-third birthday and is

enrolled in a full-time course of study in an institution of higher
learning, as approved by the Secretary of Education.

c. Or, yes, if the child is a student between the ages of
21 and 23, and becomes temporarily incapacitated and cannot resume
full-time student status. Incapacitation entitlement terminate either
six months after the incapacitation period ends or the child's twenty-
third birthday, whichever is earliest.
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Appendix C -
DD Form' 1173 Expiration Date and MC effective Date
QuMellnM are Extracted from DOD11000.13.
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DD FORM 1173 EXPIRATION DATE AND MC EFFECTIVE'bATE GUIDELINS

A. EXPIRATION DATE NOTE$

When the member and his or her spouse are residing apart due to
a legal separation or interlocutory decree of divorce, the expira-
tion date shall be 1 year from date of issue or the date on which
the divorce becomes final.

When a dependent child will be residing apart from the sponsor
due to enrollment in a full-time course of study in an institution
of higher learning, the DD Form 1173 may be reissued at any time,
regardless of whether or not the current card has expired. The
expiration date of the reissued card shall be, as indicated below:

When there appears to be a choice of two or more expiration
dates, always choose the earliest date.

1 - Date of expiration of sponsor's term of active service.

2 - Four years from date DD Form 1172 is verified.

3 - Last day of month preceding the sixty-fifth birthday, unless
entitled to Medicare Part A. at time of ID card issue.

4 - Twenty-first birthday (if full-time student documentation is
provided, "refer to 5, 6, or 7, below).

5 - Two years from date DD Form 1172 is verified.

6 - Twenty-third birthday.

7 - Expected date of graduation.

8 - If over age 21 and incapacitation determination has been made
by the parent Uniformed Service:

INCP - Four years from date DD Form 1172 is verified.

INCT - Date of anticipated evaluation.

9 - Five years from date placed on the TDRL.

10 - Indefinite.

11 - Three years from date that DD Form 1172 is verified.

12 - Date of expiration of sponsor's tour at the invitation or
sponsorship of the United States.
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13 - Date of termination of sponsor's entitlement to benefits. .

14 - If the marriage terminated on or after September 29, 1988, one
year after divorce, dissolution or annulment.

15 - For medical benefits, 60 days from separation for members with
less than 6 years of active service and 120 days for members
separated with 6, or more years of active service. For com-
missary and exchange privileges, 2 years from member's separa-
tion date.

B. MC (CHAMPUS) EFFECTIVE DATE NOTES

The MC effective date is the date the beneficiary first became
eligible for CHAMPUS coverage. Once assigned, an MC effective date
is permanent for as long as the beneficiary is continually covered
by the CHAMPUS. .The MC effective date does not change on the
sponsor's retirement or death, unless the retirement or death
occurred before January 1, 1967 (the initial date retirees and
their dependents became eligible for the CHAMPUS). In this case,
and in other instances not covered above, when there appears to be
a choice of two or more eligibility dates, always choose the latest
date. If there is a break in eligibility, the date CHAMPUS eligi-
bility resumes (using those guidelines to determine that date)
shall be the MC effective date.

A - Date of sponsor's entry on active duty or December 7, 1956 (the
initial date active duty dependents became eligible for CHAM-
PUS) , if entry was on or before that date. (If there is a
break in service of more than 24 hours, use the most recent
date of entry on active duty.)

B - January 1, 1967, if the sponsor retired or died on, or before,
that date.

C - Date of marriage.

D - Date of birth.

E - Date of final adoption.

F - August 31, 1972 (date illegitimate child of male member whose
paternity has been judicially determined, or illegitimate child
of a female member became eligible for the CHAMPUS).

G - January 1, 1969 (date illegitimate child of a male member,
whose paternity has not been judicially determined, or illegit-
imate child of spouse became eligible for the CHAMPUS)..
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H - Date Reserve member becomes, or would have become, eligible for
retired pay (usually member's sixtieth birthday).

I - Date entered the United States.

J - Date child's dependency on sponsor was established.

K - Refer to A, B, C, or H, above, if meeting 20-20-20 criteria and
divorced on, or after, February 1, 1983, or if meeting 20-20-15
criteria and divorced on , or after, April 1, 1985. If former
spouse had an employer-sponsored health plan, use date canceled
plan.

L - January 1, 1985, if meeting 20-20-20 criteria and divorced .
before February 1, 1983, or if meeting 20-20-15 criteria and
divorced before April 1, 1985. If former spouse had an
employer-sponsored health plan, use date canceled plan.

M - If Reserve member's death occurred after September 30, 1985,
date Reserve member died.

If Reserve member's death occurred after November 14, 1986,
date Reserve member died.

N

0 - Date member was involuntarily separated.

EXPIRATION
DATE

MC fCHAMPUS1
EFFECTIVE DATE

C. DD FORM 1173

1 . Dependents, Former Spou,sesf
and Survivors of Active Duty Members
Retirees, and Reserve Members Who
Retired Without Pav. Who Had Elected
to Participate in the Reserve
Component-Survivor Benefit Plan, and
Who Died Before Reaching Acre 60. But
After October 1. 1978:

Spouse : Under age 65
Over age 65

Widow or Widower :

Under age 65
Over age 65

Unmarried Widow or Widower:

1,243
142

-243
2

A,B,C4H
A,B,C4H

A,B,C4H
A,B,C4H

None

4-2-3
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Unremarried Former Spouse:

Unclef age ~65
Over age 65

Child (Legitimate. Adopted. Stepchild.
Former Stepchild):

Under age 21
Over age 21: student

incapacitated

EXPIRATION
DATE

2,3&14
2414

1,2&4
5,6&7
8

MC (CHAMPUS1
EFFECTIVEDAIE

K4L
K4L

A,B,C,D,E4H
A,B,C,D,E4H
A,B,C,D,E4H

Under age 21
Over age 21: student

incapacitated

1,244
5,647
8

Illegitimate Child of Male Member Whose
Paternity Has Not Been Judicially
Determined, or Illegitimate Child of
Spouse. Illegitimate Child of Former
Spouse:

Under age 21
Over age 21: student

incapacitated

Illegitimate Child of Male Member.
Whose Paternity Has Been Judicially
Determined or Illegitimate Child of
Record of Female Member:

Under age 21
Over age 21: student

incapacitated

Parent. Parent-in-Law. Stepparent, or
Parent-bv-Adoption:

2. pepejidents of Members °n the
TDRL. Expiration Dates Cannot Exceed
5 Yea,rs From Date Member is Placed on
the TDRL:

Spouse: Under age 65
Over age 65

1,244
5,647
8

1,244
5,647
8

142

349
9

None
None
None

A,C,D,G,H4J
A,CfD,G,H4J
A,C,D,G,H*J

A,D4F
A,DtF
A,D4F

None

A,B4C
A,B4C

4-2-4
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EXPIRATION

Unremarried Former Spouse:

Under age 65
Over age 65

Child (Legitimate. Adopted, or Stepchild):

2,3&14
2414

Under age 21
Over age 21: student

incapacitated

Ward: Under age 21
Over age 21: student

incapacitated

449
5,647
6

449
5,647
8

Illegitimate Child of Male Member.
Whose Paternity Has Not Been
Judicially Determined or Illegitimate
Child of Spouse. IIlegitimate Child
of Former Spouse:

Under age 21
Over age 21: student

incapacitated

449
5,647
8

Illegitimate Child of Male Member.
Whose Paternity Has Been Judicially
Determined or Illegitimate Child of
Record of Female Member:

Under age 21
Over age 21: student

incapacitated

449
5,647
8

orParent. Parent-in-Law. Stepparent.
Parent bv Adoption:

3. Surviving Dependents of Reserve
Members Whose Death Occurred After
September 30. 1985. From an In-iurv or
Illness Incurred or Aggravated While on
Active Duty for a Period of 30 Davs or
Less, on Active Duty for Training, or
on Inactive Duty Training or While
Traveling To or From the Place At Which
the Member Was to Perform, or Performed,

4-2-5

MC (CHAMPUS)
EFFECTIVE DATE

A,B4C
A,B4C

A,B,C,D4E
A,B,C,D4E
A,B,C,D4E

None
None
None

A,C,D,G4J
A,C,D,G4J
A,C,D,G4J

A,D4F
A,D4F
A,D4F

None

Ftgur*C-1. DD Form bpiraifcm Data and
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EXPIRATION
DATE

Such Active Duty. Active Duty for
Training, or Inactive Duty Training:

Unremarried Widow or Widower: Under age 243
65

Over age 2

MC (CHAMPUS 1
EFFECTIVE DATE

M

M

Unmarried Widow or Widower: 2

Child (Legitimate. Adopted, or Stepchild) :

Under age 21 :
Over age 21: student

incapacitated

Ward: Under age 21
Over age 21: student

incapacitated

Illegitimate Child of Male Member
Whose Paternity Has Not Been
Judicially Determined or Illegiti
mate Child of Spouse:

Under age 21
Over age 21: student

incapacitated

244
5,647
8

244
5,647
8

244
5,647
8

None

M
M
M

None
None
None

M
M
M

Illegitimate Child of Male Member.
Whose Paternity Has Been Judicially
Determined or Illegitimate Child of
Record of Female
Member:

Under age 21
Over age 21: student

incapacitated

Stepparent, orParent. Parent-in-Law.
Parent-bv-Adoption:

4. Surviving Dependents of Reserve
Members Whose Death Occurred After
November 14. 1986. From an Injury.
Illness, or Disease Incurred or

244
5,647
8

M
M
M

None

4-2-6
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EXPIRATION
DATE

Aggravated While Performing, or While
Traveling To or From Performing. Active
Duty for a Period of 30 Davs or Less, or
Active Duty for Training, or Inactive
Duty Training:

Unremarried Widow or Widower: Under age 243
65

Over age 65 2

Unmarried Widow or Widower: 2

Child (Legitimate. Adopted, or Stepchild):

Under age 21:
Over age 21: student

incapacitated

Ward: Under age 21
Over age 21: student

incapacitated

244
5,647
8

244
5,647
8

Illegitimate Child of Male Member. Whose
Paternity Has Not Been Judicially Deter-
mined or Illegitimate Child of Spouse:

Under age 21
Over age 21: student

incapacitated

244
5,647
8

Illegitimate Child of Male Member. Whose
Paternity Has Been Judicially Determined

or Illegitimate Child of Record
Member:

Female

MC (CHAMPUS)
EFFECTIVE DATE

N

N

None

N
N
N

None
None
None

N
N
N

<

Under age 21
Over age 21: student

incapacitated

Parent. Parent-in-Law. Stepparent, or
Parent-by-Adoption:

5. Medal of Honor Recipients. 1QQ-
Percent Disabled Veterans, and Their

244
5,647
8

N
N
N

None

4-2-7
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EXPIRATION
DATE

Dependents and Survivors:

Medal of Honor Recipient: 10

100-Percent Disabled Veteran:

Spouse :

Unremarried Widow or Widower:

Unmarried Widow or Widower:

permanent
temporary

10
2

2

2

2

Child (Legitimate. Adopted. Stepchild.
Ward, or Illegitimate):

Under age 21
Over age 21: student

incapacitated

Parent. Parent-in-Law. Stepparent, or
Parent-bv-Adoption:

6. Foreign Personnel and Eligible
Dependents:

Foreign member:

Spouse:

Child "(Legitimate. Adopted. Stepchild.
Ward, or Illegitimate):

Under age 21
Over age 21: student

incapacitated

244
5,647
8

11412

11412

4,11412
5,6,7412
8412

MC (CHAMPUS)
EFFECTIVE DATE

None

None
None

None

None

None

None
None
None

None

None

I

Parent. Parent-in-Law. Stepparent. or
Parent-bv-Adoption: 11412

7. cj,vj.j.ians and Their; Eligible
Dependents:

Authorized Civilian: 2413

Spouse: 2413

None

None

None

4-2-8
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EXPIRATION
DATE

Child (Legitimate. Adopted. Stepchild,
Ward, or Illegitimate):

Under age 21
Over age 21: student

incapacitated

Parent. Parent-in-Law. Stepparent, or
Parent-bv~Adoption:

8. Contract Surgeons Purina the
Period of Their Contract:

9. Uniformed and Nonuniformed
Full-Time Paid Personnel of the Red
Cross Within the CONUS. Hawaii. Alaska,
and Puerto Rico, and Their Dependents,
When Reguired to Reside in the Same
Household on a Military
Installation:

Authorized Employee:

Spouse:

Child (Legitimate. Adopted.
Ward, or Illegitimate):

Stepchild.

Under age 21
Over age 21: student

incapacitated

Parent. Parent-in-Law. Stepparent, or
Parent-bv-AdoPtion:

10. Uniformed and Nonuniformed
Full-Time Paid Personnel of the Red
Cross Assigned To Duty with the
Uniformed Services in Foreign Countries
Accompanied with Dependents in the Same
Household:

Authorized Employee:

Spouse:

Child (Legitimate. Adopted. Stepchild.

2,4413
5,6,7413
8413

2413

2413

2413

2413

2,4413
5,6,7&13
8413

2413

2413

2413

MC (CHAMPUS)
EFFECTIVE DATE

None
None
None

None

None

None

None

None
None
None

None

f

None

none

4-2-9
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Ward, or Illegitimate)

EXPIRATION
DATE

MC (CHAMPUS)
EFFECTIVE DATE

Under age 21
Over age 21: student

incapacitated

Parent. Parent-in-Law. Stepparent, or
Parent-bv-Adoption:

11. Area Executives. Center
Directors, and Assistant Directors of
the USO. When Serving in Foreign
Countries and Their Accompanying
Dependents in the Same
Household:

Authorized Civilian:

Spouse:

Child (Legitimate. Adopted. Stepchild.
Ward, or Illegitimate):

Under age 21
Over age 21: student

incapacitated

Parent. Parent-in-Law. Stepparent, or
Parent-bv-Adoption:

12. USS Personnel in Foreign
Countries .and Their Accompanying
Dependents in the Same Household:

Authorized Civilian:

Spouse:

Child (Legitimate,. Adopted, Stepchild,
Ward or Illegitimate):

Under age 21
Over age 21: student

incapacitated

2,4413
5,6,7413
8413

2413

2413

2&13

2,4413
5,6,7413
8413

2413

2413

2413

5,6,7413
8413

.None
None
None

None

None

None

None
None
None

None

None

None

None
None
None

4-2-10
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Parent. Parent-in-Law,
Parent-bv-Adoption:

Stepparent, or

13. MSC Civil Service Marine
Personnel'Deployed to Foreign Countries
on MSC-Owned and-Qperated Vessels:

14. Ship's Officers and Members of
the Crews of Vessels of the NQAA:

EXPIRATION
DATE

2413

2413

Under age 21
Over age 21: student

incapacitated

Ward; Under age 21
Over age 21: student

incapacitated .15

Illegitimate Child of Male Member Whose
Paternity Has Not Been Judicially
Determined or Illegitimate Child of
Spouse:

Under age 21
Over age 21: student

incapacitated

Illegitimate Child of Male Member.
Whose Paternity Has Been Judicially

2413

2413

15. Officers and Crews of Vessels.
Lightkeepers. and Depot Keepers of the
Former Lighthouse Service:

16. Involuntarily Separated Members
of the Armv. the Naw. the Air Force, or
the Marine Corps on Active Duty or Full-
Time Nat long]. Guard Duty on September 30,
1990. but Before October 1. 1995. and
Their Dependents:

Involuntarily Separated Member: 15

Spouse: Under age 65 15
Over age 65 15

Child (Legit.imate. Adopted, or Stepchild) :

15
15
15

15
15

15
15
15

MC fCHAMPUS)
EFFECTIVE DATE

None

None

None

None

f

A4C
A4C

A,C,D4E
A,C,D4E
A,C,D4E

None
None
None

i

A,C,D,'G4J
A,C,D,G4J
A,C,D,G4J

4-2-11:
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Determined or Illegitimate Child of
Record of Female Member:

Under age 21
Over age 21: student

incapacitated

EXPIRATION
DATE

15
15
15

MC (CHAMPUS 1
EFFECTIVE DATE

A,D4F
A,D4F
A,D4F

Parent. Parent-in-Law. Stepparent, or
Parent-bv-Adoption: 15 None

4-2-12
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Appendix D
~t>ocumentatk>n Required to Establish Eligibility*'

D-1. Sponsor documentaWcm :

a. The AD sponsor status must be verified by the sponsor mili-
tary personnel office by checking official records. No other method
will suffice.

b. The deceased AD sponsor status is verified by DD Form 1300
(Report of Casualty). Official telegram notifying of AD death of
sponsor or other similar official notification of death is acceptable.
The AD death may also be verified tdephonicaUy through contact
with official Government offices, such as Casualty, Memorial Af-
fairs, or the National Personnel Records Center in St. Louis, Mis-
souri, (DSN phone number 699-7261).

c. The retired sponsor status must be verified by retirement or-
ders, DD Form 214, the Army register, the Army retired pay (DSN:
699-2900), Army Jumps Retired Pay statement, or by obtaining
documentation from the local or regional Veterans Administration
Office. Members transferred to the Retired Reserve must be entitled
to retired pay from the uniformed service to be eligible for benefits
and privileges as a retiree. Also, members who waive retired pay for
any reason roust provide proof of entitlement to retired pay.

d. The deceased retired sponsor is verified as in c above and by
the civil death certificate.

e. The 100 percent disabled veteran (100% DA V) status must be
verified by a copy of DD Form 214 along with a Veterans Adminis-
tration letter specifically indicating eligibility for commissary and
exchange privileges. The letter must not be more than 4 years old.
The computer-generated form may be used instead of the above let-
ters.

/ The 100 percent deceased disabled veteran must be verified by
letter from the Veterans Administration stating that the individual
was 100 percent disabled at the time of death, giving the date of
death of the veteran and providing the name and relationship of the
applicant for an ID card.

g. Medal of Honor recipients must have a copy of award certifi-
cate or other documentation establishing receipt of award; tele-
phonic verification can also be obtained through PERSCOM,
Awards Branch, DSN: 221-8698.

h. Medal of Honor recipients-deceased must be verified as in g
above and by the death certificate.

i. Reservists who retired without pay, had met tirne-in-tervice re-
quirements, had elected to participate in Reserve Component Survi-
vor Benefit Plan, and who died before reaching age 60, but after 1
October 1978 must be verified by presenting a letter from parent
Service verifying sponsor's date of birth (so that beginning date of el-
igibility can be established).

j. Foreign sponsors must present personal identification reflect-
ing the persons AD military status (that is member's own Service ID
card) and one of the following:

(1) Diplomats—name in current Diplomat List (Blue).
(2) Embassy Employees of Diplomatic Mission (White) pub-

lished by the Department of State.
(3) Non-Diplomatic military personnel of NATO nations in the

United States—Presentation of Official NATO Travel Orders issued
by a U.S. Uniformed Service of the Department of Defense.

(4) Excluded are officer and enlisted personnel of foreign nations
who are members of purchasing missions not accorded official U.S.
recognition, members of foreign military services retired or on leave
in the United States, but not under orders published by any of the
Services.

(5) Also, excluded are those whose eligibility to use the card is
expected to last 30 days or less.

(6) When in the interest of U.S. poticy, diplomatic pri«miiel in
certain billets may be excluded from issuance of of card*.

D-2. Dependent documentation _ . , _ , ,
' o. All documentation must be State or county certified.

b. The lawful spouse—marriage certificate; if either party was
previously married, copy of divorce decree, decree of annulment or
death certificate terminating any previous marriages.

c. The common-law spouse—dependency determination by
1 DFAS-IN; if either party previously married, copy of divorce de-
cree, of annulment of death certificate terminating and previous
marriages.

d. The unremarried widow or widower—marriage certificate.
e. The unmarried widow or widower—marriage certificate, di-

vorce decree, of annulment, or death certificate terminating that
marriage.

/ Unmarried legitimate child, adopted child, stepchild, under 21
years of age—birth certificate and marriage certificate, court order
for adoption. " -
NtJic. Surviving child who is adopted after death of sponsor continues eligi-
bility.

g. Unmarried illegitimate child of female member—birth certifi-
cate.

h. Unmarried illegitimate child of male member whose paternity
has been established by court order, or legal ward, and under 21
years of age—birth certificate, copy of court order establishing pa-
ternity or directing simport court decree appointing guardianship.

L Unmarried illegitimate child under 21 years of age whose rela-
tionship to the military sponsor has not been judicially determined,
NOT residing in sponsor's household—birth certificate and deter-
mination of dependency required.

j. Unmarried illegitimate child of male member under 21 years of
age whose relationship to the military sponsor has not been judi-
cially determined, residing in sponsor's household—birth certificate

. and statement from sponsor that child is the child of the sponsor, re-
siding in the sponsors household.

k. Unmarried children as listed in/through; above who are over
21 years of age, and under 23 years of age enrolled in an approved
institution as a full-time student—documentation as above and a
letter from the school's registrar or other school official indicating
whether a full-time (normally 12 credit hours per semester for un-
dergraduate, 9 credit hours per semester for graduate) student, the
expected date of graduation and if school accreditation statement
must be required from the school. Additionally, the sponsor must
certify on the application (DD Form 1172) that the family member
does in fact receive over SO percent of his or her support from the
sponsor. The college or university will determine full-time status.

L Unmarried children as listed in/through j above who are 21
years of age and who are incapable of self-support because of a
mental or physical incapacity that existed before age 21, and who in
fact depend on the sponsor for over SO percent of their sup-
port—documentation as required for children in / through j above
and a statement from a licensed physical or medical officer certify-
ing medical condition rendering incapacity which existed prior to
the family member's 21st birthday. The statement must also advise
whether the condition is temporary or permanent. If the condition
is temporary, the physical should estimate the expected length of in-
capacity. The application must be forwarded to DFAS-IN, ATTN:
Dept IS, Indianapolis, Indiana, 46249, for a dependency determina-
tion.

m. Parent, parent-in-law, step-parent, or adoptive parent birth
certificate sponsor or spouse (to verify relationship). All applica-
tions must be forwarded to DFAS-IN. Determinatum for eligibility
for all benefits require that the military sponsor provide at least 50
percent of the parent's support and that the parent resides in
household maintained by or for the military sponsor.

n. Orphan—document* «s listed in/through-?'above, and death
certificates for one or both parents as appropriate.
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D-3. Administrative concerna
a. Documentation required must be State or county certified.

However, in the case of a new born child under the age of one, a cer-
tificate of live birth with at least one parent listed or a statement
from the hospital is adequate for DEERS enrollment

b. Documentation win be returned to the sponsor or applicant af-
ter verification.

c. When the family member being verified is age 65 or older and
not eligible for Medicare, Part A, a letter of Disallowance for Medi-
care, Part A, from the Social Security Administration is required,
prior to extending 'MC.'

d. When family members, except AD family members, become
eligible for Medicare, Part A. at any age, entitlement to MC termi-
nates.

D-4. Exception* to the requirements for legal
documentation

a. A certified statement from the sponsor and reasonable sup-
porting evidence will be accepted when legal documents cannot be
obtained because of nonexistence of records.

b. Verifying officer will ensure that a reasonable effort was made
by the sponsor to obtain documents before a certified statement is
accepted.

c When accepting a certified statement from a sponsor in place
of legal documentation, the personnel officer will make an effort to
verify the information contained in the certificate with the data in
the sponsor's personnel and finance records.

Appendix E
Individuals Entitled to a DD Form 1173

E-1. Spouee
a. Lawful spouse.
6. Common-law spouse for whom a DFAS-IN determination

has been obtained.

E-2. Unremarried former, epouaea
a. Unremarried former spouse of a member or former member,

married to the member or former member for a period of at least 20
years of service that is creditable in determining the member's or
former member's eligibility for retired or retainer pay, or equivalent
pay, and the eligible family members of such former spouse (P.L.
97-252^^1,98-525).

b. Unremarried former spouse described above, except that the
period of overlap of marriage and the member's creditable service
was at least IS years but less than 20 years, and the final decree of di-
vorce, dissolution, or annulment of the marriage was before 1 April
1985. If the marriage ended on or after 1 April 198S, then entitle-
ments will exist for 2 years after the divorce, dissolution or annul-
ment, or entitlements will exist for 2 years after the divorce, dissolu-
tion or annulment, or 31 December 1988, whichever is later (P.L.
98-525, P.L. 99-661, and P.L. 100-271). If the marriage ended on
or after September 30, 1988, entitlements will exist for 1 year after
the divorce, dissolution, or annulment (P.L. 100-456).

c. Unremarried former spouse described above, whose subse-
quent remarriage ended in death or divorce. A spouse in this cate-
gory is considered to be unmarried.

E-3. Children
a Legitimate children, legitimated children, adopted children,

legitimate step-children, and wards, who are 10 years of age but
under 21 year of age, and unmarried. (Children under 21 years of
age who have married but who are presently unmarried because of
divorce, death, or annulment may resume eligibility).

b. Children under 10 years of age who reside with a guardian, di-
vorced parent, or other penon not eligible for medical care or other
privileges or those who, because of special circumstances (that is
children of sole parents or both parents are members of the uni-
formed services (joint service marriage).

c. Adopted children, legitimate children, legitimated children,
stepchildren, or wards, .who are 21 years of age or over and unmar-
ried, are dependent for over half of their support from the sponsor,
and one of the following:

(1) Incapable of self-support because of a mental or physical
handicap that existed before their 21st birthday.

(2) Have not passed their 23rd birthday and are enrolled in and
attending class in a full-time course of study at an approved institu-
tion of higher learning. (Seeglos.) .

(3) Illegitimate children and illegitimate stepchildren.

E-4. Other family membera
a Parents, including fathers, mother, fathers-in-law, mother-in-

law, step-parents, and parents by adoption who are dependent on
the sponsor for over half their support and who reside in a house-
hold maintained by or for the military sponsor."

b. Surviving family members of members who died while on AD
under orders that specified a period of more than 30 days or mem-
bers who died while in a retired-with-pay status.

c. Surviving family members of Reserve members whose death
occurred after 30 September 1985, from an injury or illness incurred
or aggravated while on AD under a call or order to AD of 30 days or
less, on AD for training, or on inactive duty training; or while trav-
eling to or from the place at which the member was to perform, or
performed, such AD, AD for training,' or inactive duty training
(P.L. 99-145).

d. Surviving family members of Reserve members whose death
occurred after 14 November 1986, from an injury, illness, or disease
incurred or aggravated while performing, or while traveling to or
from performing, AD for a period of 30 days or less, or inactive duty
training (P.L. 99-661).

e. Surviving family members of Reserve members who retired
without pay, had met time-in-service requirements, had elected to
participate in the Reserve Component-Survivor Benefit Plan, and
died before reaching age 60, but after 1 October 1978 (P.L. 95-397).
The DD Form 1173 may be issued only on or after the date in which
the member would have been age 60 had he or she survived.
/ Honorably discharged veterans rated by the VA as 100 percent

disabled from a uniformed service-connected injury or disease and
Medal of Honor recipients and their family members,

g. Surviving family members of Medal of Honor recipients and
surviving family members of honorably discharged veterans rated
by the VA as 100 percent disabled from a uniformed service-con-
nected injury or disease at the time of his or her death.

E-5. Foreign peraoimeJ
a. AD officer and enlisted personnel of the North Atlantic Treaty

Organization (NATO) countries serving in the United States under
the sponsorship or invitation of the Department of Defense or a Mil-
itary Service and their accompanying family members living in the
sponsor's U.S. household

b. AD officer and enlisted personnel of non-NATO countries
serving in the United States under the sponsorship or invitation of
the Department of Defense or a Military Service and their accompa-
nying family members living in the sponsor's U.S. household.

c AD officer and enlisted personnel of NATO countries who, in
connection with their official NATO duties, are stationed in the
United States and are not under the sponsorship of the Department
of Defense or a Military Service and their accompanying family
members living in the sponsor's U.S. Household.

d. AD officer and enlisted personnel of NATO and non-NATO
countries when serving outside the United States and outside their
own country under the sponsorship or invitation of the Department
of Defense or a Military Service or when it is determined by,the ma-
jor overseas commander that the granting of such privileges is in the
best interests of the United States and such personnel are connected
with, or their activities are related to, the performance of functions
of the U.S. military establishment, and their accompanying famfly
members living with the sponsor.
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E-6. CtvWanperaonnel
a Civilian personnel of the Department of Defense and the uni-

formed services and their accompanying family members when re-
quired to reside in a household on a military installation within the
continental United States (CONUS), Hawaii, Alaska, and Puerto
Rico, and Guam.

b. Civilian personnel of the Department of Defense, the uni-
formed services, and other Government agencies and civilian per-
sonnel under private contract to the Department of Defense or a
uniformed service, when stationed or employed in foreign countries,
and their family members when residing in the same household.

E-7. Other pereonnel
a. Contract surgeons during the period of their contract
6. Uniformed and non-uniformed full-time paid personnel of the

Red Cross assigned to duty with the uniformed services within
CONUS, Hawaii, Alaska, and Puerto Rico and their accompany-
ing family .members when required to reside in the same household
on a military installation.

c. Uniformed and non-uniformed full-time paid personnel of the
Red Cross assigned to duty with the uniformed services in foreign
countries and their accompanying family members when residing
in the same household.

d. Area executives, center directors, and assistant directors of the
United Service Organization (USO) when serving in foreign coun-
tries and then* accompanying family members when residing in the
same household.

e. United Seaman's Service (USS) personnel in foreign countries
and their accompanying famfly members when residing in the same
household.
/ Military Sealift Command (MSC) civil service marine person-

nel deployed to foreign countries on MSC-owned and operated ves-
sels.

g. Ship's officers and members of the crews of vessels of NOAA
(33 U.S.C. 857-4).

h. Officers and crews of vessels, Ughtkeepers, and depot keepers
of the former Lighthouse Service.

Appendix F
Uniformed Services Personnel Information Address
Listings

F-1. Uniformed Service* Personnel Project Offices
a. Department of the Army, U.S. Total Army Personnel Com-

mand, ATTN: TAPC-PDO-IP, 200 Stovall Street, Alexandria,
VA 22332-0474.

b. Headquarters, U.S. Air Force, AFMPC/DPMDOP, 95841 H
North, San Antonio, TX 78233-6636.

c. U.S. Navy, Naval Military Personnel Center, ATTN:
NMPC-641E, Washington, DC 20370-5641.

d. Marine Corps, Commandant of the Marine Corps, ATTN:
Code MPH-20, Washington, DC 20380-000).

e. Public Health Service, Officer Development Branch, DCP
Parklawn Building, Room 4A-18, 5600 Fishers Lane, Rockville,
MD 20857.

/ Coast Guard, Commandant, ATTN: G-PS-5, Military Re-
tired Benefits, and Decedents Affairs Branch, Washington, DC
20593^0001.

g. National Oceanic and Atmospheric Administration, Commis-
sioned Personnel Division, NOAA (NC1), 11400 Rockville Pike,
Rockville, MD 20852.

F-2. Uniformed Services Personnel Protect Offices
(Guard/Reserve)

a National Guard Bureau, ATTN: NGB-ARF-CS, 4501 Ford
Avenue, Alexandria, VA 22302-1450.

b. Headquarters, Marine Corps, ATTN: MHP-20, Washington,
DC 20380.

c. Air National Guard, Mail Stop 18, Andrews AFB, MD,
20331-6008. •
' d. Air Reserve, HQ, USAF/REPPA, Room BF655, The Penta-
gon, Washington, DC 20330-5400.

e. Commandant (G-RSM-1), U.S. Coast Guard, 2100 Second
Street SW., Washington, DC 20593-0001.
/ Director, Naval Reserve, ATTN: OP095, Room 4E433, The

Pentagon, Washington, DC 20350-2000.
g. Office, Chief Army Reserve, ATTN: DAAR-PE, Washing-

ton, DC 20310-1405.
h. Commander, FORSCOM, ATTN: FCAG-K-P, Fort Mc-

Pherson, GA 30330-6000.

F-3. Former apouae Informatkxi
a Department of ihe Army, Commander, U.S. Army Reserve

Personnel Center. ATTN: DARP-PAS-EVC, 9700 Page Blvd, St.
Louis, MO 63132-5200.

6. Headquarters. U.S. Air Force, AFMPC/DPMDOP,'95941H
35 North, San Antonio, TX 78233-6636.

c. U.S. Navy, Naval Military Personnel Center, ATTN:
NMPC-641-E, Washington, DC 20370-5641.

d. Marine Corps, Commandant of the Marine Corps, ATTN:
Code MPH-20. Washington, DC 20380-0001.

e. Public Health Service, Officer Development Branch, DCP,
Parklawn Building, Room 4A-18, 5600 Fishers Lane, Rockville,
MD 20857.
/ Coast Guard, Military Retired, Benefits and Decedents Affairs

Branch, Commandant (G-PS-5), U.S. Coast Guard, Washington,
DC 20593-0001.

Appendix G
Movement of RAPIDS Computer Equipment

G-1. Procedures
a. The RAPIDS computer equipment has been provided to van-

ous military installations for'automating the ID card issuing pro-
cess. It presently accesses the DEERS database to update and main-
tain family members' and sponsors' records so they may receive
military benefits and privileges they are entitled to.

b. It is imperative that the utmost care be given this equipment.
The computer equipment was installed under the supervision of the
RAPIDS Program Office (RPO) at no cost to the receiving unit, ex-
cept for local communication tines. When an activity finds it neces-
sary to relocate or move the equipment (for any reason), specific
procedures must be followed, and permission MUST be obtained
from HQDA and the RPO before any move or relocation is made.
The equipment is under a monthly maintenance agreement, and if
damage is incurred due to an unauthorized move/relocation, the
contractor is not responsible and the activity will be responsible for
paying for the repairs,

c. When you have formally requested a move or relocation
through the proper channels and the move is approved, RPO will
task the Government contractor with moving the equipment

d. Procedures to request a move of equipment are as follows:
(1) Complete the "Request for Move" form. Complete all infor-

mation on the form as the form will be returned if incomplete.
(2) Funding documentation must be included with the written

name and relocation request when it is forwarded. Funds must be
operations and maintenance funds. Travel funds are not acceptable.
Delivery orders for a move will not be processed without the neces-
sary funding documents. The activity's billing office address and
point of contact should be included on the form so that the RPOcan
forward a copy of the delivery order to the site.

(3) Funds for equipment move or relocation must be a direct cita-
tion of funds, which should include accounting information and the
exact amount to be transmitted.

(4) Funds for telecommunications relocation must t>e funded on
a cost-reimbursable basis.

4
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(5) The installation communications office should be contacted
for coordination of the communications line move (if applicable)
and installation resource management (billing) office for funding
documents required. Complete the relocation request and forward
the-funding documents and the relocation request to HQDA service
project office (address in app F).

e. RAPIDS relocation/move cost estimate list (CONUS sites
only) are as follows:

(1) Move/relocation. Multiple RAPIDS Work Station (MRWS)
and/or Terminal RAPIDS Work Station (TRWS) less than 50 feet
from MRWS. The cost includes relocation of a MRWS/Single
RAPIDS Work Station (SRWS), or relocation of a MRWS and a
hard-wired TRWS. If a TRWS is located greater than SO feel from
its MRWS, the extended distance relocation cost should be used.
Cost for FY 1992 is $939.93.

(2) Extended distance relocation. If the TRWS is located greater
than 50 feet from its MRWS, additional personnel are required to
complete the relocation. This also includes relocation of the Une
drivers or modems that connect the TRWS to the MRWS. Cost for
FY 1992 is $3070.37.

(3) 'Additional systems. If more than one system is being relo-
cated, this cost should be multiplied by the number of additional
systems moving and added to the cost determined from paragraphs
a and 6 above. If any system moving is extended distance, the ex-
tended distance relocation cost must be the initial cost. You can not
use the hard-wired relocation cost if any of the additional systems
are extended distance. This cost is the same for additional systems,
whether they are hard-wired or extended distance. Cost for FY
1992 is $168.03.

(4) Telecommunication relocation charges. Estimated cost per
each telecommunication line moved. If the line move is delayed
more than 30 days, an additional charge will be incurred. If the Une
move is canceled, the cancellation cost can be as high as $1,000, de-
pending on how close to the actual move date it was canceled. If a
Une move is delayed beyond 30 days, and .a second delay is needed,
the relocation request must be canceled and resubmitted, and can-
cellation charges will be applied. These figures are subject to change
at the direction of the Federal Tariff Board. Cost for a move within
the same building is $250 and from one building to another is $600.

(5) Site survey. A site survey is required if the equipment is to be
moved to a different building or to a different room in the same
building, and the new location has never been surveyed for RAPIDS
equipment. Cost for FY 1992 is $1,850.77.

(6) Miscellaneous charges. Purchase of a 50-foot cable is $40.16
and extended distance cable greater than 50 feet is $100.47.

(7) Configuration changes. Movement of equipment that causes
change to the configuration. "Configuration" refers to the way the
system is set up; that is, is the TRWS connected to the MRWS with
cables or with modems, does any cabling run through the ceiling,
walls or floor, and so forth. Changing the configuration will gener-
ate additional costs that will be estimated by the RPO during pre-
liminary planning.

(8) Transportation charges. If equipment is being moved to an-
other base, and is to be shipped to the new location, the site must
also bear the shipping costs. These costs will be provided by the
RPO during the preliminary planning.
/ Your Army Personnel Project Office for DEERS/RAPIDS is:

Commander, PERSCOM, ATTN: TAPC-PDO-IP, Alexandria,
Virginia 22332-0474, DSN: 221-9590 or commercial: (703) 325-
9590.

g. Activities assigned to USAREUR must forward their request
to Commander, 1st Personnel Command, Personnel Service Support
Directorate, ATTN: AEUPE-PSSD-PSB, APO NY 09081-5604.

Q-2. Inatructtona
.0. Complete the RAPIDS computer equipment relocation re-

quest and DD Form 448 (Military Interdepartmental Purchase Re-
quest) (MIPR).

b. Monies for movement of equipment must be forwarded before
any movement of equipment will take place.

c. Monies must be forwarded on a DD Form 448. There'art usu-
ally two MIPRs involved, one for movement bf equipment and an-
other for movement of the telecommunication lines.

d. The RAPIDS equipment (main terminals) have a direct dedi-
cated communication Une; normally, only the telephone company
can move this line. For assistance regarding your telephone com-
munications line, coordinate with the installation Director of Infor-
mation Management (DOIM). There are times when the communi-
cations office can move the lines, depending on where the phone
company dropped the Une.

e. Your installation resource management office will prepare the
DD Form 448. You must coordinate with your resource manage-
ment office.

/ The DD Form 448 for movement of the equipment will be ad-
dressed to Defense Supply Services Washington, C/O RAPIDS,
ATTN: Defense Manpower Data Center, 1600 Wilson Boulevard,
Suite 400, Arlington, VA 22209-2593.

g. All of the required forms must be sent as one package to PER-
SCOM as enclosures to a cover memorandum of forwarding. The
mail ing address is Commander, PERSCOM, ATTN:
TAPC-PDO-IP, Alexandria, VA 22332-0474. For questions, you
should always contact your MACOM POC before calling PER-
SCOM. Your memorandum forwarding this move request nor-
mally goes through your MACOM to PERSCOM.

Appendix H
Restrictions on Issue of DD Form 1173

H-1. DD Form 1173 will not be issued to the following:
a Individuals when eUgibility for, or usage of, the card for peri-

ods of 30 days or less is indicated.
6. Family members under 10 years old, unless they do not reside

in the household of an eligible family member. See appendix E for
exceptions.

c. AD military personnel, except on an individual basis when the
secretary of the military department concerned, or a designee, con-
siders the issuance to be in the department's best interest.

d. Employees of nonappropriated fund instrumentalities in !he
United States, unless otherwise eligible.

e. Individuals whose eUgibility for privileges is based on tempo-
rary duty (TDY). Presentation of travel orders constitutes accept-
able identification.
/ Family members when the member is in a deserter status or

dropped from the rolls of the Service.
g. Individuals who stand in loco parenlis (in the place of a parent

charged factitiously with a parent's duties and responsibilities).
h. The DD Form 1173 will not be reissued when a sponsor is

"frocked" to show the "frocked grade." See paragraph 6-4a(3) Tor
exceptions on general officers.

i. The abused family member of a sponsor receiving a dishonora-
ble or bad-conduct discharge or dismissed from the Service as a re-
sult of a court-martial conviction for an offense involving abuse of
the family member will not be issued DD Form 1173, even though
the abused family member may be entitled to receive limited mili-
tary medical or dental care for a injury or illness resulting from the
abuse.

H-2. Overseas limitations
a. Treaties, status of forces agreements, or military bases agree-

ments in overseas areas may place further limitations on the logisti-
cal support that otherwise might be available to eligible personnel.

b. Status of forces agreements with foreign countries preclude the
use of commissary or exchange facilities by persons who are not sta-
tioned within the host country under official orders in support of the
mutual defense mission.
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Appendix I
Instructions for Completing the DD Form 1172 we
extracted from DOD11000.13. .
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INSTRUCTIONS FOR COMPLETION OF DD FORM 1172, "APPLICATION FOR
UNIFORMED SERVICES IDENTIFICATION CARD-PEERS ENROLLMENT"

The DD Form 1172 shall be used to apply for issuance of DD Forms
2 (Active, Reserve, and Retired), DD Form 1173, DD Form 1173-1,
and for enrollment or update of eligible individuals into the
DEERS data base. For Guard and/or Reserve DEERS Enrollment
Program personnel, ensure that the Guard and Reserve enrollment
block in the upper left-hand corner of DD Form 1172 is noticeably
blacked out. Retention and disposition of the DD Form 1172 shall
be in accordance with the Uniformed Services' regulatory instruc-
tions.

SECTION I - SPONSOR INFORMATION

Block 1. Name. Enter the sponsor's LAST name first, enter the
FIRST name, and then enter the MIDDLE INITIAL or the full MIDDLE
NAME. (Use no more than 27 characters.)

NOTE: The name field can include a designation of JR, SR, ESQ,
or the Roman numerals I through X. To include that desig-
nation, enter the appropriate data after the middle ini-
tial. The name cannot contain any special characters nor
is any punctuation permitted.

Block 2. Sex. Enter the sex of the sponsor from the valid
abbreviations listed in the left column, below: (Use one charac-
ter.)

M - Male
F - Female

Block 3. Social Security Number (SSN1. Enter the sponsor's SSN.
In cases where the sponsor does not have an SSN, enter the spon-
sor' s Service Serial Number with the addition of left-justified
zeros, when the service number contains less than nine digits.
For example, serial number "12345" would be entered as
"000012345." (Use nine characters.)

NOTE: If the SSN or Service Serial Number is already registered
on the DEERS data base for another individual, STOP pro-
cessing and verify the number. If verification confirms
duplication of the SSN by the Social Security Administra-
tion, continue processing and the system shall automati-
cally generate a duplicate control number for the addi-
tional sponsor.

Block 4. Status. Enter the correct abbreviation for the status
of the sponsor from the valid abbreviations listed in the left
column, below: (Use no more than six characters.)

5-1
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AD - Active duty (excluding Guard and Reserve on
extended active duty for more than 30 days)

RCL-AD - Recalled to active duty
RES - Reserve (all categories)
RESEAD - Reserve members on extended active duty for more

than 30 days
RESRET - National Guard and Reserve members who retire,

but are not entitled to retired pay until age 60

GRD - National Guard (all categories)
GRDEAD - National Guard on extended active duty for more

than 30 days
MH - Medal of Honor recipient

ACADMY - Academy or Navy Officer Candidate School (OCS)
Student

DAVTMP - 100-percent disabled veteran, temporary disabil-
ity

DAVPRM - 100-percent disabled veteran, permanent disabil-
ity

. RET - Former member entitled to retired pay
TDRL - Former member, on the TDRL
PDRL - Former member, on the Permanent Disability

Retired List (PDRL)
CIV - Civilian
AD-DEC - Active duty deceased
RESDEC - Reserve deceased
GRDDEC - Guard deceased
RETDEC - Former member, entitled to retired pay deceased

(either regular, the TDRL, or the PDRL)
MH-DEC - Medal of Honor recipient deceased
DAVDEC - 100-percent disabled veteran deceased {either

temporary (TMP) or permanent (PRM)
OTHER - Non-DoD eligible beneficiaries (including credit

union employees, or contractor personnel, and
other civilians employed in support of U.S.
forces overseas, who are authorized benefits and
privileges)

FP - Foreign military personnel
TAMP - Involuntarily separated members of the Army, the

Navy, the Air Force, or the Marine Corps on
active duty or full-time National Guard duty on
September 30, 1990

Block 5. Branch of Service. Enter the correct organization with
which the sponsor is affiliated from the valid abbreviations
listed in the left column, below: (Use no more than five charac-
ters.)

5-2
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USA - the U.S. Army

USAF - the U.S. Air Force

USN - the U.S. Navy

USMC - the U.S. Marine Corps

USCG - the U.S. Coast Guard

PHS - the Public Health Service

NOAA - the National Oceanic and Atmospheric Administration

OTHER - used when the sponsor is not affiliated with one of
the Uniformed Services listed, above

6. Pav Grade. Enter the correct sponsor pay grade from
the valid abbreviations listed in the left column, below. (Use
no more than four characters.)

E1-E9 - Enlisted pay grades 1 through 9

W1-W4 - Warrant "officer pay grades 1 through 4

STDT - Academy and/or Navy OCS student

001-011 - Officer pay grades 1 through 11 (Oil is
reserved)

GS01-GS18 - Federal employees with General Schedule pay
grades

OTHR - Other (non-Uniformed Service) pay grades not
defined, above

N/A - Not applicable

Block 7. Rank. Enter the Uniformed Service sponsor's correct
rank, from the valid abbreviations listed, below. That block is
left blank for all other sponsors. For NOAA and PHS sponsors,
follow the Navy and/or Coast Guard officer ranks. Pay grade Oil
is reserved. (Use no more than siju characters.)

5-3
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Pay
Grade

010
009
008
007
006
005
004
003
002
001
W4
W3
W2
Wl
E9
E9
E8
E8
E7
E7
E6
E5
E4
E4
E3
E2
El
STDT
STDT
STDT
STDT

Army
Rank

GEN
LTG
MG
BG
COL
LTC
MAJ
CPT
1LT
2LT
CW4
CW3
CW2
W01
CSM
SGM
1SG
MSG
SFC
PSG
SSG
SGT
CPL
SPC
PFC
PVT
PV1
CADET
OCS
ROTC

Air Force
Rank

GEM
LTGEN
MAJGEN
BGEN
COL
LTCOL
MAJ
CAPT
1STLT
2NDLT
CWO-4
CWO-3
CWO-2
WO
CMSGT

SMSGT

MSGT

TSGT
SSGT
SGT
SRA
A1C
AMN
AB
CADET
OCS
ROTC
AOC

Marine Corps
___Rank___

GEN
LTGEN
MAJGEN
BGEN
COL
LTCOL
MAJ
CAPT
1STLT
2NDLT
CW04
CW03
CW02
WO
SGTMAJ
MGYSGT
1STSGT
MSGT
GYSGT

SSGT
SGT
CPL

LCPL
PFC
PVT
PLC

Navy and/or
Coast Guard

Rank

ADM
VADM
RADM
RADM
CAPT
CDR
LCDR
LT
LTJG
ENS
CWO-4
CWO-3
CWO-2
WO-1
MCPO

SCPO

CPO

P01
P02
P03

NON-PO
NON-PO
NON-PO
MIDSHP/CADET
OCS
ROTC
ROC

Block 8. GEN CAT (Geneva Convention Category). Enter the spon-
sor's appropriate Geneva Convention Category from the valid
abbreviations listed in the left column, below. That block is
automatically generated for online systems. (Use no more than
three characters.)

I - Category I (pay grades El through E4)
II - Category II (pay grades E5 through E9)
III - Category III (pay grades Wl through 003 and/or Cadets

and/or Midshipmen)
IV - Category IV (pay grades 004 through 006)
V - Category V (pay grades 007 through Oil)
N/A - Not applicable (nonprotected personnel)

5-4
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Block 9. Type of Card Issued, if the transaction being per-
formed results in issue or reissue of the sponsor's Uniformed
Services' ID card, enter the appropriate abbreviation from the
left column, below, to indicate which DD Form was issued to the
sponsor. (Use four characters.)

2ACT - DD Form 2r Active (Green)
2RET - DD Form 2, Retired (Blue)
2RES - DD Form 2, Reserve {Red)
1173 - DD Form 1173

Block 10. ID No. (ID Card Number). If the transaction is to
issue or reissue an ID card to the sponsor, enter the serial
number of the DD Form 2 or DD Form 1173. That block may be left
blank. (Use no more than nine characters.)

Block 11. Last Update. No action required. That date is gener-
ated automatically by the DEERS and indicates the date of the
last online transaction or DD Form 1172 submitted for that spon-
sor.

Block 12. V/I (Verify and/or Issue). Enter the correct action
abbreviation to show the reason that the DD Form 1172 is being
prepared. Select from the valid values listed in the left col-
umn, below. For Ready Reserve members and Reserve retirees
entitled to pay at age 60, leave blank. (Use one character.)

A - To indicate the addition of a new record on the DEERS.
C - To indicate a change or update transaction, when an ID

card shall not be issued.
I - To indicate the issue OR reissue of an ID card.
J - To indicate a sponsor and/or dependent<s) address

update only if the address update is for dependents
addresses only, proceed to block 33., below.

Block 13. Current Residence Address. Enter the number and
street of the sponsor's current residence address. When disclo-
sure of the residence address would violate the "Privacy Act"
(Pub.L. 93-579, (reference (aa)), and the sponsor is an active
duty or a Reserve member, enter the sponsor's military mailing
address. If sponsor is deceased or if address is unknown, leave
blank. (Use no more than 27 charaters.)

Block 14r Supplemental Address Information. Enter supplemental
address information, such as an apartment number. Do not enter a
duty address in combination with a residence address. That field
may be left blank. (Use no more than 20 characters.)

5-5
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Block 15^ Citv. Enter the sponsor's current city of resident.
If the sponsor's address is an Army Post Office (APO) or a Fleet
Post Office (FPO), enter the designation APO or FPO. If the
sponsor is deceased or city is unknown, leave blank. (Use no
more than 18 characters.)

Block 16. State. Enter the correct U.S. postal abbreviation for
the State of the sponsor's residence from the valid abbreviations
listed, below. If the sponsor's address is an APO or FPO, enter
the correct APO or FPO State. If the sponsor lives outside of
the 50 United States, the District of Columbia, or one of the
listed trust territories, enter a default value of "XX." If the
sponsor is deceased or if state is unknown, leave blank. (Use
two characters.)

Alabama AL
Alaska AK
American Samoa AS
Arizona AZ
Arkansas AR
California CA
Colorado CO
Connecticut CT
Delaware DE
District of Columbia DC
Florida • FL
Georgia GA
Guam GU
Hawaii HI
Idaho ID
Illinois IL
Indiana IN
Iowa IA
Kansas KS
Kentucky KY
Louisiana LA
Maine ME
Maryland MD
Massachusetts MA
.Michigan MI
Minnesota MM
Mississippi MS
Missouri MO
Montana MT
Nebraska NE
Nevada NV
New Hampshire NH
New Jersey NJ
New Mexico NM
New York NY

5-6

AReOO-6-14* UPDATE

SimS

SimS

SimS

SimS

SimS

SimS

SimS

SimS

SimS

SimS

SimS

SimS



North Carolina NC
North Dakota ND
Ohio OH
Oklahoma OK
Oregon OR
Pennsylvania PA
Puerto Rico PR
Rhode Island Rl
South Carolina SC
South Dakota SD
Tennesse'e TN
Federated States of
Marshall Islands,
Palau TT

Texas TX
Utah UT
Vermont VT
Virginia VA
Virgin Islands VI
Washington WA
West Virginia WV
Wisconsin Wl
Wyoming WY

Block 17. ZIP Code. Enter the correct nine-digit ZIP Code of
the sponsor's current residence address in the following format:
"123456789." If the last four digits are unknown, enter four
zeros (0000); e.g., "123450000." If the sponsor does not reside
in one of the 50 United States, the District of Columbia, or one
of the listed trust territories, enter the applicable foreign ZIP
Code, or APO or FPO number. If the sponsor is deceased or if ZIP
Code is unknown, leave blank. (Use no more than nine charac-
ters. )

Block 18. Country. Enter the sponsor's correct country of
residence from the valid abbreviations listed, below. If the
sponsor's address is an APO or FPO, the country must be "US." If
the sponsor is deceased or if country is unknown, leave blank.
(Use two characters.)

Afghanistan AF
Albania AL
Algeria AG
America Samoa AQ
Andorra AN
Angola AO
Anguilla AV
Antarctica AY
Antigua and Barbuda AC
Argentina AR

5-7
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Aruba AA
Ashmore and Cartier Islands AT
Australia AS
Austria AU
Bahamas, The BF
Bahrain BA
Baker Island PQ
Bangladesh BG
Barbados BB
Bassas Da India BS
Belgium BE
Belize - Formerly, British Honduras BH
Benin BN
Bermuda BD
Bhutan BT
Bolivia BL
Botswana BC
Bouvet Island BV
Brazil BR
British Indian Ocean Territory 10
British Virgin Islands VI
Brunei BX
Bulgaria BU
Burkina-Faso UV
Burma BM
Burundi BY
Cambodia - Formerly, Kampuchea CB
Cameroon CM
Canada CA
Cape Verde CV
Cayman Islands CJ
Central African Empire - CT
Formerly, Central Africa Republic

Chad CD
Chile CI
China CH
Christmas Island KT
Clipperton Islands IP
Cocos (Keeling) Islands CK
Colombia CO
Comoros - Formerly, Comoro Island CN
Congo CF
Cook Islands CW
Coral Sea Islands CR
Costa Rica CS
Cuba CU
Cyprus CY
Czechoslovakia CZ
Denmark DA
Djibouti - Formerly, French Somaliland DJ

5-8
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Dominica DO
Dominican Republic i)R
Ecuador EC
Egypt EG
El Salvador ES
Equatorial Guinea EK
Ethiopia ET
Europa Island EU
Falkland Islands FA
Faroe Islands - Formerly, Faeroe Islands FO
Fiji FJ
Finland FI
France FR
French Guiana FG
French Polynesia FP
French Southern and Antarctic Lands FS
Gabon GB
Gambia, The GA
Gaza Strip GZ
German Democratic Republic . GC
Germany, Berlin BZ
Germany, Federal Republic of ; GE
Ghana . GH
Gibraltar GI
Glorioiso Islands GO
Greece GR
Greenland GL
Grenada GJ
Guadeloupe . GP
Guam . GQ
Guatemala GT
Guernsey GK
Guinea GV
Guinea-Bissau PU
Guyana GY
Haiti HA
Heard Island and McDonald Island HM
Honduras HO
Hong Kong HK
Howland Island HQ
Hungary HU
Iceland 1C
India IN
Indonesia - ID
Iran IR
Iraq - IZ
Iraq - Saudia Arabia Neutral Zone ' • .- IY
Ireland El
Israel IS
Italy IT
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Ivory Coast IV
Jamaica JM
Jan Mayen JN A
Japan JA I
Jarvis Island DQ
Jersey JE
Johnston Atoll JQ
Jordan JO
Juan De Nova Island JU
Kenya KE
Kingman Reef KQ
Kiribati KR
Korea, Democratic Peoples Republic of KN
Korea, Republic of KS
Kuwait KU
Laos LA
Lebanon LE
Lesotho LT
Liberia LI
Libya LY
Liechtenstein LS
Luxembourg LU
Macau MC
Madagascar MA
Malawi MI
Malaysia MY
Maldives MV
Mali ML
Malta MT
Man, Isle of IM ^
Martinique MB •
Mauritania MR
Mauritius MP
Mayotte MF
Mexico MX
Midway Islands MQ
Monaco MN
Mongolia MG
Montserrat MH
Morocco MO
Mozambique MZ
Namibia WA
'Nauru NR
Navassa Island BQ
Nepal NP
Netherlands NL
Netherlands Antilles NA
New Caledonia NC
New Zealand NZ
Nicaragua NU
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Niger NG
Nigeria . NI
Niue NE
Norfolk Island NF
Northern Mariana Islands CQ
Norway NO
Oman MU
Pakistan PK
Palmyra Atoll LQ
Panama PM
Papua New Guinea PP
Paracel Islands PF
Paraguay PA
Peru PE
Philippines RP
Pitcairn Islands PC
Poland PL
Portugal PO
Puerto Rico RQ
Qatar QA
Reunion RE
Romania RO
Rwanda RW
St. Christopher and Nevis SC
St. Helena " SH
St. Lucia ST
St. Pierre and Miquelon SB
St. Vincent and the Grenadines VC
San Marino SM
Sao Tome and Principe TP
Saudi Arabia SA
Senegal SG
Seychelles SE
Sierra Leone SL
Singapore SN
Solomon Islands BP
Somalia SO
South Africa SF
Spain SP
Spratly Islands PG
Sri Lanka CE
Sudan SU
Surinam NS
Svalbard SV
Swaziland WZ
Sweden SW
Switzerland SZ
Syria SY
Taiwan TW
Tanzania, United Republic of TZ
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Thailand TH
Togo TO
Tokelau TL
Tonga TN
Trinidad and Tobago TD
Troroelin Island TE
Trust Territory of the Pacific Islands NQ
Tunisia TS
Turkey TU
Turks and Caicos Islands TK
Tuvalu TV
Uganda UG
Union of Soviet Socialist Republics UR
United Arab Emirates TC
United Kingdom UK
United States US
United States Virgin Islands VQ
Uruguay - UY
Vanuatu NH
Vatican City VT
Venezuela VE
Vietnam VM
Virgin Islands VQ
Hake Island WQ
Wallis and Futuna WF
West Bank WE
Western Sahara Wl
Western Samoa WS
Yemen (Aden) YS
Yemen (Sanaa) YE
Yugoslavia YO
Zaire CG
Zambia ZA
Zimbabwe 21

Block 19. UIC (Unit Identification Code). Enter eight character
(six characters for the Army and five characters for the Navy)
unique identifier of the Uniformed Service sponsor's unit organi-
zation. UIC equals PAS code for the Air Force, RUC-MCC for the
Marine Corps, or OPFAC for Coast Guard personnel. If appropriate
identifier code for the sponsor's organization is.less than eight
characters, begin entering at the left of field and do not add
zeros to fill extra spaces. That block may be left blank for
other than AD, RCL-AD, ACADMY, GRD, or RES sponsors. (Use no
more than' eight characters.)

Block 20. Home Telephone Number. Enter the sponsor's current
residence, duty, or business telephone number beginning with the
area code. Do not use a punctuation to separate area code,
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prefix, and basic number.
more than 10 characters.)

That block may be left blank. (Use no

Block 21. Date of Birth. Enter the sponsor's date of birth in
four-digit year, three alpha-character month, and two-digit day
format (YYYYMMMDD) . Date of birth must also be entered, when
using *J" code (block 12.) for off-line entry. (Use nine charac
ters.)

Block 22. Blood Type. Enter the sponsor's blood type from the
valid list of abbreviations listed in the left column, below.
That block may be left blank for other than AD, RCL-AD, ACADMY,
GRD, or RES sponsors. (Use no more than three characters.)

A+ - A Positive
A- - A Negative
B+ - B Positive
B- - B Negative
AB+ - AB Positive
AB- - AB Negative
O* - O Positive
0- - O Negative

Block 23. Color Eves. Enter the sponsor's correct eye color
from the valid abbreviations listed in the left column, below.
If sponsor is deceased, or if eye color is unknown, leave blank.
(Use two characters.)

BR
GR
BL
HZ
BK
GY
OT

- Brown
- Green
- Blue
- Hazel
- Black
- Gray
- Other

Block 24. Color Hair. Enter the sponsor's correct hair color
from the valid abbreviations listed in the left column, below.
If sponsor is deceased, of if hair color is unknown, leave blank
(Use two characters.)

BR
GY
RD
AU
BK
BN
OT
BD

- Brown
- Gray
- Red
- Auburn
- Black
- Blonde
- Other
- Bald
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Block 25. Height. Enter the .sponsor's height in inches. The .
valid range is 48 to 96 inches. If the sponsor is deceased, or
if height is unknown, leave blank. (Use two characters.)

Block 26. Weight. Enter the sponsor's weight in pounds. The
valid range is 0 to 999. If the sponsor is deceased, or if
weight is unknown, leave blank. (Use up to three characters.)

Block 27. Medicare. Enter the sponsor's entitlement status for
Medicare Part A hospital insurance through the Social Security
Administration. For Ready Reserve members and Reserve retirees,
who are entitled to pay at age 60, leave blank. (Use one charac-
ter.) • " . - - .

Q - Eligible, under age 65. Medicare start date before
attainment of age 65.

E - Eligible, over age 65. Medicare start date is on, or
after, attainment of age 65.

N - Not eligible, has not attained age 65.
S - Not eligible, has attained age 65.
P - Other insurance purchased (either medicare or nonmedi-

care).
O - Over age 65. Eligibility for Medicare Part A hospital

insurance started after age 65.

Block 26. Marital Status. Enter the sponsor's marital status
from the valid abbreviations listed in the left column, below.
(Use three characters.)

ANL - Annulled
DIV - Divorced
INT - Interlocutory decree
JSM - Joint-Service marriage
LSP - Legally separated
MAR - Married
SGL - Single (never been married)
WID - Widow or widower

Block 29. ELIG ST/MC EFF DATE (Eligibility Start Date and/or
Civilian Health Care Effective Date or Medicare Part A Hospital
Insurance Start Date and/or Guard and/or Reserve-Start Date).
(Use nine characters.)

For active duty sponsors, enter the date that the sponsor
commenced active duty. A break in Service that lasted more
than 24 hours results in a new eligibility start date.

For RET, TDRL, or PDRL sponsors, enter the date the sponsor
became eligible to receive retired pay. If the sponsor
became eligible for Medicare Part A hospital insurance bene-
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fits before attaining age 65, enter the Medicare Part A start
date and a "Q" in block 27, above.

For Reserve component RET sponsors qualifying for retired pay
at age 60, enter the sponsor's sixtieth birthday. If the
sponsor became eligible for Medicare Part A hospital insur-
ance after age 60, but before attaining age 65, enter the
Medicare Part A start date and enter a "Q" in block 27,
above. After attaining age 65, enter the Medicare Part A .
hospital insurance start date and enter'an "0" in block 27,
above.

For Ready Reserve members enter the date the sponsor com-
menced his or her current Reserve commitment. For Reserve
retirees entitled to pay at age 60, enter the date Reserve
retirement began.

For CIV, DAVTMP, DAVPRM, or MH enter the date the sponsor's
qualifying status began.

Block 30. CARD EX/ELIG END DATE (Card Expiration Date and/or
Eligibility End Date and/or Guard and/or Reserve End Date!.
Enter the appropriate sponsor effective end date for DD Form 2,
as prescribed in enclosure 3, attachment 2; or for DD Form 1173,
as prescribed in enclosure 4, attachment 2.

Block 31. Privileges Authorized. In the spaces provided, enter'
the correct abbreviation to show the benefits and privileges that
the sponsor is" authorized to receive. (Use one character for
each privilege category.)

MC - If the sponsor is entitled to medical care under the
CHAMPUS, enter "C.H If the sponsor is not entitled to
the CHAMPUS, enter "N."

MS - If the sponsor is authorized healthcare at Uniformed
Services facilities (MS), enter "Y." If the sponsor
is not authorized MS, enter "N."

C - If the sponsor is authorized commissary privileges,
enter "Y." If the sponsor is not authorized commis-
sary privileges, enter "N.n

T - If the sponsor is authorized theater privileges, enter
"Y." If the sponsor is not authorized theater privi-
leges, enter "N." .

EU - If the sponsor is authorized unlimited exchange privi-
leges, enter "Y." If the sponsor is not authorized
unlimited exchange privileges, enter "N."

5-15

M. bMtructtomfor Completing ttw DD Form 1172 •xtraetod tram DODt 1000.11 CuiiUm»d

. AR6dO-B-14«.UPbATE . 106

SimS

SimS

SimS

SimS

SimS

SimS

SimS

SimS

SimS

SimS

SimS

SimS

SimS

SimS

SimS

SimS



EL - If tiie "sponsor is authorized limited exchange privi-
leges, enter "Y." If the sponsor is not authorized
limited exchange privileges, enter "N."

Leave blank- for Ready Reserve members and Reserve retirees
entitled to pay at age 60, but who have not reached their
sixtieth birthday..

Block 32.' EKD ELIG REASON (End Eligibility Reason). No longer
used. "

SECTION II - DEPENDENT INFORMATION

Block 33. Name. Enter the dependent's name, as prescribed in
block 1, above.

NOTE: A spouse may be. issued an ID card in the legal name by
which the spouse is known, such as a maiden name.

Block 34. Sex. Enter the sex of the dependent, as prescribed in
block 2, above.

• " , " * . •

Block 35.- Relationship. Enter the correct abbreviation to show
the dependent's relationship to the sponsor from the valid abbre-
viations listed in the left column, below: (Use no more than six
characters.)

CH - Child
SC - Stepchild
URW - Unremarried widow(er) (never remarried)
UMW - Unmarried widow(er)
PL - Parent-in-law
SPL - Stepparent-in-law
PAR - Parent
STP - Stepparent '
SP - Spouse
WARD - Legal ward
URFS02 - Unremarried former spouse (meets 20-20-20 crite-

ria)
URFS03 - Unremarried former spouse (meets 20-20-15 criteria

and marriage terminated before April 1, 1985)
URFS04 - Unremarried former spouse (meets 20-20-15 criteria
..,'-.. ahid marriage terminated on or after April 1, 1985)
UMFS - Unmarried former spouse (meets 20-20-20 criteria

and remarriage terminated by death or divorce)

For Ready Reserve members and Reserve retirees entitled to
pay at age 60, only codes SP, CH, SC, or WARD shall be used.
Dependent categories that require dependency determinations

5-16

tortruettom for Comptodng tha OP Form 1172 «rtr»c*»d from tXXM 1000.13—Co nth mil

106 AR 600-8-14* UPDATE

SimS

SimS

SimS

SimS

SimS

SimS

SimS

SimS

SimS

SimS

SimS

SimS



shall not be entered at that time. On mobilization of the
Guard or Reserve sponsor, a dependency determination must be
made by the sponsor's parent Uniformed Service to establish,
eligibility based on level of support that the sponsor is
providing at the time.

Block 36. SSN (Social Security Number). Enter the dependent's
SSN. In cases where the dependent does not have a SSN, that
block may be left blank. (Use :nine characters.)

Block 37. ID No. (ID Card Number). If a DD Form 1173 or a DD
Form 1173-1 is being issued to the dependent, enter the serial
number in that block. If the transaction being performed is to
terminate the dependent's(s') eligibility, that block need not be
updated except to identify a card that may be in the possession
of an individual no longer entitled to the card. Such card
should be retrieved for destruction. (Use no more than nine
characters.)

Block 38. Last Update. No action required. Refer to block 11.,
above.

Block 39. V/I (Verify and/or Issue). Enter the correct action,
as prescribed in block 12., above. For dependents of active duty
sponsors who are no longer eligible for benefits or for Guard
and/or Reserve BEERS Enrollment Program dependents who are no
longer eligible for future benefits on mobilization of the spon-
sor, enter code "T" and the appropriate code block" 60., below.
For all other Ready Reserve members and Reserve retirees entitled
to pay at age 60, leave blank.

Block 40. Current Residence Address. Enter the number and
street of the dependent's residence address. If address is
unknown, leave blank. (Use no more than 27 characters.)

Block 41. Supplemental Address Information. Enter supplemental
address information, as prescribed in block 14., above.

Block 42. City. Enter the dependent's current city of resi-
dence, as prescribed in block 15., above.

Block 43. State. Enter the correct postal abbreviation for the
dependent, as prescribed in block 16., above.

Block 44. ZIP Code. Enter the correct 9-digit ZIP Code of the
dependent's current residence address, as prescribed in block
17., above.

Block 45. Country. Enter the dependent's correct country of
residence, as prescribed in block 18., above.
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Block 46. Home Telephone Number. Enter the dependent's current
residence telephone number, as prescribed in block 20., above.

Block 47. Date of Birth. Enter the dependent's date of birth,
as prescribed in block 21., above.

Block 48. MBI (Multiple Birth Indicator). Enter the applicable
value to identify dependents, whose dates of birth are within 10
months of each other. , That value is required even when those
dependents are not twins, triplets, etc. (Use one character.)

Y - Yes, there are multiple birth dependents.
N - No, there are no multiple birth dependents.

Block 49. STU (Student)'. If the dependent child is 21 or 22
years of age and meets the criteria for entitlement as a full-
time student, enter "Y." If the dependent child is 21 or 22
years of age and is not a student, enter "N" and make the neces-
sary entry in block 50., below. (Use one character.)

For Ready Reserve members and Reserve retirees entitled to pay at
age 60, that block shall be left blank. Dependent children over
the age of 21 and attending school full-time shall not be entered
at this time. On mobilization of the sponsor, a dependency
review must be made by the sponsor's parent Service to establish
eligibility based on the level of support that the sponsor is
providing at that time.

Block 50. INCAP (Incapacitation Status). An entry must be made
in that block for each child over 21 years of age, who has been
determined by the sponsor's parent Uniformed Service to be enti-
tled to benefits and privileges as an incapacitated dependent.
Enter the appropriate value from the left column, below: (Use
one character.)

N - Not incapacitated
P - Permanently incapacitated
T - Temporarily incapacitated

flfilfi: Verification of entitlement must be reestablished by the
sponsor's parent Service for each subsequent renewal or
replacement of ID cards for that category of dependent.

For Ready Reserve members and Reserve retirees entitled to pay at
age 60, that block shall be left blank. Dependent children over
the age of 21 and incapable of self-support shall not be entered
at that time. On mobilization of the sponsor, a dependency
determination must be made by the sponsor's parent Uniformed
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Service to establish eligibility based on the level of support-
that the sponsor is providing at the time.

Block '51. Medicare. Enter the dependent's entitlement status
for Medicare Part A hospital insurance through the Social Secu-
rity Administration, as prescribed in block 27., above.

Dependents of Ready Reserve retirees, entitled to pay at age 60
and issued DD Form 1173-1, are not entitled to Medicare.. That
block shall be left blank. -.

Block 52. Color Eves. Enter the dependent's correct eye color,
as prescribed in block 23., above.

Block 53. Color Hair. Enter the dependent's correct hair color,
as prescribed in block 24., above.

Block 54. Height. Enter the dependent's height in inches. The
valid range is 00 to 96 inches. (Use two characters.)

Block 55. Weight. Enter the dependent's weight in pounds, as
prescribed in block 26., above. .

Block 56. Marital Status Date (YYYYMMMDD1. If the dependent's
relationship is SP, URW, UMW, URFS02, URFS03, URFS04, or UMFS,
enter the date of marriage or marital status change, e.g., date^
of divorce. (Use nine characters.)

Block 57. ELIG ST/MC EFF DATE (Eligibility Start-Date and/or-
Civilian Health Care Effective Date or Medicare Part A Hospital
Insurance Start Date). ^Enter the effective start date of the
dependent's eligibility "for benefits and privileges, as pre-
scribed in enclosure 4, attachment 2. For dependents eligible
for Medicare Part A, before age 65, enter the date medicare '
eligibility began. A "Q" must be entered in block 5., above., or
block 79., below, if applicable to second dependent listed. (Use
nine characters.) After attaining age 65, enter the Medicare
Part A hospital insurance start date and enter an "O" -in block
51., above, or block 79., below, if applicable to dependent
listed. For 20-20-20 former spouse not entitled to medical
benefits because of enrollment in employer sponsored health plan,
enter date that eligibility for health plan began and indicate
"N" in the MC block.

For Ready Reserve dependents and dependents of Reserve retirees
entitled to pay at age 60, who are issued Reserve dependent ID
cards, that block shall be left blank. -

Block 58. CARD EX/ELIG END DATE (Card Expiration Date and/or
Eligibility End Date). Enter the correct eligibility end date or
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card expiration date, as prescribed in enclosure 4, attachment 2.
(Use nine characters.)

For Ready Reserves, enter maximum 4 years from date of verifica-
tion of DD Form 1172, sponsor's expiration of service date, or
dependent's twenty-first birthday, whichever is earliest. For
Reserve retirees entitled to pay at age 60, enter maximum 4 years
from date of verification of DD Form 1172, dependent's twenty-
first birthday, or sponsor's sixtieth birthday, whichever is
earlier.

NOTE: If card is not being issued to a newborn child, and eligi-
bility date is 10-1/2 year birthday.

Block 59. Privileges Authorized. Enter the dependent's correct
benefits and privileges, as prescribed in block 31., above.

Block 60. END ELIG REASON (End Eligibility Reason!. If the
dependent's eligibility for benefits and privileges is to be
terminated, enter the most appropriate end eligibility reason
abbreviation from the list in the left column, below. When
terminating eligibility, a "T" must also be entered in block 39.,
or block 67., below. (Use three characters.)

ACD - Dependent entered active duty
DIV - Divorce and/or annulment
DMG - Dependent married
DTH - Death
EEN - Active duty separation and/or discharge and/or prema-

ture loss and/or deserter and/or end-of-entitlement
and/or Reserve affiliation for Reserve members

ESS - End of student status
ETI - Temporary incapacitation ends
THF - Twenty-first birthday (used with online system)
TWT - Twenty-third birthday (used with online system)
UIS - Unauthorized issue

For Guard and/or Reserve DEERS Enrollment Program dependents,
only codes ACD, DIV, DMG, and DTH apply.

Blocks 61 through 88. - Enter, as prescribed in blocks 33. through
60., above.

SECTION III - SPONSOR DECLARATION AND REMARKS

Block 89. Rt»mflrK3 Enter the method of verification and further
explanation of entitlement status, such as marriage certificate,
birth certificate, or court order for adoption. For issuance of
DD Form 1173-1 to Reserve family member, include a statement that
this is for issuance of DD Form 1173-1, only. Indicate other
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appropriate comments, such as sponsor provides over 50-percent
support, sponsor shall not sign, or sponsor unavailable to sign.
(That block may contain up to five typed lines of information.)

Block 90. Signature. That block must contain the sponsor's
signature, with the following exceptions: (Signature is
required.)

a. Unmarried or unremarried former spouses shall sign for
themselves.

b. When the sponsor is deceased the survivors shall sign
for themselves.

c. When the military sponsor is unavailable for signature
the verifying official shall ensure that the dependency between
the sponsor and family member exists. Verifying official shall
follow the guidance in the applicable Uniformed Service regula-
tion.

d. When the DD Form 1172 is prepared for terminating eligi-
bility and the verifying official has viewed the appropriate
documentation, the verifying official may sign.

e. When issuing DD Form 1173-1, that block MUST contain the"
sponsor's signature.

NOTE: When the DD Form 1172 is not signed in the presence of the
verifying official, the signature must be notarized, the
notary seal and signature should be placed in the right
margin of section III., above.

Block 91. Date Signed (YYYYMMMDD). Enter the date that the
sponsor signed the DD Form 1172.

SECTION IV - VERIFIED BY

Block 92. Type Name (Last. First. Middle). Enter the informa-
tion pertaining to the verifying official. (Use no more than 27
characters.)

Block 93. Pay Grade. Enter the pay grade of the verifying
official. (Use no more than four characters.)

Block 94. Unit and/or Command Name. Enter the unit and/or
command name for the verifying official. (Use no more than 26
characters.)

Block 95. Title. Enter the verifying official's title. (Use no
more than 24 characters.)
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Block 96. UIC (Unit Identification Code!. Enter the unique
identifier (UIC, PAS code,, .RUC-MCC, or OPFAC)_for the verifying
office, as prescribed in block 19., above.

Block 97. Duty Phone Number. Enter"the verifying official's
duty telephone number. (Use no more than 14 characters.)

Block 98. Unit.and/or Command Address (Street. Citv. State, and
ZIP Code). Enter the mailing address for the verifying official.
(Use no more than 28 characters.)

Block 99. Signature. The verifying official must sign in that
block. (That block must contain the verifying official's signa-
ture.)

Block 100. Date Verified (YYYYMMMDD1. Enter the date of verifi-
cation. (Use nine characters.).

SECTION V - ISSUED BY

Blocks 10. through 109. Enter in the same manner as the verify-
ing official, as prescribed in section IV., above.

SECTION VI - RECIPIENT'S ACKNOWLEDGMENT

Block 110. Recipient's Signature. Each recipient must sign in
that block. If any recipient is incapable of signing or is an
infant, ,the condition must be indicated in that block. That
block may contain multiple signatures.

Block 111. Date Signed fYYYYMMMDD). Enter the date of recipi-
ent's acknowledgment. (Use nine characters.)

Attachment
DD Form 1172, "Application for Uniformed Services Identifica-
tion Card - DEERS Enrollment."
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DD FORM 2 EXPIRATION DATE GUIDELINES

EXPIRATION DATE NOTES

When there appears to be a
choice of two or more dates,
always choose the earliest date.

1 - Indefinite
2 - Date of expiration of term of active service
3 - Expected date of graduation
4 - Thirty months from date placed on the Temporary

Disability Retired List (TDRL) for initial
issue. After initial 30 months issuance period,
reissue card for 30 months. If the individual
is not entitled to Medicare Part A at the end of
the first 30 month period, reissue the card at
one year intervals not to exceed 5 years from
the date the individual was placed on the TDRL.

5 - Expiration of enlistment contract
6 - Sixtieth birthday

EXPIRATION
DATE

DD FORM 2 (ACTIVE)

Regular component officers 1

Enlisted personnel 2

Reserve members on active duty for more than 30
days (officer and enlisted) 2

Service academy cadets and midshipmen 3

DD FORM 2 (RETIRED)

Retiree not on the TDRL 1

Retiree placed on the TDRL 4

DD FORM 2 (RESERVE)

Officer personnel 1

Enlisted 5

Retired Reserve members entitled to retired pay on
reaching age 60 6
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ROTC College Program students in last 2 years of
training and ROTC'students in receipt o.f a scholarship
leading to a commission in a Regular component of a
Uniformed Service

ROTC students in receipt of a scholarship leading to a
commission in a Regular component of a Uniformed Service

3-2-2

FtQuraJ-1. DDForm 2 Expiration Data OukMlnM extracted from DOD11000.13—Continued

AR 600-8-14* UPDATE

SimS

SimS

SimS

SimS

SimS

SimS

SimS

SimS

SimS

SimS



AD
active duty

ADT
active duty for training

AGR
Active Duty Guard/Reserve

AKNG
Army Natioml Guard

ASROTC
Advanced Senior ROTC

AT
annual training status

commissary privileges

CBI
computer-based instructions

CHAMPUS
Civilian Health aad Medical Program of the
Uniformed Service*

OD
U.S. Army Criminal Investigation Com-
mand

DAY
disabled veteran

PBSP
DEERS Database System Division

DEERS
Defense Enrollment Eligibility Reporting
System

DEPC
DEERS Processing Center

DFAS-IN
Defense Finance and Accounting Ser-
vice — Indianmpobs Center

DOIM
Director of Information Management

EL
Pott Exchange limited privileges

ECHO.
Emergency Officer Retired List

ETS
expiration term of service

PIS
Fiscal Intermediaries

Kl'lD
foil-time training duty status

HQDA
Headquarters Department of the Army

IADT
initial active duty for training

IDT
inactive duty training status

IMA
Individual Mobilization Augmentees

INCP
permanently incapacitated

INCT
temporarily incapacitated

IRR
Individual Ready Reserve

MACOMs
major Army commands

MEDICARE
medical care

MC
Medical Care under the Civilian Health and
Medical Program of the Uniformed Services
(CHAMPUS)

MILPO
military personnel office

MEPR
Military Interdepartmental Purchase Re-
quest

MS
Medical Care in Uniformed Service Facility

MSC
Military Seatift Command

MS3
Manpower Staffing Standards System

NATOSTANAG
North Atlantic Treaty Organization Interna-
tional Standardization Agreement

NCOIC
noncommissioned officer in charge

OCONUS
outside the continental United States

OLGR
on line Guard/Reserve

PDRL
Permanent Disabled Retired List

PERSCOM
U.S. Total Army Personnel Command

PSC . . . . . . . .
Personnel Service Company

RAPIDS
Real Time Automated Personnel Identifica-
tion System

RCCPDS
Reserve Component Common Personnel Di-
vision System

ROTC
Reserve Officers' Training Corps

RPO
RAPIDS Program Office

SADT
Special Active Duty Training Status

SSN
social security number

svo
super verifying official

Post theater privileges

TDA
table of distribution and allowances

TDRL
Temporary Disabled Retired List

TOE
table of organization and equipment

UMFS
unmarried former spouse

URFS
unremarried former spouse

USAR
U.S. Army Reserve

USFSPA
Uniformed Services Former Spouses Protec-
tion Act

USO
United Service Organization

USS
United Seaman's Service

USVIP
Uniformed Service Voluntary Insurance Pro-
gram

VA
Department of Veterans' Alton

VO
verifying officials

tie AR 600-8-14* UPDATE

SimS

SimS

SimS

SimS

SimS



8*ctfon(l
Term*

Active dirty
Full-time duty by both Regular and Reserve
members in the Uniformed Services of the
United States. It includes duty on the active
list, full-time training duty, annual training
duty, and attendance whik in the active mili-
tary service, at a school by law or by the Sec-
retary of the Army.

Active Arty for tralalag
Active duty performed in the active military
service by a member of the Reserve Compo-
nents under orders by competent authority
for specified period which provides for auto-
matic reversion to inactive duty when the
specified period of active duty is completed.
Includes not only the period of time from re-
porting to the time of release, but also the
time of travel to and from the duty station,
not in excess of the allowable constructive
travel time.

Adopted ckfld
Individual whose adoption has been legally
completed before the child's 21st birthday. A
child for whom the member has a final decree
of adoption.

Adoption, third party
The adoption of a living person's child. The
adoption of s living sponsor's child by a third
party not entitled to military benefits, termi-
nates that child's eUgibility to benefits. How-
ever, if the child is a surviving dependent of
an active duty or retired member and is
adopted by another party after the member's
death* the child remains eligible for military
benefits.

Adoptive pareat
A person who has a filial decree of adoption
of the military member or the member's
spouse.

Aanolateat
The status of an individual wbose marriage
has been declared annulled by a court of
competent jurisdiction. This restores un-
remarried status to a widow, widower, or for-
mer spouse for purposes of reinstatement of
benefits and privileges.

Approving authority
An official designated by the head of a
HDQA agency or commander concerned to
verify that all entries on the application for
identification cards are accurate.

Attaianeafofagett
The first day of the month of the anniversary
of the 65th birthday, unless the birthday falls
oa the first of the month. If the birthday is the
first of the month, attainment of age 65 oc-
curs on the first day of the month.

Defense Enrollment Eligibility Reporting
Syste* (PEERS)
An automated database system that provides
a way of confirming who is eligible for mili-
tary benefits, such as medical care in a DOD
health care facility, the Civilian Health and
Medical Program of the Uniformed Services,
commissaries, exchanges, and so forth. Data
on all soldiers, retired and other sponsors,
and their eligible family members, is main-
tained on DEERS.

Dependent or family member
Individuals whose relationship to the sponsor
leads to entitlements to benefits.

Diploaurtic billet
A diplomatic billet (for ID card purposes) is
limited to active duty military serving as a at-
taches, or on the attaches staff, and their fam-
ily members, who are carried on the cur-
rent Diplomatic Missions (White)
published by the Department of State.

documentation
Properly certified birth certificate (of live
birth) which includes the names of both par-
ents or certificate of live birth with tbe name
of at least one parent issued from the hospital
(for infants to be enrolled in DEERS); mar-
riage certification; includes tbe names of both
parents; marriage certification; final decree of
divorce dissolution, or annulment of mar-
riage; court order for adoption or guardian-
ship; statement of incapacity from physician,
letter from school register; retirement orders
(providing entitlement to retired pay is estab-
lished) or DD Form 214, DD Form 1300,
(Report of Casualty), certification from the
Veterans Affairs of 100 percent disabled sta-
tus; order awarding Medal of Honor, formal
determination of eligibility for Medicare Part
A benefits from the Social Security Adminis-
tration; civilian personnel records, and invi-
tational travel orders.

DM! Status
A person who is entitled to privileges from
two sources; for example, a retired-with-pay
member, if employed overseas as a civilian by
the U.S. Government or the family member
of a civilian employed overseas and qualified
for logistical support because of this civilian
employment; a Reserve Component who is
an eligible family member of another military
sponsor; the child of a military sponsor who
becomes the ward of another member. Active
duty member who is also the family member
of another active duty member is not consid-
ered eligible for the purposes of issuing a fam-
ily member ID card, unless there are excep-
tions) reasons.

Emergency officer's retired tot (EDRJL)
A list of officers, other than Regular Army
officers who incurred physical disabilities in
line of duty while in the service of tbe United
States during World War I and who are enti-
tled to pay from tbe Veterans Affairs,

Former member '-
Individuals who have met service and age re-
quirements prior to separation from the Ser-
vice. Reserves under honorable conditions,
who are entitled, upon application, to retired
pay According to section '1331, title 10,
United States Code. Even if in receipt of re-
tired pay, these persons are retired, but
rather have been discharged, and are thus not
eligible for DD Form 2 (retired).

Full-time course education ,v-, .
Enrollment in an accredited institution above
high school that offers courses of college-
level studies, leading to a degree. Twelve ot
more semester hours or equivalent academic
load (must be determined by tbe institution)
must be maintained during the main term.
.Summer period may be included whether
student is taking summer classes or not,. so
long as he or she is pursuing a degree as. a
full-time student during the main term.- , <

Inactive duty training (Drill)
A period of training on inactive daty which
includes only that time between muster and
dismissal. Does not include travel to or from-1

such drills.

Institution of higher learning -s
The term "institution of higher learning"
means a college, university, or similar insbtti-'
tion, including a technical or business school
offering post-secondary level academic in-
struction that leads to an associate or higher
degree if the school is empowered by the ap-
propriate State education authority under,
State law to grant an associate or higher de-;
gree. When there is no State la\v to authorize
the granting of a degree, the school may be
recognized as an institution of higher learn-,
ing if it is accredited for degree programs by a
recognized accrediting agency. Such term
will also include a hospital offering educa-
tional programs at the post^secoridary level
without regard to whether the hospital grants
a post-secondary degree. Such term will also
include an educational institution not located;
in a State, which offers a course leading to 'a
standard college degree, or the equivalent,
and which is recognized as such by the Se r̂e^
tary of Education (or comparable official) of
tbe country or other jurisdiction in whi
institution is located.

Issuing authority/officer
A person authorized to issue ID cards,
and badges. This person may,, not be
gated below the grade of SPC/GS-4.

Loco parentis : . , .-,.-, ,- . ^
This means in the place of or instead of a par-
eat charged factitiously with a parent's duties
and responsibilities. No-roifitaff^eneflw-and
entitlements even though 'such may be an ap-
proved family member for basic allowa£Se
for quarters purposes. - r • ' ^vy
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NATOeontries
Belgium, Italy, Luxembourg, the Nether-
lands, Norway, Portugal, Spain, Turkey,
United Kingdom, and the United States.

Noacwabatant personnel
Civilian personnel other than protected per-
sonnel who accompany the Armed Forces in
areas of combat.

Orphan
Surviving unmarried child that otherwise fits
the definition of family member child at tbe
time of death of the parent or parents. (See
definition for Primary Family Members.)
For the purpose of using the entitlement
guide, the relationship to the sponsor re-
mains "child."

Other ramfly laraibers
Grandchildren, grandparent, sisters, brother,
nieces, nephews, uncks, aunts, and cousins
are not authorized ID cards or benefits even
though they reside in the sponsor's house-
hold aad depend on tbe sponsor for over SO
percent of their support

Protected penond
a. Military and civilian medical personnel

exclusively engaged in the search for, or the
collection, transport, or treatment of the
wounded or sick, or in the prevention of dis-

b. Staff exclusively engaged in tbe adminis-
tration of medical units ««d estabtiahmcnts
(includes office staff, drivers, cooks, deanera,
and so forth). Army Medical Department
(AMEDD) personnel aiaigrtffl to non-medi-
cal units, such as support battalions or sup-
port commands, who perform non-medical
duties are not protected personnel They wffl
not be issued DD Form 1934.

c. Chaplains attached to the Armed
Force*.

d. Staff of the American Red Cross and
that of other voluntary aid societies, duly rec-
ognized and authorized by tbe United States
Government, who may be employed on tbe
diitirt listed in a And b above, provided that
they are subject to military law and regula-
tion*.

The Army National Guard, Air National
Guard. Army Reserve, Naval Reserve, Air
Force Reserve, Marine Corps, Reserve, and
Coast Guard Reserve.

A person who is independently eligible for an
rt> card upon whom another person's eligi-
bility for an ID card is based; that b, active
duty soldiers, retired members. Sponsorship
passes to tbe surviving spouse, with certain
restrictions, upon tbe death of the Service
sponsor. The widow or widower acts on be-
half of the Service sponsor when applying for
ID cards and bis or her status affects the
granting of commissary and other benefits for
other members of household. The surviving

widow or -widower may -not sponsor persons
unless they are entitled to benefits based upon
their rrlatifmship to the Service sponsor. The
widow or widower loses sponsorship upon re-
marriage and does not regain sponsorship
until/unless the subsequent marriage is ter-
minated by divorce, death, or annulment
Reinstatement of medical benefits is not au-
thorized by law.

Temporary Disability Retired List (TDRL)
A list of officers and enlisted persons released
from active Service because of a permanent
disability which has not stabilized. Persons
listed are required to undergo periodic medi-
cal examinations at intervals of 18 months or
less. They are entitled to receive retired pay
for 5 years, if not sooner removed from the
list

Uniformed Service* '
Army, Navy, Air Force, Marine, Corps,
Coast Guard, Commissioned Corps of the
Public Health Service, and Commissioned
Corps of the National Oceanic and Atmos-
pheric Administration.

UBBarrfed wttow or widower (UMW)
A widow or widower who his remarried after
tbe death of the sponsor and has had that
remarriage terminated by death, divorce, or
annulment

UaresMirie. widow or wUowcr (URW)
A widow or widower who has never remar-
ried or never legally remarried, as in the case
of an **ab mitio" annulment

VerifrtMf officer or official
The head of a HQDA agency, a commander
of an Army installation, or a commander of
an NG or a USAR activity who verifies DD
Form 1172 (Application for Uniformed Ser-
vices Identification and Privilege Card). He
or she may ̂ frgfltr thit authority to a com-
missioned officer, a warrant officer, a non-
commissioned officer, or a civilian employee.
However, this authority will not be delegated
below SGT/GS-5 level

Ward
A child whose care and physical custody has
been entrusted to a military sponsor by a le-
gal decree or other instrument issued by a
court of law or placement agency. A ward
must be dependent upon the sponsor for 50
percent of his or her support This inrlndrs
pre-adoptive children.

Socttonlll
Abbreviation* and Tafmt)

This section contains no entries.
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Inctex
TNs Index is organized alphabetic**/ by topte and by
afctac*; within a topic. Topics and «jMopfc» m iden-

Abbreviations aad terms, 1-3
Aboe control, 14-1

active soldiers, 14-5
family members, 14-6
other services, 14-7
processing cases, 14—4

AppHcatffM form, 1-14
Authentication, 2-4
Confiscating, 14-10
Cum •nihln. •greesaeat
Effective date, aptewttx C

Hoc na* •latioa, sppMitiw D
rt gntdc, apyeadfa B

EqtdpoKBt Movement, appewtti G
Ftphitlon datr. appfjndJTCis T. T
Flagarprinting. 2-3
literal staadardizatioa agimaeula. 1-16
lastractions for maiptrting DD Form 1172,

appewHx!
lisnmace

Active, J-7, 3-8
Qvilians, 6-28, 6-31, 6-32, 9-1,9-6, 9-7
Family member, 6-8, 6-9
Foreign military personnel, 6-15, 6-18,

6-19
Geneva convention, 8-1, 8-5, 8-6
Guard, Reserve family member, 7-6, 7-7
Mobilization, 15-6
Pre-inobiuzation, 15-4, 15-5
Reserve, 4-6, 4-7
Retired, 5-6, 5-7
Security, 10-1, 10-9, 10-10
Tags, 11-1. 11-3, 11-5
Unremarried former spouse, 6-23, 6-25,

6-27,6-28
, 2-5

Levels of work, 1-20
Manpower icaog'ees, 1-19
MoUUzatkm, 15-1

14-9

Photographing, 2-2
PiiAdp^s of eapport, 1-17

Active, 3-1, 3-5, 3-6
Active family member, 6-1, 6-6, 6-7
Civilians, 6-30, 6-31, 9-4. 9-5
Deers, 12-2, 12-3, 12-4, 12-5
Dependency detBp^iifiarinp^ 6—11
Foreign military personnel, 6-11, 6-12
Geneva conventions, 8-3, 8-4, 8-8
Guard/Reserve family member, 7-4, 7-3
Mobilization. 15-7
Reserve, 4-4, 4-5

Retired, 5-4, 5-5,5-6
Security, 10-7,10-8
Tags.11-2
Unremarried former spouses, 6-27,6-28

Project officer, appepdiz F
PBrpoae,!-!
References, 1-2
RepndwikM of ID cards, 1-15
Restriction oa DD Font 1173, ap»enttx H
Responsarflitfes, 1-4,1-5,1-6,1-7,!-«,

1-9,1-10,1-11,1-12,1-13
Stewards of service, 1-19
VwifytmgeUgftffity

Active, 3-3,3-4,3-5
Active &mily member, 6-5,6-6
Civilians, 9-3
Foreign military personnel, 6-15
Guard/Reserve family member, 7-2,7-3
Reserve, 4-2,4-3
Retired, 5-3, 5-4
Security. 10-5,10-6
Unremarried former spouses, 6-27,6-28
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